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TO WHOM [T MMAY CONCERN

Within the Co-operation Agreement signed between Cily  University
(CU),  State <f Washington, US.A and the Arab Maritime Transport
Academy (AMTA) Alexandria, Egypt, o offer Distance Learning degree
programs (Graduate & Undergraduate); as well as Engiish as a Second
Language Instruction in Cgypt, CU & AMTA have joially agreed (o

gi'P ‘ J ¥ ag
function in Alexandria, Cairo, Cl-Mansoura, Isimailia oy well as other

locations to be :wutually agreed upon.

" Dr Ranfal Sariis

Yice-Uresident
‘ALITA

D:‘NE —()/qlA,, ;
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Dr.Mohamed Hussem

Director Date: 10-9-1994
NMiddle East Operarions
City University

This 1s to mform you that the new name of the Arab Mantime
Transport Academy has become -as from September 8. 1994- The
Arab Academy For Science and Technology. Our cooperative
agreement with City Unmiversity 1s valid , effective,and will continue
to function under the new name.

Dr.Gamal Mokhtar
President
Arab Academy For
Science & Technology
e . RIS
i 1029 - Nlexandda Egypt LR NS ST N G BT L} Do
Aby Qir : 5602748 Miami : 5287785 StAVWAe: L CATE A1V PR s
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Background

Thebes American College in Cairo, TACC, was conceived to meet the growing local demand
for the American diploma in the Cairo area. The American curriculum has been long recognized
as highly effective in developing critical thinking skills, analytical abilities and problem solving
capabilities. Creative problem solving abilities are cultivated at all grade levels.

TACC is affiliated with Integrated Thebes Language Schools here in Cairo. Thebes Schools
have been an integral part of the education system in Cairo since 1985, and were awarded the
ISO certification in 1996, which is a recognized quality indicator. The campus is located on
fifteen (15) sprawling green acres in the growing area of Desert Ismalia Road. Surrounded by
rolling dunes and blue skies; a truly healthy environment for the growth of healthy young minds
and bodies.

Mission Statement

Thebes American College in Cairo strives to develop the whole child. We believe learning
is a natural and exciting process involving discovery and satisfaction. We prepare students from
pre-kindergarten to 12th grade intellectually and socially to meet the complex demands of a
global environment. A strong academic program prepares our graduates to enter foreign and
Egyptian universities.

Faculty

TACC faculty is comprised of over twenty-two certified teachers with a strong representation
of advanced degrees. Most are natives of the United States and small number from England,
Canada and France. In addition to the certified faculty, TACC offers a Licensed Clinical Social
Worker, a certified ESL teacher and the services of two onsite physicians.

Class Size

The student teacher ratio is a low 1:15 Which allows teachers to focus on individual student
needs and strengths. Small classes allow teachers the flexibility to work with each student
individually. This means that each student’s strengths and weaknesses can be identified, corrected
and developed fully. Lesson plans can be developed to accommodate different styles of learning
and credit is given for work completed in and out of the classroom.
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Computer Lab

A modern up-to-date computer lab is available for all grade levels. This area is staffed with
two instructors who offer state of the art instruction. There are ample computers and printers
to accommodate the largest class.

The lab also includes a scanner as well as desktop publishing and a wealth of resource
material on CD-ROM. Internet access is also available for the student and faculty use. The
computer-lab is open for classes or individual research.

Science Labs

Modern science labs, complete with the latest technology await students at TACC. Exciting
programs that challenge and stimulate student’s minds to move beyond the concrete to what
might be possible are a part of daily instruction.

Library

A modern, up-to-date library awaits both students and faculty. Many varied reference
sources are available to all grade levels as well as stimulating books for students from KG
to grade 2.

Clubs and Activities

TACC recognizes that our educational mission extends beyond academics. Students learn
valuable lessons through extracurricular and after school activities.

Socialization skills are a key component of our curriculum. To meet this need, we offer
a broad spectrum of co-curricular programs aimed at building team spirit, consensus
development. leadership qualities and individual talents.

