


bt} Jud!
:(Getting started) 4Ush jag s -
A Y1 AL AN i gl e Lilel a (e 3 (53lae Bae i
th b Lgag
o (sS5 Y Ay phall Jandld ¢ Vandie dlaa) Jgbs 585 of (ed i of 299 -
- NS Za sgie
Neil Simon, Who is, without doubt, American’s
leading comedy writer. He started his career

when he was only 16 years old. He wrote

La G ul hay
Neil Simon is the American’s leading comedy
Writer. He started his career when he was only
16 Years old. He wrote with .............. :
A gazesS S pad OIS G sapes S
e S iy Jad e Ruaslid) (e 35 ¢ LagasS CISS Juaall
Saadl il ¥ g ides JS 2o (full stop) s e 352 e 286
LS )
Karem and James have decided to go down
to the coast for the weekend they ‘ve booked

their hotel they checked the car they had a look at
the map to find the best rout............

(LA G BaY )
Karem and James have decided to go down
To the coast for the weekend. They’ve booked
their hotel. They checked the car. They had a

look at the map to find the best rout ..........
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CAue V1 8 a¥l eliad) bl A sy p bS58 a8

O gasall Sall 8 gAY (punctuation) s Sldle paiinl — &
[ AAS Alaad)
:(Comma) 4lualil) -\
‘a.l.s:\ul:l_,‘ u_u..a\]lla.;“ da.agc__:\;.a]\ L‘J‘SA",JLJA‘:‘)‘.“ (-.L)..'\:l.u\ pie
“as, but, for, nor” J3« (conjunction) 4 i <53 Jidsale ALaldl
PR SRy |
The cottage was old but the garden was new.

The cottage was almost in ruins and garden
was a mess.

(L gl Bay
The cottage was old, but the Garden was new.
The cottage was almost in ruins, and the garden
was a mess.

Lo )i Lalhaa & oSl LS 5 Buaa CulS Alaall (5815 (Lol IS Ca S )
Lo illa i diaall,

:(Hyphen) 4k Ll -¥
aminal) 4 BAT Saat Ll ¢ U )y peia AUSH A ada L3 Slasaud o)

;L.,JEJ\S
up — to — date report (s Lad oS! gall il
tax — payer A pall edls
mother — in — law slaall

thirty — five — ninety — eight (AA/T0)

79



*(colon) (aidill ¥
ral gadll e (1) QUi aaiius
The following ingredients are absolutely essential: onions,
garlic, salt, chopped tomatoes and olive oil.

¢ (a.l:\.ol:li C_’;\Jﬁjc_].d‘ c_‘aji.“ ¢ Jraddl - s daga AN QUJSAM o
s s

2(1) ) 3130 5 (F) algdlua) 3190 -t
The Question & Exclamation Mark:
P | P [ S e K JPKES )

» Examples:
1- May I come ? f 3 O S Ja
2- God ! el s

3- What sort of remark do you call that?
¢ b salall (g il 108 e 13ay

sladad) dlualill g ad 3l Cildle -0
Inverted Commas & Apostrophe:
AN gall e lidial) aadlugg ¢
1- “The football will start” (o3be J 3es) 81 slalt i
2- It’s hot today. sl s sl )

foh Las a8l s mma JSG (Grammar) salll sel sl pasiud — o
1- Standing on the pavement with a cat ———p 4l ¢ dlea

I was standing on the pavement with a cat.

1 JGlS (preposition) U s Adeall 4D Y — J
1- This is the letter which I Have been waiting for.
This is the letter for which [ have been waiting.
o Uhanl 8 S A\ cldaddl ga 1ia
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(and , but) 1Jwe day ) Sl sl Y1 a8 Uaall lap Y —

oe il Lle 22l 3 (vocabulary) dsalll <o jiall duasy aaf -0

above
absent
accept
alive

all
amateur
appear
arrive
attack
barren
bent
bless
brave
busy
buy
cautious
common
conceal
contract
danger
entrance
foolish
force
generous
guilty
harmony
humble
Joy
lawful
liberty
love
truth
vacant
weep

&l fia fpiay

zaul Se

v

R N R R R E R Yy

below
present
refuse
dead
none
profession
vanish
depart
defend
fertile
straight
curse
coward
idle

sell
reckless
rare
reveal
expand
safety
exit
wise
persuade
selfish
innocent
discord
proud
SOITOW
illegal
slavery
hate

lie
occupied
laugh
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& pa3dud LAY g :(Doubles) 1.;319141 SLalsh (1 30 pa— o
: e Ay eyl AR B il g

