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Which fields do you want on your report?
‘ You can choose from more than one table or query.
Tables/Queries

v

Available Fields: Selected Fields:

Customer_no
Order_date
Charge_date
Freight
Shiper_Name
Shiper_addr
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Report Wizard

Which fields do you want on your report?

‘You can choose from more than one table or query.

Tables/Queries

Table: Customers R
Available Fields: Selected Fields:
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Phone Shiper_addr
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Report Wizard

Do you want to add any grouping
levels?

customer_name

Order_no, Customer_no, Freight,

Shiper_addr, Order_date,
Charge_date, Shiper_Name

Order_date
Charge_date
Shiper_Mame Pririty
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Group-evel fields:

customer_name

What grouping intervals do you want for group-evel fields?

Grouping intervals:

1st Letter
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What sort order and summary information do you want for detail records?

You can sort records by up to four fields, in either
ascending or descending order.
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What summary values would you like calculated?
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Report Wizard

How would you like to lay out your report?
Orientation
@ Portrait

O Landscape

Outl §
O Outline A

Adjust the field width so all fields fit on
a page.
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Label Wizard

This wizard creates standard labels or custom labels.

What label size would you like?

—f=
— 3:] Product number: Dimensions: Number across:
=z C2180 21mm % 15 mm 3

3:] 2244 72 mm x 72 mm 2 |
== C2245 246 mm x 166 mm 1
==z £2353 110 mm x 146 mm 1 %

s

5 Unit of Measure Label Type

English ‘@ Metric @) Sheet feed Continuous
Filter by manufacturer: Avery E|

Customize...
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Label Wizard
N
What font and color would you like your text to be?

Text appearance
Font name: Font size:
bia [«] & []

Sample Font weight: Text color:
Light =] I (-] il
[ talic [ Underline
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Customer_name
Address

E-mail

Phans

Label Wizard
7 What would you like on your mailing label?
. Construct your label on the right by choosing fields from the left. You may also
- type text that you would like to see on every label right anto the prototype,
Available fields: I} Prototype label:

city = {Phone}

{Customer_name}
{Address}HCity}
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Label Wizard

You can sort your labels by one or more fields in your database. You might
want to sort by more than one field (such as last name, then first name), or by
just one field (such as postal code).

Which fields would you like to sort by?

Available fields: Sortby:

fCustomer_no
Customer_name
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