These activities vary with teacher availability and student interest: Model United Nations,
Yearbook, Journalism, Drama, Chess Club, Student Council, Art, and Music. In addition to
the above programs, our students have access to a full after school program offered in
conjunction with Integrated Thebes Language Schools which include: horseback riding,
tennis. football. judo, volleyball, basketball, swimming and many others dependent on interest.

Canteen

Students have canteen services available to them at specified times throughout the day.
This includes snacks. water, soda and sandwiches for lunch as well as shaded areas for eating
and socializing.

Admission Procedure
+ Age 4 to 16 years of age.
« Transfer students are interviewed and tested prior to admission.
« Credit is given for all efforts inside and outside of class.
* Personal Interview.
« Standardized Test.
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College Entrance Requirements

Students who graduates from TACC have met all graduation requirements for the American
high school diploma. This also includes intensive preparation for the SAT as well as PSAT
preparation.

TACC graduate are also prepared for admission to Egyptian universities, foreign universities,
and the American University in Cairo.

Curriculum Development

The overall goal of TACC curriculum is to provide a broad well-balanced course of study
which includes academic, artistic, physical and spiritual/moral development. TACC curriculum
is evaluated on an on going basis to assure that it meets the needs of our student population.
Since the student body is culturally diverse and dynamic, adjustments are made when identified
by teachers or administration. Textbooks and lesson plans are chosen to be politically sensitive
to broad range of backgrounds and abilities. The curriculum, textbooks and most faculty
members are American and instruction is in English w1th the exception of foreign languages
and Arabic.

Textbooks are evaluated yearly by each department head and changes are made as needed.
Complete teacher resources are available in the form of CD-ROMS, educational videos, resource
materials as well as materials from the local community.

The Egyptian Ministry of Education recognizes the TACC diploma as meeting the requirements
for the general secondary certificate of education.

Arabic

Arabic is offered from the elementary to secondary level in a full integrated program that
prepares both native and non-native speakers to function both orally and in the written word.

Religion
Recognizing that a strong moral character is a desirable quality in all individuals, TACC

offers religion intruction in Islam and Christianity.

Uniforms

All students are required to wear the school unifotm which is available in summer and winter
styles. Children can choose between several styles and colors, which allow for diversity.

Transportation

Buses are provided to all areas of Cairo and a bus matron is assigned to each bus. In addition
to the matron, there are usually administrative staff on the busess as well.
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Thebes American College in Cairo

CALENDAR 1998/1999
S [ M T T I w | Th School Holidays & Events
September | August27-30-31 Al teachers in school
1 | 2 3- [ 1®Students in school-
6 7 |8 9 10- |-
13- 1 14| 18- |- 16 17
20 21 2 23 24
27 | 28 29 | 30

-
4™~ 6™ Armed Forces Day

L 25™ ParentfTeacher-day-
=51-26™ Thanks giving Holiday -

-

=+ 20" Christmas Brezi Starts-

o i3] 3™ Students Back to School
10 | - P 12 | 13 14- | 7" €optic-Christmas-
- P Eas fgee b Egge sl 20 21 | ¥7%.19® Eid-El Fitr-
24- 25 |- 26 | 27 28- |

31 L
February

1 2 3 4-
7 8 9 10 J§
14-- |- 18- 16 17 18-

2 bEd o ¥ == R X 24 25 National Holiday
28- .
March

=111 Parent/Teacher-day -

. . 123 24 [==28=] 25%.28% Fid Fl Adha Holiday..
- 285 [ g laa 3R 3 .

Zi Western Easter Holiday

___.___"LF_II"‘ Coptic Easter. Teachers in school only
18 Islamic New Year
19 Students Back to School

1 Break

[

- 6"-10% Exam week- Last day- for-students 10™
/=1 15% Students in-school-(Reports) -
~e 17% End-of Year for teachers-

-Holidays { ) - TeacherDays

TACC/Staff Handbook/JH-]



s 508l oalyall aols aill

The approved school uniform may be purchased from Kickers at the following three
stores: (1) Semiramis International Hotel (Shopping Center) - Tel. 3571830; (2)

Maadi Grand Mall - Tel. 3530523; and (3) Abbass El-Akkad (beside McDonalds) -
Tel. 2618510.

