Ui | Gull dutuid (S

(o e, ‘,..uzl S b

Microsoft

PowerPoint 2007

HJS’\M\
_Avhhq—_b\f“'h

TE ik it giiass
== Y 2N

Bupldl paas — SLwldl 15 alal —jlndt 3 €4 0 i J1 ST
YArAYYde —YYEaovY. OO
YEONW o E—YEONY 1 o) 1 (6 SN Ldas — gl B V1 Bl e
YE0 N 0 Y 1O () F3meSIl B g S sl B V

YYOA YYD (Y 5 5maSI) B gy oS 9y — P b €
E-mail:info@compuscience.com.eg
www.compuscience.com.eg






LS e 0 s 1 (ol 20 558 Yy ¢ il jell i pis alall B i
w\}nbjé3)}.&%@W\M:bd\p\jiaﬁwﬁwséulﬁ

YooA/FY R gy o8y
977-389-044-9 : 1.S.B.N

Q)ng]l ~ylalell

Joo LylE CLdST B g palt sl 15 DS 201 sl e SO 108 83 ) 1 Skl am
LMl 0l 5 £y (Ulo e & Microsoft Office ,Excel, Word , ICDL
e Qb Ao B S L LSOl (g iy LY






Q.o.>JJ| | ‘Dov.'-‘
)



Raal @9 sylggiaall
Byalal gpaloa oYL ol
. PowerPoint 2007 1> d & .9

. Power Point2007 § 4! ¥

Power Point 2007 &)l & oSl ¥

Power Point ga Jalesil sylpalal @il a4t
Pl slisl L

owlliays e

ey oyl G pSoudl N

s3=lly Jplmally omgmill za dalmsll . alUIL oLl
Pyl ga Jaladl Y

Jgut as foladl LA

ISyt o foladt 4

Ak JSEYy SIS we Jaladl LY

lagslaly ong pell Jpuis :@lsll aulill
LA Ol PNy St jle LY

P Ol G WSl Y

ST STRIPXE-R L

Slerigy eyl el NS

Cdsthll Yo

fnsegall Lilaglly syllgbagll ga Jalegll :ualadl a4Ldl
Al ol lasedt 4

AdSH Cla sl y Smart Art WS Y

o)y O g bl YA

Banmpia gealoa amlall aldl

<4 2y ae PowerPoint pldsewl .14

Office wlinks as JoSI LY

PowerPoint ja-a%y 3ds .Y

3 S U sl LYY



ok @ ssliall

"PowerPoint 2007 @asagual @ualalil aaall’ oS fassy
Pl e Jpadl s s o Db IS ey 1l e o
PowerPoint ALQALA : J,Yl 44[,.1[

o Jolad s OF 13 e Lgogds OF 8 J 3o0d B Jo U1 Va oty
: o2y PowerPoint zsU »
s bl ey oy Aly pp ) gl gl sl o LY eadl
Ul Jads 4dS e M e O mmuy Aol dday PowerPoint 2007
Sdsbull Olardas Jo J gad) 4S5 ol pl) Al W1 ABlid) 7 5 W)
ool o Db @) Sl y O gt ool adll s = iy L gl Lad)l
Wby . agped) Jo J) ol iy iy Jay i1y Sy ) J2e PowerPoint2007
O By Ol y L el 1 g3 oy g B Anlall o sgdey Office
?ﬁ"i) e Jased) z's3) s Excel gl p pldses! S 5. 84gud) algll (.5\}5)
.SmartArt oW
N o @ &) Y Sy e ) ol s & 7 L. SIS Ladl
i) (Slrdo) Ol sl Joadl e 3 o gy il By o g ) WSy
ks Jozis &) @1yl 5 PowerPoint Options g
lags glaslly g sell elag] + @BIL slyll
bod Lo g J 3d B I (0 b oSl g 25 1 L) BdeS” QU1 M
I plasianly (LB o 5 sLiS) kST Jeadll W & g s L. o)) Ll
2 A Cike Jad A4Sy Bl A% 4 BLo) 4dS e OB iy W
P A i wa el el gealis Jo O i Jadll s & L ol Lad)l
o2 AY US| pad ealdll ada Jods 4] 2 5 gl b Bl y Alis] day (S

