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Get External Data - Excel Spreadsheet | 1 |

Select the source and destinationfof the data

Specfy the source of the data

Ele name | [ \Generalgener alft -1 - jlaal aniG.dsx Browse...

Speafy how and where you want to store the data n the urrent database.

# Import the source data mto a new table in the current database.
If the speafied table does not exst, Access wil create it. If the speafied table aready exists, Access mght overwrite its contents
with the Imported data. Changes made to the source data wil not be reflected m the database:
Append a copy of the records to the table: | Cisiomers
If the speafied table exasts, Access wil add the records to the table If the table does ot exit, Access wil geate it. Changes made
to the source data wi not be reflected n the database.
Link to the data source by creating a Imked table.

Access wil Teate a table that vl mantan a Ink t the source data n Exced. Changes made to the source data in Excel wil be.
reflected n the inked table. However, the source data cannot be changed from within Access
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BB Impernt spreadsheet Wizar ;

Your spreadsheet file contars more than one worksheet or range. Vihich worksheet o range wwould you like?

) show worksheats
O show Named Ranges

Sample data for workshest 'sheet 1,

e T R e e e el e VL
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Spreadsheet Wizard

Marosoft Access can use your column headings s fieki names for your table. Does the first
row speafied contan cokmn headngs?

Fyst Row Contans Column Headings

S component | [ itps fpgto gt faobn Jooys [ato ke [panis | poyesd
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Mirosoft Access recommends that you define a prmary key for your naw table A primary key i used to
=23 unicuely identify each record n your table It alows you to retneve data more quicdly

O Let Aceess add prmary key
@ Ghoose my onn prmary key
(O No prmary key.
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Select the source and destination of the data

Speatfy the source of the data

Ble name: |r-\paradowiCustomer DB —I Browse.. |

Speafy how and where you want to store the data i the current datsbase

=) Import the source data into a new table m the current database.
If the speafied object does not mast, Access wil Teate it. If the speafied object already exists, Access wil append a number to the
name of the mported object. Changes made to source objacts (incuding data in tables) wil not be refiectad in the cument database.
) Link to the data source by creating a hnked table.

Accass wil areate a tabla that wil mantan a ik to the source data Changes made to the data in Accass wil be reflactad in the
source and vice versa.
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Tables & CustomerID ~ CompanyName - ContactNar ~ ContactTitle - Address ~ City =~
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BLAUS Blauer See Delikatessen HannaMoos  Sales Represer Forsterstr.57 Mannhein
BLONP Blondel pére et fils Frédérique Cit Marketing Mar 24, place Klébe Strasbourg
BOLID Bohdo Comidas preparadas Martsn Somme Owner ¢/ araquil, 67 Madnd
BONAP Bon app’ Laurence Lebit Qwner 12, rue des Bot Marseille
BOTTM Bottom Dollar Markets Elizabeth Lincc Accounting Mz 23 Tsawassen | Tsawasser
BSBEV B's Beverages Victoria Ashwe Sales Represer Fauntleroy Cin London
CACTU Cactus Comidas para llevar Patricio Simps: Sales Agent  Cerrito 333 Buenos Ai
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CHOPS Chaop-suey Chinese Yang Wang Cwner Hauptstr. 29 Bern
COMMI Comércio Mineiro Pedro Afonso  Sales Associate Av. dos Lussad Sao Paulo
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DUMON Du monde entier Janine Labrune Owner 67, rue desCin Nantes
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zbn (& oot 25 od the Export Operation Is Complete
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