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Excel Options

General
Formulas
Proofing
save
Language
Advanced
Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

[P
EIf] change options refated to formua calcation, performance, and errar hendiing.

Calculation options.

Warkbook Calculation
® Automatic

Automatic except for data tables
Manual
Recalculate w

Working with formulas

[ Ract reference style
Formula AutoComplete
Use table names in formulas

Error Checking

Indicate grrors using this calor:

Error checking rules

Kook beforessing I

Use GetpivotData functions for PivotTable references

Enable background error checking

Cells containing formulas that resuit in an error (
Inconsistent calculated column formula in tables

Calls containing years representad as 2 digits (0

Humbers formatted as text or preceded by an apastrophe

Formulas inconsistent with other formulas in the region (

[T Enable iterative calculation
Maximum terations: [100 5

Maximum Change: 0001

ResetIgnored Errors

Formulas which omit celsin a region
Unlocked cells containing formulas (i
[ Formulas referring to empty cells

Data entered in a table is inyalid

ok Cancel
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Formulas

Proafing

Language
Advanced
Customize Ribbon

Quick Access Toolbar

AddIns

General y\

7 Change how Excel corrects and formats your text

AutoCorrect options

save Change how Excel corrects and formats text as you type: | AutoCorreet Options

When correcting spelling in Microsoft Office programs

Ignore words in UPPERCASE
Ignore words that contain numpers
Ignore Intemet and file addresses
Flag repeated words

Trust Center

7] Enforce accented uppercase in French
[T suggest from main dictionary anly
French modes Traditional and new spelings [ <]
Spamshmodes  |Toteoverbtorms ony [

Dictionary language: |English (U.S) [=]
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General
Custemize how workbooks are saved.
|| Formuias
Prosfing Save workbooks
| )
Save Save files in this format: | Excel Workbaok (“xlsy) [+]
Language Save AutoRecover information every |10 4| minutes
Keep the last autosaved version if [ close without saving
Advanced
Recover file logation: | C:\U:
Customize Ribbon Defautt file location: C\Users\pc\Documents
Quick Access Toolbar
AutoRecover exceptions for:  [X]Bookt [~]

Add-Ins
[ Disable AutaRecaver for this workbook only
Trust Center

Offline editing options for document management server files
Save checked-out files to:(;
2 The server drafts ocation on this computer
@ The Office Document Cache
Senyer drafts location: | C:\Users\pciDiacuments\SharePoint Drafts\ Browse..

Preserve visual appearance of the workbook

Choose what colors will be seen in previous versions of Excel: () | Colors..
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General "
*& = Set the Office Language Preferences
Formulas )
Proafing Choose Editing Languages
Save Add additional languages to edit your documents, The editing languages set language-specific features, incuding

dictionaries, grammar checking, and sorting

Language Editing Language Keyboard Layout  Praofing (Spelling, Grammar...}

Advanced Arabic (Egypt) <default= Enabled @, not installed - |
English [U.5) Enabled 47 Installed il

Customize Ribbon Set ault

Quick Access Toolbar

Addns [Add additional editing languages] [=] A

Trust Center Choose Display and Help Languages

Set the language priority order for the buttons, tabs and Help i

Display Language Help Language
1. Match Microsoft Windows <default= - L. Match Display Language =default> -

2. English E 2. English E]

& View display languages installed for each Microsoft Office program

@, How doT get more Display and Help lanquages from Office.com? il

Choose ScreenTip Language

Set your ScreenTip language i | Match Display Language =]

@, How do 1 gt more ScreenTip | from Office.com?
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Excel Options

Genera | e
{:=] advanced options for working with Excel.
Formulas
Prosfing Editing options
Save V| After pressing Enter, move selection
Language Direction: | Down|[ =]
. s insert a decimal point
Advanced
Places
Customize Ribbon @ Enable fill handle and cell drag-and-drop

Ouick Access Toolbar V| lert before overwriting cells
V| Allow editing directly in cells

Add-ns V] Extend data range formats and formulas

V| Enable automatic percent entry

V| Enable AutaComplete for cell values

Trust Center

Zoom on rall with IntelliMouse
V] Alert the user when a potentially time consuming operation oceurs
When this number of cells (in thousands) is affected: 33,554 |+