\4



Spal' Lk 3 Ul 2oy Abaisy s o8 il by Sl ndy L
P g e S RAST e D e iy

oo bl iy eyl G oSl ol e 3 2 5 L. edled] Ladl
|ty Al Ol ity oS5 A4Sy S Jeade” 2l B G Gl e Julad
gl 5 el by Lo 5 ol ) J5 e o O jonis

s9=lly Jolaally (mgmill za Jaledll - allIL sl

Pradl g ol by e eolie £ 25 Jpad gl o OU e sty
Wl ey sally J gl

o JUEYYy a0 padl ST BAS ool e £ i L. obe! Ladl
OV A s kST o D ) J) BLYL (o padl Gred bS5 P sad
(g Py (R sl plisu
Al o1 ey J g sLid) A4S o O jain feadll lha L. el Lad)f
P pRy psially Bhasil Blo s (a Jp s G 1dSTy 24
Excel g Jgbr Blooly . J gl Jasg 315 Blooly .3 siall ¢ Wy g SbesY)
gl Jeade ¢ oy gl o Joladl A4S Ladll s sl awld] Lad)
e 0 8y £130y Clip Art (2 jae (0 o ) 88150 8y 50 1535 Insert
Microsoft aluswal L4S Ao O axw Loty gty g gl G o Soudl BiS
.Clip Organizer
PowerPoint ¢ J&a¥! e Joladl LS Joadl) a7 130 ... bl Ladll
BLo)y JEEY! G BAS y  JSY) 515 050l 15315 L oSl 5 2007
pldsil ddS g (AIBL L 5l JSOY) ot jy Aol dnadly A O 3l
Word Art



laslymly o g sell Gguis : gLl sl

el o Blsly oy A e e £ e A e DU s sy
A

G A Sledl pggis Jo fadll e @ Daas L. Wi SF il
oy ol 33U Ol 2nad g b iy Slewd! Hlas| 248 5 PowerPoint 2007
L a Joladly o g Al OF Y Gty ST o OB LS
JH Ay oAl slush ol Sislay) fadll e 7 i L. i gl Ladll
& Nl ks LAy i) Gy JUEY) O b by Ll il AU
LSl ) OIlAs] aldsewl s Wheo L4S 5 dawst Ol pil slidly 5 5l e
sWiily Bigdy 2y W) gl BAS Jadl Ve gy L ke ST Ladl
G 330 3 Jody A 2 O G Sl BAS ) daasll 2
PG Sy A g3 g Jeladly oAl Jkis gy ol 8 20
il gl 0

iy A ol e 1S Jo Jadl 1ia § S .. ke @l I fad)
G5 RSy oy e ey 2 bsluely by o485 1 Akl jailad
bpan o Jo 2y aFy N S e

(B2 o i ieth pBlew fadl e ... i el Ladl
BLoly oA ol Juliy oy Bl 248y . oy Al dslb Ol pad b
sl Oyl @ WSoudly Ldstlll Gall) slus] B4AS . Olidadl y Sla- L)
(P AN e

iigmll syl sipally syllgbasll za Jaleill : ualadl gl

<y oladasdl & Jolad) 448 T Jsad BW Je ol lda feziy
D AW et e &5 sl

ald! sl Ll g GAS Jadl e 3 OB, pie dl]  Ladll



C UL ol gl el e STy (oAl A8 1wl Sy ast gl
(S Llasd) bis 148 Jo O s |5
sLidl 5 geailas sy SMartArt WS g1yl & by ... _wid goled/ Ladll
299 SMANArt S G kiS5 dhwiy o all isya J515 I lakd
cakad
2153 - kel y O gl Sl i Juadl) e o0y L e el L2l
D ey iy sl Ol bk BASy g 5l Sy ke
b gpzn o J Gy Yo 7133 kS
Banyia gealos : Gamlall sl

PowerPoint gl pf deddis gealis 7 155 J guab dnyl o QU e Jusdy
QW ot Je
sLidly . deaddl O 80 ol sda £ by L ke gl Lol
B A RSy Aeddl Ob Y jletly bl by ardd) BLY)
o wlbs pall Ghg LSy vy BndaS p Al bais iy
Akl g (o P i ) 1S e B Ty g
gan g gan Office Sl cu JolS) Jadll s = 20 L. O pidff Ladl
SIS ey fay oS5 LS Ty ol oy UL S5 W g 2S5 oo
& 7 gl 2 3 PowerPoint 25,6 albsal y (Office
Quick gyl J ot gol by o j2rad = .., Oy pially solH fuadl
sl e fodll LS = iy ?ﬁ;aij P A jailer sy Access Toolbar
Slide Master & J1 i ,3J1 5
325G 9 S sy sy ) SU G 7y L O g il gl Lad)
Quick gl Jpo #1 Jaypis S 0 Aliisy alrisy 44>y Visual Basic
S WAL (eSO maw | iy Access Toolbar

'



AR

AR

\Vv

Yo

........................ Spalal pqalia : Jo¥ aylyll
..... PowerPoint 2007 Jals &lga :Jo¥l Jaull
.................. PowerPoint 2007 gl yu i !