On required uniform days, any student who does not meet the school's
expectation will not be allowed to attend classes.

On non-uniform days, clothing worn to scheol should be in keeping with the
academic environment of the school. The schaool suggests that students' dress be a
joint responsibility of the student and his/her parents. Parents and students should be
keenly aware that dress conveys some aspects of one’s personality and values in
many instances. Caution should be taken not to invite disrespect and/or an
undesirable character image.

Violalions of the dress code, including immodest or indecent atlire on non-
uniform days, will not be accepted and will result in disciplinary action being taken.
The following are considered examples of inappropriate dress on non-uniform days:

clothing wilh obscene language, pictures depicting drugs/alcohol, sex, nudity,
profanity, etc.

Clothing for physical education classies will be prescribed by the Physical
Education Department.

ATTENRANCE

Members of the educational and prefessional communities considar attendance
to be an essential ingredient for a quality education. Regular allendance is necessary
if students are to be successful in school. Indeed, it is one of the most important things
students are expected 1o do. lrregular attendance not only makes learning more
difficult for the student, but promotes bad habits which are likely to transter to adult life.
Frequent absences from the regular classroom leaming experiences disrupt the
continuity of the instructional process. The process of education requires a regular
continuity of instruction, classroom participation, leaming experiences, and study in
order to produce maximum benefits for each individual student.

All students are expected to atltend school and be on time for classes. There is
a direct relationship between poor attendarice and class fallure. Although attempts
are made through the development of rules and reinforcements to encourage students
lo attend school on a regular basis, the ultimate responsiblllty for attendance is that of
the student.

Students may be excused from atlendance only for reason of personal lliness,
family emergencies, professional appointmenis, school-approved religlous holidays,
or certain educalional opporlunities. Absences from class due to school-sponsored
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activities will not be subject to our attendance policy. Students who are participating
in school activities or events are expected to be in attendance on the day of the event
or activity. If students miss a block of class time to participate in a school activity, they
are expected to be in school the following day. In addition, staying home to study is
not viewed as an acceptable reason {o be absent from school.

An excused absence may be granted after a note or phone call is received from
the parent/guardian.~ If a student has a valid reason for being absent from school,
he/she should obtain an admit slip from the Principal’s Office. Students with excused
absences shall be allowed to make up work. Time allotments will be at the discretion
of the teacher. A teacher may impose a penalty for work tumed in late. Students with
unexcused absences will only be allowed to make up work at the discretion of the
teacher,

In the event a student must leave during the school day, a written request must
be given to the Principal’s Office indicating the time and reason that the student needs
to leave school. The school secretary will verify the note via a telephone call to the
parent/guardian. After verification, the student may sign out at the front desk and leave
the campus.

For high school students in grades 9-12, an absence limit for credit has been
set. Any student who exceeds the {imit of 19 in any class will not be eligible for credit
in that class, unless he/she meets certain academic requirements. In order to be
counted present in a class, a student must be in attendance 80% of the class period,
unless he/she is excused by the administration, counselor, or another teacher.

If a student is in grade 7 or 8 and has excessive absences in any class, the
attendance record will be taken into account when reviewing a student’s promotion
status. The absence limit of 19 is used as a guideline to define excessive absences.

TARBY POLICY

Students who are tardy to school or to any class should report divectly to the
respective classroom teacher for admission to class. Tardiness to class will be
evaluated by the individual classroom teacher. It is the student’s responsibility to be to
class on time.

The following procedures will be followed by all AIS staff when dealing with
unexcused tardies:

« Students arriving to class with an unexcused tardy will not be allowed to make up
work missed as a result of the tardy.

e TARDIES 1-56 - The first five unexcused tardias during a grading period will be
dealt with by the teacher.
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¢ SIXTH TARDY - Student referred to the office, conference, and parents notified.

