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1- A preface to asking a question :
s IV gsad) Goraasi 5ylue

-Excuseme . ....... < B Ol o gl
-Pardonme ........ ..., O (A el
- Excuse me forasking.....  ..... - Il ol I sl
- It’s none of my business, but ..... . ... oSy SLE Gud 12a

2- A preface to making a statment-formal :
s dtewy Jant! Jax Ohylus

-IfImaysayso...... .. ..., Jsail o S 13
- If I may be so bold. . . . e s Jealg sl o LaiSas 1)
-Ifit’s okay withyou ... ...... ol Leulie 1 oIS 1)
-Ifitpleaseyou....... ...... O Waaw §IS 13
- Please be advised that . . . . . ceee oL Ui ulliag e
- For your information...... ... «lilaglal

- It’s a pleasure to inform you that . . . . . ..

- I regretto informyouthat......  ..... ol dHlisy asls
-Asyouareaware......  ...... Ob a3 LS
- As you are no doubt aware . . . .. oo b as wls S Ul WS
-Asyouknow....... ... ... 8,23 LaS
- As you may already know . ... .. .. ol Jadlly qlas ol Lag,y
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3- A preface to making a statement - informal:

s Acteuy pil Jandl Jaii G)le
- (to make a) long story short .. ....  ..... Ladl| jlainy
- What I would like tosayis......  ...... of ddsd 3ol Lo
-Butljustwanttosay......  ..... Jedl o dazd wuyf oS8
- By the way ceeeeee il
-Ifyonaskme...... ..., it 1)
- Not that it’s any of my business . ... ... ... of Hlé e

4- A preface to making a statement - very polite:

¢l A3al0e et Y 3y
-Asyourequested...... ... e calb LS
- For your convenience .. ...  ........ NN
- We apologize for the inconvenience . ... ... .. zleyd i
- With your saftyinmind. . . ... ... .. .... il Aol
- With your comfort inmind. ... ........ b Ayl
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