Ways and means
This and that
Thick and thin
Ups and downs
Push and pull
Part and parcel
Life and death
Flesh and blood

Sl gy 3l
g lia

& aan

Caa33 yay (485
‘.—*5—.\_5 QJJ

Ylaal

G gall g 5laall

(AJJ ?A}

(Adverbs) db-ﬁb (Verbs) M\ (o4 daa ) A8 e —

explain T o

qulckly

bravely elady
heavily 5 58
loudly Je & geas
carefully e
patiently )
badly (e 9 e
neatly BIVEREN
clearly Ty
strongly 5 58
briefly Jualisls

B e

suddely

violently

joyfully g A
SlOW]y ;L.'\._:
quietly ¢ glg
urgently — gde JS&
carelessly Jlaaly
earnestly Anay
vaguely OB yar

(Phrasal Verbs) 5 ksl das Jaad (3 Jadll (e 2pa ) 4d e — o

add in
back away
be after
be along
break up
call for
cave in
come at
come off

= include

= retreat

= want

= arrive

= stop

= demand

= collapse

= attack

= disappear
82
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drive at = mean

fall out = quarrel
find out = discover
get away = leave

go off = explode
hit on = discover
iron out = remove
kick up = cause
live up to = raintain
.mark out = indicate
mess up = spoil
pass away = die

rule out = exclude
send out = circulate
take off = remove
wind up = finish

FEEY

3311

[43Y:

u,—‘.l_

:

a9y
S n
e

: Ja (compound words) &S el Sl (a dua ) 4 s - A

Book-case
Airway
Apple-pie
doorbell
Table-cloth
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Gl Ly (Adjectives) <liwally (Nouns) slewdl) (o dsa) 48 pa .y

courage
crime
disaster
father
gold
horror
joy
man
notice
option
quarrel
sense
terror
union
value
winter
wool
year

courageous

criminal
disastrous
fatherly
golden
horrible
joyful
manly
noticeable
optional
quarrelsome
sensible
terrible
united
valuable
wintry
woolen
yearly
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Paragraphs Writing




15 aadll ¢ LAN) Gl g ga ALIS ]

Paragraph Writing:

1A CalE Y)Y Al puad £ LA £ g pe AS 2ic 4

£ 3o ga AS Aie Lgia By il Aials QS Joualidl) 3 il pae (Y
. ealll LY
(main idea) L M5 Sil e yuip gasal o (AU Aleall Jral (T

PP P I PER PR i€ P S P

AR a2 3a s Y eall e 5 BN Aaall Jeat (
LT ) Bl e Anddl g A ) Adaall A4 aas (1

Aayaib e b alldy LSH (e din o Lal iadla s paY) Alaall Jaal

Aad

S Al A aalid g Jraadl o Jau )l 00N Sl aasns (A
[ g piagall A0S

however

on the other hand
in addition

on the contrary
equally

another factor
firstly

despite this fact
also

the next
fortunately
sadly

hence

thus

finally

<) o nevertheless

3 al o
ELEERY
oSl e

el g2 e
LAl Jale
Y

ddgall 022 ot
Uiad

A

Lall pual
ol o

o

PRSEY

i sl

86

additionally
by contrast

secondly
yet
similarly

unfortunately
happily
therefore
lastly

b Y A
U'“S"’“ u"")

Badl ¢ gul
Ll (und
S e ol

1 sl



€D Al Amdn da 4
Paragraph (1):

“We are at the age of Computer”

Computer literacy is becoming a “must” for most office
workers these days. So much information is now stored in computer
files that a person who is not adept at retrieving and storing
information on computer files is at a real disadvantage. However,
educational establishment is now fully aware of this fact.

Nevertheless, many records are still kept in paper form. Finding

.....................................

q (') £ 5258 aes A0

" Sl e i

AV 03A 5 5 g o sl (pilh gall (i gaaSll alad) 4y 5 gaSH AgaY paa

iy ¥ il saa o Sl glaadl 0 535 £l il e 100 G oS Ly o (530

02 g3 Lalss Ul y () sl (5 90 i gaalaill obaill 8 Joa 3 e g 3 e
cAdsal

of sy a8 )y clila 6 hiad Gl e Slalall e 10K Gla b aa

..............................
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Paragraph (2)

E = SRS | T

“Economic Recession”

The effect of the economic recession have been disastrous for
the industry. Manufacturing output has fallen, and the level of
investment drastically reduced. This has meant that the numbers
employed in manufacturing have steadily fallen because of this. It
is perhaps, difficult to expect the industry can ever recover its
former position.