..................... 4415 PowerPoint gl p Jotds
...................... PowerPoint &sls &b S
..................... PowerPoint 2007 gL ; s\4)
............................... dsledl ledas plus!

Power Point 2007 # sgmall: @BIL Jmill

............... Tabs and Ribbon Jay yidl 5 <y 5l
.............................. b o) gl f el
................................ 8, el L
.................... el & J alasialy ol Y1 e
............................ g3l iy e B pad)
.............................. Ty pad) g1 y30 slés g ylgb!

....................... Quick Access Toolbar gzl J g g ot gof by o

....... gl Jpe I gal by i (6 51 ol of L)

............................................ Office 458

.................................. el g3 Ly
.. Galleries and Dialog & g1 <lay Ay 2 sl
......................... Shape Styles JSaY1 b



oy
oo
o1
ov
ov
o4
e
T
Y

Y

v
TA
TA
14
Vo
\A
vy
\a%
A

AN
AY
AY
At
Ao

................................................. Task Panes plgl! ol # plisei!
......................................................... Sliled Bupudt Ol !
.................................... Ol dosed) T 3! s Excel gub p aldsnl

................................................................ Smart Art WS

................ PowerPoint 2007 sl sl o adagll : A1BIL Jumgll

n_ s

............................................................ &\ Popular s
...................................................... "da1 \" Proofing < sl
..................................................................... Save < 43!
............................................................... Advanced <!

.................................................. "da.,da.‘ﬁ" Customize %};J\
................................................ "idlo) sl " Add-INS o 5!
........................................................... Trust-Center < 3!

............................................................. Resources « !

........................ lags adaslly ugsell clagl  WBIL sLIL

........................................... ong sl elagl gLyl Jagll

......................................................... 2 A s} B b
................................................. S plsenly 2 5 ) sLiS)
.............................................. oY) e 2l VB e
........................................... Spr g S o S o e sl

.......................................... U ol pidl 8Ly gy 2 5 A sL2d)
....................................................... R RRE - E e L]



'Y

......................... o el 3,8 2 = Slide Sorter &3l & kil

......................................... o 2l 2 o Slide Show &) ag Jall
.......................................... Outline 2 ! kaé & Cll) ps folnd)
............................................................ RUNE U]

........................................ Change Level jadl (§ gms pds

.................................................. Jauy JeY o ad s

................................................... ol ot bl b
.......................................... Show Formatting e ;lgb!
.............................................................. P A ) g @S

......................................... @,adl é‘ le-ll H Glm.ll J-=-°‘1l
..................................................... PowerPoint 2007 J 24!

.......................... Creating Text Placeholder a ddkws sLid)
.............................................. a2 0l el 6 gty O e L)



Y Pl Jydes
Y A e ) B
TR TS SO P PP Home sl )ly3f aldsen!
LI P O A G
L i My ddl Shisdl pliseanl

LT T P oAl 83 ko

LY b, S saedl o Bl b

YYF e Jolaall ga Jalegll s Galill Jumall
Y J 9481 o sgide
Y J g L)
Y Y Jgd) Jees
LYY Jgdt ) ksl y OB i WL
Y R e D siall g dlesY Bl
N Y Gsiall g Wy o besY o 5 s
Y awaﬂ\&fﬁgﬁ

N o § | ek

N Jgdd o i 81312 Lo
L T PSPPSR TR PPPPPRTR Jsd) o
L2 OO Borders 3 g3 sLid)
VWO e, JZally yemll ga Jalesll : galill Jumill
L 2 S Insert < s
YA Clip Art 2 o oo o 1 3% 2oy 8 50 7 133)
T A RERR AT

) AW Ay al)

VY ST Jlis st 0 by g &
N o 0 8y g0 7 13)
L TE - J O i g ) ol § $Soudl
YEY Led) Ololadlly § gl o 4l B51s)

¢



\o

Voo
Ve
\ov
\ov
Vot

Voo
At
\ov
VoA
Ved
A2
AR
vy
vy
AR}
vy
VA
AR
\Woe
ARA
\VY
\V¢
\V¢
\Vve
ARAY

\va

AN
\AY

................................................... MS Clip Organizer aldsww!