¢ ADDITIONAL TARDIES - Students assigned lunch/after school detention, in-
school suspension or out-of-school suspension. Parents are notified.

COUNSELING AND GUIRANCE SERVICES

AlIS has a certified counselor/school psychclogist to serve you. The counselor
provides you with services to enhance personal and academic achievement and
development. The counselor helps with selection of classes, testing information for
the PSAT, SAT, ACT, and TOEFL tests, career selection, scholarships, graduation,
information about college entrance, letters of recommendation, personal problems,
and curriculum information.

In addition, AIS administers the Jowa Test of Basic Skills to students in grades 7
and 8. The counselor coordinates the administration of this test, which usually is
scheduled during the spring semester.

MAKING THE GRABE

The school year is divided into two semesters. Each semester consists of 18
instructional weeks. Each semester is further divided into two nine-week grading
terms. At the close of each nine week term, students receive a report card. The term
report card indicates the grades earned in each class. Absences, if any, are reported
for the homeroom period.

A semester report card is issued at the end of 18 weeks. For high school
students in grades 9-12, the term grades, final test scores, and the semester grades
are reported for each class. The semester grade determines whether a student earns
credit for a class. For junior high students in grades 7-8, the semester report card
indicates only term grades and the semester grades. In the junior high, tests are given
at the conclusion of the semester, but the exam grades are figured in with the term
grades.

A grade check is also conducted approximately every four and one half weeks
into each term. If a student is receiving a “D”" or “F" in any class, he/she will receive a
progress report and is instructed to share this inforrmation with his/her parents. Since
the progress reports are issued to students, the students are required to sign for them.

For all students, academic tutoring is available by making arrangements with

the teacher(s). In the event that additional tutoring is needed, parents and students
may make arrangements through the school counselor.
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Students who are enrolled in the regular curricutum are issued grades that are
calculated using percentages and then converted to lelter grades based on the
following scale:

Percentage Letter Grade Quality Points

98-100...ivercervreevcrreenns At s 4
93-97.cvrnreae Y SO 4
90-92......coerrcrenraeneinaes A eceviireereen 4
BB-BY....ccvrivernivenrnrnrenane B i 3
8387 ..o B 3
BO-82...cercreererneceeraenirnens B i 3
T8-79urircvmrereenvecsenrans Covrnrrninnreniennnas 2
P45 1Y 7 SOOI | OO 2
Y4B £ | O SNR 2
1515 E1512 T Do 1
B3-67..cuverinvrrerrrirrennnsnens D e 1
B0-62...ccoreceeirenreernrerenenns D-. ot
Below 60 ...ccccivivcinrnnen F oot 0
Transfer ...cercccnrenen P NA
Incomplete......ccevenenen. RSP 0

Students who are enrolled in the 1B curriculum are issued grades based on a -
percentage scale that is different from the one listed above. A copy of the IB Grading
Scale is issued by each 1B teacher.

Incomplete grades need to be made up within a reasonable amount of time, as
determined by the teacher. Only course work that is completed at AlS is used to
determine a student’s grade-point average (GPA). Credits that are transferred receive
a “P” grade on the transcript and are not used to figure the GPA, unless a student
transfers from an approved AlS school.

A student who enters school after a semester has started, and who has not
been in attendance in another school, will be required to meet specific academic
requirements in order to receive credit. At the time of enrollment, the counselor will
discuss with the student and parents if additional academic standards will need to be
met in order to be eligible for credit at the end of a given semester.

Semester grades for high school students (grades 9-12) are determined in the
foliowing manner:

First Nine-Week Term...cieeernee e 40%
Second Nine-Week Term ...ooococcveeveeeveennns 40%
Semester Final EXam ....vcvcevienriieenens 20%

Students who leave school before semester exams are given may be penalized 20%
of the semester grade, or they are only issued withdrawal grades. Credit is not issued
when students do not complete the semester.
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If a high school student (grades 9-12) fails the first semester of a year long
course and receives a “C” or better the second semester, the two semester grades will
be averaged and the student will be considered as passing the course and earn one
full credit. However, if a student fails the second semester of a year long course and
passes the tirst semester, the student will not receive any credit and will be required to
repeat the entire course. Exceptions will be considered by the counselor and
Principal.

