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@ Microsoft Office has identified a potential security concern.

This presentation contains links to other files.

« If you update the links, PowerPoint will attempt to retrieve the latest
information.
« If you don't update the links, PowerPoint will uze the previous information.

Note that file links can be used to access and share confidential information
without your permission and possibly perform other harmful actions. Do not
update the links if you do not trust the source of this presentation.
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PowerPoint Options @
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General Fr- . . . . .
3 General options for working with PowerPaoint.
Proofing
Save User Interface options
Language V| Show Mini Toolbar on selection (i
| Enable Live Preview (i
Advanced

Color scheme: BlackEl
Customize Ribbon SereenTip style: | Show feature descriptions in ScreenTips El

Quick Access Toolbar
Personalize your copy of Microsoft Office
Add-Ins
User name: LENOVO

Trust Center
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General ABC| ;
fd Change how PowerPaint corrects and formats your text,
Proofing
Save AutoCorrect options
Language Change how PowerPoint corrects and formats text AutoCorrect Dptions...
as you type:
Advanced

When correcting spelling in Microsoft Office programs

Customize Ribbon
V| Ignore words in UPPERCASE

Quick Access Toolbar V| Ignore words that contain numpers

AddIns V| Ignore Internet and file addresses
J| Flag repeated words

Trust Center Enforce accented uppercase in French

suggest from main dictionary only

Custom Dictionaries..,

French modes: Traditional and new spellings EI
Spanish modes: | Tuteo verb forms anly EI

‘When correcting spelling in PowerPoint

V| Check spelling as you type
Use contextual spelling

Hide spelling errors
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PowerPoint Options @
General _ B
=] Customize how documents are saved.
Procfing
Save Save presentations
Language Save files in this format: | PowerPoint Presentation =]
Advanced | Save AutoRecoverinformation every |10 || minutes

V| Keep the last autosaved version if I close without saving
Customize Ribbon
AutoRecover file location: | Ch\Users\LENOVO\AppData\Roaming\Microsoft\Poy

Quick Access Toolbar Default file location: C:\Users\LENOVO\Documents),

Add-Ins
Offline editing options for document management server files

Trust Center
Save checked-out files to:(f

The server drafts location on this computer
@ The Office Document Cache

Server drafts location: | C\Users\LENOVO\Documents\SharePo| [ Browse... |

File merge options for shared document management server files

Show detailed merge changes when a merge occurs

Preserve fidelity when sharing this presentation: IE_] Presentationl |z|

Embed fonts in the file

ssed in the presentation (best for

editing by other people)
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PowerPoint Options
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General
Froofing
Save
Language
Advanced
Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

'i = Setthe Office Language Preferences.

Choose Editing Languages

Add additional languages to edit your documents, The editing languages set
language-specific festures, incuding grammar checking, and sorting

Editing Language
Arabic (Egypt) <default> Enabled
English (.5 Enabled

Keyboard Layout  Proafing (Spelling, (
@, Not installed

“F Installed

Remove

Set as Default

« n b

[Add additional editing languages] [+] Add

Choose Display and Help Languages

Set the language priority order for the buttons, tabs and Help .

Display Language
1. Match Microsoft Windows <¢ | =

2. English E

< i G < i »

Help Language
1. Match Display Language <| | =
2. English

Set as Default Set as Default
View display languages installed for each Microsoft Office program

@, How do1 get more Display and Help languages from Office.com?

Choose ScreenTip Language

Set your ScreenTip language() | Match Display Language ]

@, How do 1 get more ScreenTip languages from Office.com?
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PowerPoint Options (=9 [[=]

General { . .
j Advanced options for warking with PowerPaint.
Proofing
Save Editing options
Language 7] When selecting, automatically select entire word
Ir | ] Allow text to be dragged and dropped
Advanced
V] Automatically switch keyboard to match language of surrounding text
Customize Ribbon Maxgimum number of undos: |20 B

Quick Access Toolbar

I

Cut, copy, and paste
Add-Ins 7] Use smart cut and paste
Trust Center V] Show Paste Options button when content is pasted

Image Size and Quality | ] Presentationt |Z|

Discard editing data
Do not compress images in file 1

Set default target output to: | 220 ppi[+ |

Display

Show this number of Recent Documents: |25 H G

V] Show shorteut keys in SereenTips
7] Show vertical ruler
Disable hardware graphics acceleration
Open all documents using this view | The view saved in the file [=]

Slide Show

V] Show menu on right mouse click -

7] show popup toolbar (:

[¥] Promptto keep ink annotations when exiting
[#] End with black slide
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PowerPoint Options ==
General E . .
View and manage Microsoft Office Add-ins.
Proofing
Save Add-ins
Language Name Location Type
Advanced Active Application Add-ins

Snaglt Add-in C\.dindll  COM Add-in
Customize Ribbon
Inactive Application Add-ins
Quick Access Toolbar Custom XML Data c\.DDLL  Document Inspectol
Invisible On-Slide Content .D.DLL  Document Inspectol

Add-Ins Off-5lide Content D.DLL Document Inspectol
Onehlote Notes about PowerPoint Presentations  C.din.dll  COM Add-in
Trust Center Presentation Notes C\WD.OLL  Document Inspectol

Document Related

Disabled Application Add-ins
Send to Bluetooth c\.ficedll  COM Add-in

f [0 r

Add-in: Snaglt Add-in

Publisher: TechSmith Corporation

Compatibility: Mo compatibility information available

Location: C:\Program Files\TechSmith\Snaglt 9\SnagltOfficeAddin.dil

Description:  Add Snaglt Captures to your office application.

Manage: | COM Add-ins =] Gou
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PowerPoint Options @
General Help keep your documents safe and your computer secure and
healthy.
Proofing
Save Protecting your privacy
Language Microsoft cares about your privacy. For more information about how Microsoft

PowerPoint helps to protect your privacy, please see the privacy statements.

Advanced
Show the Microsoft PowerPoint privacy statement

Customize Ribbon Office.com privacy statement
Customer Experience Improvement Program

Quick Access Toolbar

Add-ns Security & more

Trust Center Learn more about protecting your privacy and security from Office.com.

Microsoft Trustworthy Computing
Microsoft PowerPoint Trust Center
The Trust Center contains security and privacy settings.

These settings help keep your computer secure. We Trust Center Settings...

recommend that you do not change these settings.
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Trusted Publishers
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AdtiveX Settings
Macro Settings
Protected View
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File Block Settings

Privacy Options

Trusted Documents

Trusted Locations
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ans are treated as trusted sources for opening files. I you change or add a location, make sure
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PowerPaint Options [ |

General

l@ Customize the Ribban.
Proofing
Choose commands from: ¢ Customize the Ribbon:

Popular Commands [=] Main Tabs [=]

Save

Language
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Advanced Add Animation n El [/]Home 7
Customize Ribbon 30 Animation Pane Clipboard

Animation Styles » Slides
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Copy Editing
cut
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Font I
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