1(Y) gsuasad Lax 517

" s alal®yl ag8 0 "

Ui 158 ¢ uMMhaJEbMQﬁgaLmhﬁ! 35S0 A o)

b el sae o i tiag ¢ pha e e LYY 3, e liall 2l
it Acliall Q—.‘L‘-‘““‘u‘ cJ_,.Uu‘ g__uu.a.“ ua.LA._:_)jc db;_g..gdsgt-hadi
bl Lgaa

Lk S
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Paragraph (3):
et cSae

“The United Nations”

It’s not really surprising that the United Nations has lost much
of its authority. It’s authority only comes from the efforts that the
various member nations’ make to add to the organization
credibility.

Sadly, the interests of the individual countries usually come
before those of the UN. It’s great pity that the basic belief of it’s
charter seem to have been forgotten by its most prominent
supporter.

:(Y) Esasal a5 (D

" Zaad “H'Y|u

e Ve S G ja Sl adsaaiall aed) of 8 A2l - Le lia il
e ad S J gl e e i A Sgeadl e dadi gadale 5 Lgalabe
- Leilaas gl
o e Tiae (3o Lasale 32 jiiall Jpall Gany xllas lilaall e pul,
aa¥) (e 953 o (sabaall (o 1 4 iy (53 ¢ g 52 aiall aaY!
Vo e S aila e il A Crapal saaiall

AN Gl g gall b alS) 2
1. My ambition in life (sball 3 = saka).
2. Life in the capital  (Aealal  i3hal) .
3. The habit of reading (34 Al sale).
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: (Essay Writing) <¥iall 4,s
AN Skl Y £ L e S S 4 (]

(Paragraph) _sail Y1 g g sall Sy 3 DY il ()

Gl ¢ ke glaall o aaadl JS (topic) Jaal F e o H-;l (\'
Jial 1agd 4y 5 5 el (Facts & information)

Led g o and (A At N ISEYE S (Y

O Auale 888 e b e Jidl (beginning) Gl 0S8 ol 1Y (¢
Adgead g (5 AN oLl il g gein sal

e o2 La e el alaie 205 JUd (ending) Ales 0S5 Of 3 (©

(hadie e 3 ) g W dgmnle i ()55 O f e slas

ey A jie JUBal Lgusiay A Jeadl o385 0 0¥ (B

i gay Usiial y Jadll (0S5 of 03 (Y

 Jal yail e JUial L ging il Gl g pall i (0 (A

h—" e ieiis ¥ Introduction

——» 1 or 2 Ideas

i g, [ > lor2ldeas

e e e [P
s g5, 1 or 2 Ideas

(7 i) Algi »  Conclusion
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DAY dag 0 gl pladid ey (9

- - - — - - B LRy TS wepemryrorery vy v mars Bevw

{ However , nevertheless , on the other hand ,
in addition, additionally, on the contrary, by
contrast, equally, another factor, firstly, secondly,
despite this fact, yet, also, similarly, fortunately,

unfortunately, sadly, happily, hence, therefore,
thus, lastly, finally.}

Al gkl Jaall aladi ) it g (simple language) Uass 4ad pasiul (Vo
Zoaaall LgilSa 6 i il O 3l alasiid slel e 2w (lengthy sentence)

_)3&-_,6.,.\3)5)‘&:@‘Jh)@)ﬁjﬁ_’:\aﬁmﬁbﬂe&ul(\\
e gilal

SEYT S5 s jhall ) 5 S5 Gaind (VY

o8 AalS) aal 5 of oSy (spelling mistakes) 4idleY) eUadl cuias (VY
Mgia 1aslie (S5 313 Ly galal

Sl JIgY)  asall 3y el o@?lpﬂh@&!cﬂﬁq(\i
Ngase iy 5 Sall Laadd (lS o jSia (gl Sl

'@JM‘E‘J(\O

¥ e K

92



l 1D Jual L0 O

» Advantages and disadvantages of Television:
O 19 g < jaa ¢

.a Mam 'Points"(21!;---!»\-".).n M‘)ﬁ

1) Define TV. The invention & the inventor.
& pnall g gl 5aYY (g il i e

2) What are its uses & advantages.
A5 jaas g Oy e Htalill Cilalaand

3) Effects of commercials on children and adults.
Lol 5 QLYY e clide Yt il

4) Effects of serials, news, films, talks etc.
oo D uu,;n,,.zu\n,,um,u,.ﬁm_.x,M| ol

5) Advantages & disadvantages of its programmes.
Al e 5 D rea

6) How TV. Effects our habits and social life.
Apldallshal y Lade Jo g gilil 3y s

7) Conclusion. N
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" “The Cause of Unemployment”
1 Whad Al Jaadl BaY

= e

(ile 4ask4) It’s pity to see a long queue of young persons, who
have devoted ten to sixteen precious years of their lives to their
studies standing before the employment exchange office.

