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Get External Data - Excel Spreadsheet (7 |

Select the source and destnatonfof the data

Speafy the source of the data

Bie name: |E:\Generaligeneralll 1+ e aeit. s [ Browse

Speafy how and where you want to store the data n the current datbase

@ Import the source data into a new table in the current database.
If the speafied table does not exist, Access wil aeate it If the speafied table aready exists, Access might overrite its contents
with the mported data. Changes made to the source data wl not be reflected m the database

Append a copy of the records to the table: [customers

If the specfied table exists, Access wil add the records to the table, If the table does not exist, Access wil aeate It. Changes made
to the source data wil not be reflected i the database.

Link to the data source by creating a linked table.

Accass wil aeate a table that wil maintain a ink te the source data in Excel Changes made to the source data n Excel will be
reflected in the linked table However, the source data cannot be changed from within Access.
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Append a Copy of the records to sl bis ¢ Jeall 8,9 UL &)

LW e Jgdad) gt o3 "Jgudandl SVl (0 B5ws 3" the table
Import the 212341 jLodt S50 Gld tus yladl W sl gls A
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Your spreadsheet file contans more than one worksheet of range Which worksheet or range would you hke?

(&) Show Worksheets
Sheat2
© show Named Ranges sheet3

Samphe data For worksheet Sheetl
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row speafied contain column headngs:

Frst Row Contains Column Heading:

g
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mport Spreadsheet Wizarc

Mrosoft Access can se your cokumn headings as field names for your table Does the first
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Mcrosoft Access recommends that you define a prmary key for your new table A prmarykey 1 s 1o
quedy

L) Lniquely identfy each record i your table, It alows you to retmeve data more
1 mana

2
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Select the source and destnation of the data

Speafy the source of the data.

Bie name: [ \par adox\Customer.DB “Browse

Speafy how and where you want to store the data n the current database

@) Import the source data mte a new table m the current database.
1f the speafied object does not exst, Access wil create . If the speafied object already exsts, Access wil append a number 1o the
name of the imported object. Changes made to source objects (incuding data i tables) vl nat be reflected in the current database
() Lmk to the data source by creatmg a linked table.

Access will ceate a table that will maintain a ik to the source data. Changes made to the data n Access wil be reflected n the
source and vice versa
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Table Tools Databasel : Database [Access 2007) Microsoft

External Data Database Tools Datasheet

"j: A Access s TeFle "= Eree ] = sl cad [n !
) Excel =L XML File [] —— | i . Cache List Data —

mpors A Shareroit st FMore ~ | eapors | — STarePomtLat g, | ETEE RERRAE | T e lsts  shaeromt
! ~_Bpot | ColiectData | )

All Access Objects 2| «|| = customer X

[Yables 2 || | customeriD - CompanyName ~ ContactNaw - ContactTitle - | Address - City =

B2 customer ALFKI Alfreds Futterkiste Maria Anders Sales Represes Cbere 5tr. 57 Berlin

%y Employee ANATR AnaTrujillo Emparedadosy AnaTrujillo Cwner Avda. de la Col México D.[ =
ANTON Antonio Moreno Taguersa  Antomio Morer Owner Mataderos 23: México D.
AROQUT Around the Horn Thomas Hardy Sales Represei 120 Hanover S« London
BERGS Berglunds snabbknp Christina Bergl Order Adminis Berguvsvgen § Lule
BLAUS Blauer See Delikatessen HannaMoos  Sales Represe: Forsterstr. 57 Mannhemn
BLONP Blondel pére et fils Frédérique Cit Marketing Mar 24, place KIébe Strasbourg
BOLID B=lido Comidas preparadas Martsn Somime Owner ¢/ Araquil, 67 Madnd
BONAP Bon app’ Laurence Lebit Qwner 12, rue des Bol Marseille
BOTTM Bottom-Dollar Markets Elizabeth Lince Accounting Mz 23 Tsawassen | Tsawasser
BSBEV B's Beverages Victona Ashwe Sales Represe: Fauntleroy Cin London
CACTU Cactus Comidas para llevar Patricio Simps: Sales Agent  Cerrito 333 Buenos Ai
CENTC Centro comercial Moctezu Francisco Char Marketing Mar Sierras de Grar México D.
CHAPS Chop-suey Chinese Yang Wang Qwner Hauptstr. 29 Bern
COMMI Comércio Mineiro Pedro Afonso Sales Associatt Av. dos Lussad, Sao Paulo
CONSH Consolhidated Holdings Elizabeth Brow Sales Represe; Berkeley Gard: London
DRACD Drachenblut Delikatessen  Sven Ottlieb  Order Adminis Walserweg 21 Aachen
DUMON Du monde entier Janine Labrune Owner 67, rue des Cin Nantes
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