V] Use system separators

Decim

parstor
Thousands separator
Cursor movement:
® Logical

Visual
Cut, copy, and paste

V| show Paste Options button when content is pasted
] show Insert Options buttens
V| Cut, copy, and sort inserted objects with their parent cells

Image Size and Quality (X BookL [~]

k" Excel Options gl a3 "dadize OlyLs" Advanced il 1-YA IS

." Excel
oo el e ss aY Tl Llisisl STy Olygadl ST 0 sl 1a dmy
tk LS Oyl Sl gacnal!
op el e degemadl oda Jexds " pedl Ol Editing Options e
NUZINEEON Ve S SR I
& Agemal odr Juxdd "medy Gellly @8":Cut,copy,and paste e
(Gally jadlly il Oldony Aol Iyl
"oa st Display degemall JI ot (o el Sy dp o

o1y



Excel 2010 godsiian) colud) sl

sl ooy Cinaall (B BlygYl sus dolr Ol e dsgeradl oda fuxds

RS KA NON P ) @i ety (Yl Sloelsy cpeall g

il Jiul B "ale” General dsgomall B Oy S

sl eid 1 B "lawdall Al a3 Edit custom list .
LS JLSY et b LS A Lol Y

dlasdl Colslue ! fdad HJ1 s &1 "Caglt Oyl Web Options J
(g Bk ) diens gy
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Excel Options —— P [
- =
General F p .
View and manage Microsoft Office Add-ins.
Formulas
Proofing SHE
Save HName Location Type
Language Active Application Add-ins
Snaglt Add-in & OfficeAddin.dll  COM Add-in
Advanced
Inactive Application Add-ins
Customize Ribbon Analysis ToolPak . fice\Officel4\Librany\Analysis\ANALYS32. XLL  Excel Add-in
Analysis ToolPak - VEA .. \OFficel A\Libran/Analysis\ATPVBAEN.XLAM  Exeel Add-in
Quick Access Toolbar Custom XML Data s\Microsoft Office\Officel4\OFFRHD.DLL  Document Inspector
[ﬁ Euro Currengy Tools Office\Officel #\Library\EUROTOOL.XLAM  Excel Add-in
Add-Ins Financial symbol (XML} les\microsoft shared\Smart Tag\MOFLDLL  Action

Headers and Footers
Hidden Rows and Columns
Hidden Worksheets
Invisible Content
Microsoft Actions Pane 3
Solver Add-in

S\Microsoft Office\Officel #\OFFRHD.DLL  Document Inspector
icrosoft Office\Officel4\OFFRHD.DLL  Document Inspector
icrosoft Office\Officel4\OFFRHD.DLL  Document Inspector
s\Microsoft Office\Officel4\OFFRHD.DLL  Document Inspector

XML Expansion Pack
. fice\Officel4\Librany\SOLVER\SOLVER.XLAM  Excel Add-in

Trust Center

Document Related

Add-in: Snaglt Add-in
Publisher: TechSmith Corparation

Compatibility: Ne compatibility information available

Loation: C:\Program Files\] s OfficeAddin.dil

Description:  Add Snaglt Captures ta your office application.

Manage: |Excel Add-ins [=] Gou
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@ Help keep your documents safe and your computer secure and healthy

save Microsoft cares about your privacy. For more information about how Microsoft Excel helps to protect your privacy, please
em.

The Trust Center contains security and privacy settings. The:
computer secure, We recommend that you do not change the:

se settings help keep your
se settings,
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Trusted Publishers

Trusted Locations

Warning: All these locations are treated as trusted sources for opening files. If you change or add a location, make sure
that the new location is secure,

Path Desaiption Date Maodified

4\Libran,  Excel 2010 default

Policy Lo

Path: CaProgram Files\Microsoft Office\Templates\
Description:  Excel 2010 default location: Application Templates

Date Modified:
Sub Folders:  Allowed

[(add new location... | [ Bemove | [ modify
[7] Allow Trusted Locations on my network (not recommended)
[7] pisable all Trusted Locations
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