No doubt that this clearly shows the failure of modern
educational system. So, if we really want to solve the
unemployment problem the educational system must be made job
oriented.

The Government should give due importance to small
industries and labour intensive industries. They must be given
financial aid. Unemployed persons should be encouraged to get
training concerning these industries.

The increasing population growth is also one of the factors
which is contributing to unemployment problem.

(dsd> +zliiiul) We must try to decrease population growth by

family planning programme. The villages should be made self
sufficient in their economy.

" Gl () Jhad daa 517

s yde G e e S 0l Gl (e B giea 5 i o Gl (e
cCandt fAUad) (i€ bl () gy Al jal o yae g 2 5

)\_aél_'u_)i|5!J&e3ﬂ|§£}]\emﬂ‘&é;h})@bﬂbd‘f&&\')
il gl g g o cantedl QUi o g of 20 Alasd) A Ja

leliall S 45 paall clelialls €3 sl L4 Sall 0 of ¥
e catllall aa s of A 5 A le Cla cluay leca Lagd a8 of 23V AL
lelinall gaa) adadl )0 e J peasl)

Ala AShe 8 agad Al Jol gall (e laal g Liad SN ) 5 ytiag

ulu*uaﬂyiﬁhﬁc_a‘ﬁg_lu‘M\wgﬂiﬂ\djh.:u‘.\_ﬂj
laslaidl 8 Lald g pall s
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:(Letter Writing) <biadd)l 41s )
PRI ol Y § L g ciltadd) A0S e 4
el ALY e guim gl B 3 a0y 30 LB e L cay ()
[(essays) Abshll s (paragraphs)
eliaad) Ju 5 A (personal letter) dpadlll Gliladll LIS aic (¥
(formal language) dsew 431 o2 ¥ ALiladly 81 i ladll
Agans ) Al 2250 (business letters) &ladll Sliadll LS e (7

tiadd) J8& Bal y AU S ki g
» Personal Letters:

Letter (1):
National Public School
() s y—> Al-Tahreer Street
8/9/ 1999
Dear Zohir,

(4x3— I hope this letter will find you in well and healthy
spirits.

(¢ s=34) Isast time when you came home during vacation, I
noticed a marked change in your behaviour. You have not only
grown serious but have also given up sports.

..........................................................
...........................................................................................................

...........................................................................................................

(4¥) Papa and Mummy send you their best wishes.

(o lazasl) Yours,
Othman
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(V) il dwa i
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B BITES

ad) e cidaall 1 a Sllay b e 3aua Bl yine 4S5 o g
ald il S glu U pada Vi 5 el oL il Lgod Ziin by Al alaa
.................................. Uil daly 1 e il oSt 5 Jad 130s prsasad

................................................................................................

................................................................................................
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2- Business Letter:

Letter (2):
- r‘f‘ : .ia;f;_-r;z’
(d ) O 9e) 41, Republic street
Alexandria
5/ 9/ 2000
The Manager,
New Typewriters shop (4 Jusall G sie)
4, Al-Gable Street
Alexandria

Dear Sir, (s Cigma & il ¥ iy ibalas )
(%I'- 1935 ok £ 910 9al)
I want to purchase a second hand typewriter in good

working condition. I would like a machine of a well-known make
only.

Please tell me your lowest prices of second hand typewriter.

Hoping an ending reply.

(o Hi4) Yours
Salah.
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(Y) Sbid daa 50

b . 5 e e s e e
—

) Jaa sl e

sl (5 e

O 0S5 o gy e tm Alla L8y Alastins A0S A 6155 oy

A s
el LASH AV o2 aa Jib i o g )
‘q_bl.g.:é_)q_ﬂmgu‘d.ai
oaliall
zHha

dAll clihdll Gass) (]

1- Write a letter to your friend inviting him in the marriage
ceremony of your younger brother .
He lives in Mekka, 14 street.
;S.Aqiuﬁ:n.‘i_,.h_,i )“y‘sﬂznlc|Jthjgﬂo}c£MuuaauﬁSi
(V) Aot
2- Write a complaint letter to the post master, General Post Office,
Dobi.
You live in 6" Al-Manar street.