.................................. zb ) gl sl y gl Sl BL)
...................................................... Wl ol BLe) ;Y f

................................. On Your Own ddis o Wl Bl w6

.. From Scanner or Camera el i | palSI1 0 UL BL) W

............................................. Outline JKadl o )b s wud
.............................................. Effects JKad1 J) it 15 L)
........................................... JSCar ) sl A ol Wb Bl
...................................................... slal SO 1 8 et
..................................................... Wb Lo y SN G 5

............................................................. Word Art aldsew!

............................................................ WordArt 55 z1,3)

................................................ WordArt — < 556 a5 pdd

................................. lagslaly ong el Feais : gLyl Ll

........... alallly olad¥ly slaadl Jlgal . yaz @uladl Jaill

Themes <!



\AY
\AR
\AA
\AA
\4.
AR R

YAy

YYY
YYe

..................................................... b bl Ol as folad)
................................................... Sl 01 J an Jolad

....................................................... daa O 7 sLid)

o las2 ga g gng el mlygdly @0 a2l a2 GBI Jmill
............................................. P i dolr Oilslay)
.................................................... 7 el LI 1

.................................................... P2 A ) i o JUESY)

......................................................... el a oy
........................................................ S)WH\.E.«\);. . L"JU

............................................. o A o QU ol it e
............................................. S S Jo ol gl gk

.......................................... gu\w\ﬂwgfk_.p
................................................ U&A\M\\bekﬁp
.......................................... W 5l 3o P8 N il ko

................................ iy Jo i el S b i
............ Modifying and Deleting Animation & > Bd> 5 foas

.......................... Action Settings <! gl Olslis] alisuul

.................................................... Sls) Y )51 aluse!

................. Rehearsing Timings gl 2! 2 & <ad 5 & =]
........................................... T PG G S e Jened

|



\RY%

Yén
Yev
Yev
YEA

Yoo

Yoo
You
Yyou
Yov

......................................................... A 2 3 WSl

........................................... ATOSG U BSG p0 dg,5 &
.................................................................... % o Dl

.................................................... LA By b g Bla)
.................................................. &y ol oy ad sl
.............................................................. Bl bl dyles
............................... Compatibility Checker @ s} #ue |iis
.......................................................... Y 2 S 2 A i
.......................................................... 2 USTRr R SLgR ]

....................................................... R LN EO R JE N

........................................................ o A LS e ol
................................................ FE (I 9 Pl plasanl B3ls)

................................................ bpns o3 Jo 2yl et



5 T P delbll Calll slus)

YUY "y 3 gal" o lak & 2 Al b o) pal
Y P e il Oyl @Sl
YNE ¢ A Ol Sl
W e Eigmll sl gdally syllgbagll ga Jalesll : Gualadl sLdL
YA e, Eglgdl sylagbagll  gaz amlall Jeall
Y ot sesYL gl lalad cla)
YV E gl bdsdl ¢ g gk
2 A PR do Jased) D\
L A SO PSR ROPEPRRPP Lol DUy o
T Y gl ladasdl b S
T A 3! s 3o
YVA Chart Title dasell 01 g @l
YA IS Lo dasedt bads
YAY L Ellyall sllhghaglly SmartArt slisld oz gylall Jamall
A X 22 Smart Art aldse
YA SmartArt J&al ¢ 1531
YAN Changing the Flow Direction ksl o\él pis

YA SSer et 1330
YAR Adding a Shap Lsull wur |So Bl
L1 PP Removing shapes J& G~
YAY 7 (6 s 1) a2ndE o Jo (6 g ) SCa 23 5
L% T U PPN UUPUURRIURPURT oadl i sl ol ylgbl
L1 T PP PR PP PPP TR UPPPRUPPPPPIN: S Lalasedl s
YAy S sl Lol e
YAy Oy M Lz )i O F ks
L1 O PO P PP T UPP PP REUUPPPRRURPPPPIN ST Gt
¥R S ladasell baé s
L - TP g&,&\ Sadasel] alall (SN pois



'4

.......... 23 553¥1 za PowerPoint glaagal : sai galsll Jagll
............................................................ Al b3 Y1 3 S
.............................................................. Lo olblyy) Blo)

....................................... 2l (ab ) A arid byl sli)
......................................... ¢ A1 b e Bass Sl yl sl
....................................................... Aol ae bLsyY!