Semester grades for Junior High students {grades 7-8) are determine in the
following manner:
First Nine-Week Term......covvcvnncniicnccns 50%
Second Nine-Week Term .......cccoevceiinnns 50%
(Exams are part of the 2nd & 4th term grade)

If a student owes the school money ior a lost or damagecd item, or has an
overdue book or fine from the library, the repott card will be withheld pending payment
of the debt or retumn of the borrcwed item. In all cases, credit will not be issued untif all
fees are paid.

HON@R ROLL ANB CLASS RANK

Scholarship is recognized and encouraged through an academic Honor Roll.
The Honor Roll is compiled at the close of each semester by using each student’s
grade-point average, which is the total of the Quality Points divided by the number of
classes attempted. High Honor Roll designations are restricted to students with a
grade-point average of 3.60-4.00 with no grades lower than a “B”. Students who have
a grade-point average of 3.20-3.59 and no grades lower than “C"” are Honorable
Mention.

Only grades earned-at AlS are used in'determining the grade-point average
and class rank. These schools include: AIS-Egypt, AlS Cyprus, AlS-Tabuk, AIS-
Kuwait, and AlS-Abu Dhabi. A student must have been enrolled for two semesters
before being ranked, not counting the last semester before graduation. Also, in order
to qualify for senior honors, such as Valedictorian or Salutatorian, a student must have
completed a minimum of three semesters, not counting the final semester before
graduation. These honors will be determined by the grade-point averages at the
conclusion of the seventh semester of high school.

GRABUATI®N REQUIREMENTS

Students must successfully complete the minirnum credits and course
requirements prescribed by AlS to be eligible for graduation. The following are the
minimum course requirements:

English.....ccocivccvcecnn, 5 credits

Mathematics ................. 3 credits.............. Must include Algebra | and Geometry
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SCIENCEe .cvevvieirriininine 3 cradits.............. Must include Biology and Physical
Science

Social Studies............... 3 credits..enen. Must include Geography, World History,
and US History

Foreign Language........ 3 credits.............. A language other than £nglish, at least
2 yaars of which must be the same
language

Physical Education....... 1 credit................ For students attending 4 years of High

School at AIS
Electives...vviveiineerinnn. 6 credits

To graduate, a student must complete 24 credits with a minimum grade-point
average of 1.5 (“C~" equivalent).

If there is a possibility of attending a universsity in a Middle Eastarn-North African
country, students are advised to take four years of Arabic.

Grade classification depends on the number of credits earned. The following
number of credits will be used to determine a student’s grade classification:

Freshman (Grade 9) ....cccocvvvervvirnvicvennnns 1- 4 credits
Sophomore (Grade 10).....cccoeveeereneruennee 5 - 10 credits
Junior (Grade 11) ..vecincnrnrncienincane. 11 - 16 credits
Senior (Grade 12) ..vveernnrcrnennennnnenns 17 - 24 credits

Credits are issued for High School (grades 9-12) courses. One credit is earned
for successful completion (passing) of a year long course that meets five days per

week. Algebra A, Algebra B, NN arc oxceptions, and students only
eamn 1/2 credit per year for these courses.

At the Junior High (grades 7-8) level, students do not earn credits. However,
separate criteria are used to determine a student’s promotion status at the end of each
year. ltis recommended that a student pass four out of seven courses and that two of
the four courses passed include English and Mathematics. Students who are in
danger of not meeting the minimum requirements will be counseled at the end of each
grading term.

HOMEWORK

Each teacher provides their students with a class syllabus. Within the syilabus,
teachers inform their students as to the individual course policy on homework. The
respective course policy includes guidelines describing the reascnable amount of
academic effort required outside their class, the procedures for handling late work, and
the expectations for students who are absent.

16
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