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Which fields de you want on your report?

You can choose from more than one table or query.
TablesQueries
Fabie: Orers) v
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Report Wizard

Tables/Queries

Table: Customers

Which fields do yeu want en your repert?

You c@n choese fram more than ene table or query.
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Avalable Fields: Selected Fields:
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Do you want to add any grouping
levels?

Customer_no
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What sort order and summary information do you want for detal records?

You can sort records by up to four fields, m erther
ascending or descending order
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How would you lke to lay out your report?

| Layout Grientation
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O Block ClLandscpe

O Qutine y

Adjust the fleld width so all fields fit on
a page.
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Label Wizard

This wizard aeates standard labels or custom labels,

What label size would you lke?

Product number: Dimensions: Number across:
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Label Wizard
\hat font and color would you like your text to be?
Text appearance
Font name: Font size:
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Font weight: Text color:
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Label Wizard
7 What would you like on your mailing label?
» Construct your label on the right by choesing fields from the left. You may also
- type text that you would lke to see on every |abel nght onto the prototype.
Avallable fields: b Prototype label
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Label Wizard

Customer_name
Addi
Cltyreﬂ

You can sort your kebels by one or more fields n your database. You might
want to sort by more than one field (such az last name, then first name), or by
just one field (such as postal code).

Which fields would you lke to sort by?

Avallable fields: Sort by:
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