............................................. by o s ) gl L)
........................................................ bW Sl pois

....................................................... @l by
.............................................. @.ﬁ.“-“ io\-;).}'\ éJ“ ]

.............................................................. @) by Bl

....................................................... L 1 S Olslis] i

............................................. (o aslsany p all 3d g

............................................................... %}“ ido )\.:.“:'-\



FYY s Office alagshs ga Jalill : 9 stiell Jumsll

T Clipboard dkdu- alusew!
b PP PP P PPN ol g oy J o 3,40
BT A P A A i S by
20 2 S I Lo Euus

LK 2 P SISy taadt g Ja g 1§ @S
FEY Embedding Objects 2 ) i piy (JS (o
K 2 e S e
FEY ¢ 1 gl 2 3 PowerPoint 2 5 5 alusea)
Y Power Point (mgmaie 34995: o9 shzlly @uladl Jmall
FET Quick Access Toolbar gyl Jgo ! 3l by o j2ad
FET O Quick Access Toolbar g sl J g §1 S g3l Jay 1 O pois
FEV LWl » Quick Access Toolbar o JI 13 Lol
YEV O Power Point &yls ay 0 o0 gy pdl J g0 ) s o0 U1 15 2L}
FEN e 2 A jailas b
FEA P A jailas we falad)
FER Standard Properties &wld! jailad-| :iﬂj
YOV Advanced Properties &uddl ailad- b
O Slide Master dw JI 4% il go fosll
Lo TSP PR PP Slide Master dw Ji i &J1
YOO e J1 A Q200 foskas

| - ST ey 422 1 BBL)

B Oy et bl o)
FRC b ol Ladasedl gl o J1 88 p201 ol ot
L1k T PP P PR UP PR PPTRI T 1 8% 300 e Ol 3das
Py ds Y32 20 @ Olam Sy O i) e



AR

yue

¥au

A
A
rvy

Yve
Yve



d4xga
Bl o Lo U Jo @l y iy chlgrady diasady oded dl et O]
ol 4oy ATy Wl y ade
ansy. {agdand U aglell gl ol Ligale L 81 G ale ¥ elilagn}
spagd Alala G A )W) ae U w0y SIS g 1ia
QS Gy S 1 ) L)) Sty Jsd c3Y @) apaladl g gle
"PowerPoint 2007 pws" QLS as Js¥ @l . PowerPoint 2007 T
U Sy ol & o 31 033 el i) Sl 7 pdy il DS 5
Aadal)
. b5k i b PowerPoint 2007 sl cwlol) ar Il QLS auseiny
S oLl gl 3yl Al Gy Lhes ) I 0 @dadly edad! § 8 o
ol J1s ol ol Y o e
b2l sy s
5 A OUAY GBE L5 s ey ey Gt 2l B3I o 0 e coo o A
il & \gas @) Ol glasl) W ge sl b oS i Wl (el bl S
el o el o A1 o peanll kel
3 sl el )t Jor0s @ g A Ll s sllasly JN o g ol e
U Sl 3 WSl 1o 5 B 9 pe
il & s &) c\ju—\‘j,dam‘jwyaw\gw‘jw,&; °
g @ Soudly il 5 25l £L2SY kel
JaYIy jgally Jaludly josadl ae foladl 248 S QUL & i @
.45l
or JUsY Ol b 3 @Soudly g Al Ged LAS o al S QUL 3y @
Agetb s em) 5y Wl g o9 ) @l g it 20
eblisy SmartArt Sy Olbdasdl ae Juladl Co b sl OUI Gy @
el g O gl



& PowerPoint alisuws) Cl® dedin galis Copd o3ldl OU 3y @
sld PowerPoint jaraf 5 35y Office Sl as Jolly (s !
3 S U pldsial |y Lol Eholusicnl
sl (s gal
J3Y PowerPoint 2007 gl p O gadsiie 09 cikadl LSJ) 1ia bl
RO RO R CQE I TP DA UWPY L PR WA J* S P Pt
pbadl (88 glas B ghas Aol dasm Y chaasll dalally oyl S0 Byl
)y
P PN
ity Sl ey Jedl) Vs alY sy O Jo i S gl OF (B
e 31us) sl Bslony joosl! Wital 5 Ladgr o smgpandl mgd @53l gy /g
J aromiiy 4 gl Jo gualall 82 / QYL Sl LS sl

dnd) uE OF el OLSJ) Olonbs Colid OY1 &S 5t )W 38 ...
Jadis @) susudl

( \‘»A]l:.ll Ay all wasll 01 L‘sly’.h /u’i,)

lee)! pf dastt (sutg