Dl g JLE (V) ga el gie 0 2y A Qe ) (5583 Clad IS

() Badall (B Ll padll Clla¥) B eyl e s AN 202
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Appendix (B) (<) d—’ﬁhﬂ
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s (<) >l
BEY

i bd] S il i | ¢

{(Getting started) 43U i s -

1- Punctuate: (24 Sldle ad)

A) Neil Simen is the Americans leading comedy writer. He
started his career when he was only 10 years old he wrote with

B) Karm and James have decided to go down to the coast for the
weekend they ve booked their hotels they checked the car they
had a look at the map

C) the cottage was old but the garden was new the cottage was
almost in ruins and the garden was a mess

D) up to date
tax prayer
mother in law
non European
thiry five ninety eights (35/98)

E) the following ingredients are absolutely essential onions garlic
salt chopped tomatoes and olive oil.

F) May I Come
God
The football will start

101



2- Write the opposites (JaY) :

above . SO
all ) R
.............. X professional
arrive X e
.............. X reckless
............ X exit
force > SR
guilty x e
joy H s
truth B o
............... X occupied
. X laugh

3- Write the adjectives: AN plan) (ra cilial) cs)
COUTAZE e .
CriME e .
father )
horror .
notice e )
terror s .
wINter e .
wool .
year .

¥ %% k%
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gl Juaail) i s

» Complete the following paragraphs: LGN Gl gaa pall Juas
Paragraph (1):

Computer .................. s becoming a “................ ” for most
office ................ these days. SO ................. information is now
............... in computer ..................... that a person who is not ..........
| SOOI and storing ..................... on computer files is at a
real disadvantage. ................... , educational ................. are now
fully ...cccccoeninnnnn of this ..o :

.................... , many records are still kept in paper form —

Paragraph (2):

The effect of the economic .................... have been ............
for the car ................ . Manufacturing ................... has fallen and
the level of ................ drastically ................. . This has meant that
the numbers ............... in manufacturing has .............. fallen the
recession. Itis, .............., difficult to see how the ............. can ever
................... its former position.

Paragraph (3):

It’s not really .............. that the United Nations has lost
much at its ..o, . It’s authority only comes from the
efforts that the ................ member nations ‘ make to ................. to

................. , the interests of the ............... countries usually

come before ............... on the U.N. It’s great ............... that the basic
.................. of its ........c........... seem to have been forgotten by its
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D 16 osaill e g gall L gall) cililay) il
» Paragraph (1):

“My Ambition in Life”

Ambition always gives life meaning. I do not want to make
any ambition for personal benefit becausc [ am part of the huge
society. | want to be committed to my family and my people.

Hence, [ aim at becoming social worker. As a social worker,
I will work in distant and remote villages to help poor people. 1
have a strong belief that one day all human being together can
make world better place to live in.

(V) Esasad iaa 5]

"aall A gk
m&sgc,‘]nglé.—l;\u,\ .\__s_)lYJsBL_n.nd.hAw.\gJagc}aU\&
> e
s oely 4 el 3 addadl 1ans 8 maal o) ) casal e 13,
§ 9 el oty el piall sacladd A0 (ol A Jach i ot g ddaall pila
el adle 8 Gl S JS (8 Gl aatan e a g S 0L

AN ¥
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» Paragraph (2):

“ Life in The Capital ”

London, the capital of England is an attraction for tourists. But
my personal experience exhorts me to state that it’s a beautiful
place to visit and a ghastly place to live in. Although there are
many historical places but its reality lies in crowded streets and
buses. Life is slow and quiet in any other city but life in London
offers fight and challenges. Day begins with the hubbubs of traffic
and ended with tired people to go back. Fast life and challenges
should be mingled with some morals and human values.

1(Y) g asal A id

paidll 5o e OS¢ bl i Adhie ) iladl daale o] 5 0e0
Ipagat )y And e 13 E g e 4S5 50 dea (lSe el Js 5 L2
iy Y1 g Aanasal) £ ) gl 5 (S5 \ghiia G815 Aay U0 SWY) e paal
) Alaldl L Ba Lain ¢ s a1 gaall g dola 5 Ak slball o) Al
Awie Lgd jlial sasle (il 5 gty gramaias asall a5 (ganill s 61 yeall

il s CLBAY! Gaay LSl O coag (gl Al day yull 3Lad) )
Al

Kk
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» Paragraph (3):

“The Habit of Reading”

Studying is the main source of knowledge. Books are good
friends of man. Reading is the greatest source of pleasure and
solace to distressed minds. The study of good books broadens our
outlook.

Therefore, the habit of reading should be cultivated. A
student should never confine himself to his school books only. He
should not miss the pleasure locked in the classics in poetry, drama,
history and philosophy. By the help of books we shall be able to
make our thinking nature and our life more beautiful.

H(*) e yasdd L i

bl (g pealia eliaal SN 5 ¢ 28 jnall i) yiame 4 Al ¢

Sl Al 0 iy ¢ Bl Jpiall o jad) g dagdll alia adiel o4 Bed il

Y Qlldall (Y ¢ alh o sy Bel il 3ale Gl ad ey ¢ Blaal) Lo k0 (e Bagal)

Al i o cana D ¢ Jad e el (SH 31 Al oy of oo

5 eluad ¢ Adaalill g ey Ay Clbm unall g ¢ ol ¢ AgpalY) LSS Ly s
Janl Blas Lita (g Uanaials 11840 Ui S8 (e Jand o st S

ke kK
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» Essay (1):

“ Freedom of Press ”

Press is important in democratic countries. Even a dictator
cannot neglect the power press has.

In democracy, press not only disseminates news and
information but also analyzes them critically. It gives a whole
panorama of any problem and its possible solution.

As the newspaper keep people informed about the
government polices and incidents taking place all over the world, so
does it inform the govemment of peoples problems and desires.
Thus the press plays a dual role in the society.

False and superficial journalism only tarnishes the image of
press. Rumours should always be avoided, But unfortunately, some
newspaper publish rumours, vulgar and cooked up reports just to
enhance their sale.

Freedom of press can be useful only when press is fully
aware of its responsibilities and duties. Press should always use its
freedom for the interest of people and not just for benefits.

(V) Jddl daa 50

dalaty o Sl aabatio ¥ o Skl jial faldl 8 13s dage dilanall
Adlaall LSl il 5 4l

Ledbas (g€ Ja b il glaall y JLaa1 Adlacal) Ja5 Y k) il adaill 4
ASaal) e gla ey U2 (gl (e ALIS S ) g o daady ¢ 286 S

pan 8 5 a0 G Sy La el Sl (ulil) dlaiall G s LS
)30 ki O et ¢ g tlaly (bl (JSUG 3 ySall 3L IS Lgila aMlald) e Ll
adiaall A Ua 5

L33 jyyamatl g Aalaall SJH'&LEMULJS.“ A_'s\):_).“J
Ayl il y el ik sl e pudy caaiall Gaoag o Y clasl sl
Aeilasia e daid 2 1AL galaal

Calai dely ddlasall () 6$5 Ledic Jaid 53k (5585 o OSa Alaall 4 ja
oy ol Aakiad Ly a Adlanall paaid o 2y Leslal ) Lokl s
=M 3
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» Essay (2):
“Success is not a matter of Luck”

The rewards one gets in life are usually the results of one’s
efforts. However, the path of success is not as difficult to climb as it
might appear. Each time we overcome an obstacle, the work we are
attempting becomes easier.

There is no substitute for hard work . At the same time, there
should be a purpose and a noble goal at which to aim and advance.
We must decide what we want most out of our life and then
constantly work for it.

The early attempts towards the goal of success are the
hardest. In the end it becomes our habit. The success follows
success. Nothing is impossible to a man who has a purpose and the
perseverance. Self confidence , courage and strong will are
necessary to get success.

Determination and concentration can enable a man to attain
success in any field of life. So success is not a matter of luck.
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P Letter (1):

14™ Street,
Mekka,
11/ 03/ 2000

Dear Alaa,

I’m glad to inform you that the marriage ceremony of
my younger brother , Hemdan , will be on 3™ April. I request you to
grace the occasion with your presence. My family and I want to
celebrate the marriage in an ideal simple manner.

Please convey my regards to your family.
Rest is O.K.
Awaiting your reply,
Yours,
Nader
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P Letter (2):

The Post Master,
General Post Office,
Dubi.
25/ 05/ 2000
Sir,
Non receipt of acknowledgement
I have sent a letter to Manager of Life Insurance Corporation

by registered post (no. 1335) on 1% May 2000. As I have not

received from the manager, will you please make immediate

inquiries and let me know the fate of my letter?

Expecting an early reply.
Your faithfully,
Reda
6" Al-Manar st,
Dubi
o . :(Y) il i 50
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