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gkl adl i gaiedl QUL BusB J) Excel Jos Byg 31l 14S o Bl

Ao g ) Excel oo SUL) Jgdr BLe) wyp I SUL BusB 0T usTT Ly

Import&link dsgems w9 "&b OUL" External Data «usd) ks ¥

Uy jle>!" Get External Data g, ¢k Excel 5y &1 "layyg 31 pnl”
"Cikodl 3" File Open a0 sk "2 ael” Browse yy &1 (deryls

NV S B LS
==

[A] File Open

{ Favorites
Bl Desktop

3 Libraries
| Documents
& Music
&= Pictures
B videos

1% Computer

- - - el
Q\/ [® » Libraries » Documents » ~ [ #3 [ search Documents L
Organize'v — New folder =~ 0 @
(&] Microsoft Access [  Documents library - 6 TFoida
A older ¥

Includes: 2 locations

%] Recent Places

&, Local Disk (C)  ~

File name:

W/l e
o —

1t files

}
Bl

My Games

microsoft My Data Sources
! |
} { |
}s ‘ .
OneNote Outlook Files €

Nntahnnbe

v | Microsoft Excel (*xis;* xlsb;*xls v
Tools + Open Cancel |
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Aleollg waloll powl
Get External Dats - Excel Spreadsheet [ [

Select the source and destinationfof the data

Specify the source of the data.

Blename: |E:\Generaligeneral\y+1+ st anis.dsx

Specify how and here you want to store the data in the current database.

@ Import the source data into a new table in the current database.
If the specified table does not exist, Access will create it. If the specified table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data will not be refiected in the database.

Append a copy of the records to the table: |Customers

If the specified table exists, Access wil add the records to the table. IF the table does not exist, Access wil create it. Changes made
to the source data will not be reflected in the database.

Link to the data source by creating a linked table.

Access will create a table that wil maintain a link to the source data in Excel. Changes made to the source data in Excel will be
reflected in the linked table. However, the source data cannot be changed from within Access.

File name &> 2 4l Gkl gt W=V K0 |
Ko i g 050 OF Comy asted! Joed) Bilg (2 Cshs BBy) sy 13)
Append a Copy of the records to jlsd! ks ¢ Josdl 8859 ULy ¢ 559

W e Jogorll g o "Jrll SVl 0 does 381" the table
Import the (c28Y) jladl S0 Gld e Ll e sl gls I
w2l s2 source data into a new table in the current database
dodr I ¥ @y Bshasdl B jladl Calall o SULY 31 sl olinsy o2l

RTINS RGIH{ WA RTAE B JNURE
"kl Sl la>|" Get External Data g @l "@se" Ok ) !
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(2) Show Worksheets

() Show Named Ranges

BB 1mport Spreadsheet Wizard x

Your spreadshest fike cantains more than ane warksheat ar range. Uhich warkshest ar range would you lke?

ample data For worksheet ‘Sheetl',

[1] botie [otos fote st oo oo [otes pbms T o [oasst
2 fLals onitor pO0O0 (10000 BOO0  BO0O0  RSO0O0 (19000 AS000 BOOO 6500 7000
T:LR_/LI:- Printer [6000 |5000 [?500  BS00 OO0 ES5S00  [BS00 [f200  BS00 6300
T:Ln [E peaker [1500 RSO0 000 5500 [fzZ00 (1200 |S600 BSO0 g500 1500
?a_g_/’l_ﬁ_ﬂ dsg ! eyboard (1000 B50 gso g800 5500 500 B&0 5800 Ee00 E100
?u_}Jl_r dyuia  [Cases (5000 |sB00 5700 5500 [5600 5600 |S600 (5800  |6500 000
TL.‘]L‘Q [Ty G pO00 Esoo EB00  E600  RE600 200 Eso0 R700 (1200 6500
?L&L& Sl s etwork 500 600 5600 E600  R300 2400 E400 400 (15200 (1800
Eby Sig s ound 500 |6500 5600  B400 R300 R1400 560 R450 (1850 1550
10

E\j (= gzs500 F7E50 9450 @3900 [53900 (552800 1140 [@3950 26550 4780
T ,

Cancel
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B8 Import Spreadsheet V

Micrasoft Access can use your column headings s field names for your table. Does the first
row specified contain column headings?

st Row Contains Column Headings

ETEpETy) component [, i ;i oipe jpoto |doyol |eota |er g |aa g fubiue ] [paiw [y agisi
1Pl onitor  PO0O0 10000 B000 (OO0 RS000 [19000 15000 PO0O0 6500  [7000
[2] Printer [6000 [6000 [7500 [S00 PO0D [ESO0 6500 (7200 P800 6300 :‘
3 Ple peaker LS00 ps00 000 5500 1200 (1200 5600 [BS500 RSO0 L5000
[@ hostan dnp) Reyboard {000 850 50 P800 5900 (600 PSO [S800 EEOD 100
[5louts dawio fases [sono 5800 5700|5500 5600 5600 5600 5300 §900 OO0
[6]aits cyys Gh pO0D  psoo RSO0 pEO0 E6E00 [F200 BSO0 R700 Q200 [6500
[7lases orgus etwork PS00 P00 5600 R600 R300  R400 (400 p400 15200 [1600
[8 s iy ps ound E500 |sS00 [S600 [p400 E300 1400 BS50 R450 1850 [1590
E]
E (=] 2500 p7as0 9450 [@3900 53900 56500 191140 [@3950 {46550 4790

=l

@] >

Jorll By 51t pdlan Sl o S et 0= IS0

First Row ladl bid (Jadod! slawl Jo Joziy Jo¥1 ol O 13)
o "agenlt ply Ao Jaxiy J¥) (aal” Contains Column Heading
—V S (B LS I syl el gl cplpend T W Next g !
A

Import Spreadsheet V

You can specify information about each of the fields you are importing. Select fields in the area below. You can then modify fiekd
information in the 'Field Options' area.

Field Options
Field Name: Data Type: [Text v
Indexed: No ~| [] Do notimpart field (Skip)

component [t [t Joibo [t foots oo foto foubont T faiow [iqesi
E0O0O0 [O0O00 2000 OO0 RSO00 19000 (15000 PO0O0 6500 [rooo
6000 [s000 500 @500 @000 RSO0 8500 [fz00 @800 £300 :‘
1500 RSO0 000 [s500 (1200 {200 |S600 @SSO0 RSO0 1500
1000 pSa Es0 gs00 (5900 600 P80 500 Eeoo 100
|s000 5800 5700 8500 [SE00 [Se00 (5600 [59S00 |§200 EO00
EOo00 gsoo gs00 geo0 Ee00 200 500 R9700 [1z00 6500
ps00 600 l\600 E&O0 R300 E400 400 pR400 (15200 800
gs00  |gs00 |\600 |B400 ER300 1400 560 R450  [1850 1590

p2500 (7850 [9450 43900 (53900 [SE900 41140 43950 6550 (4790

[ ocencel ]| [ <Back ] [ best ] [ Ensn ]
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BB Import Spreadshect Wizard x

Microsoft Access recommends that you define a primary key for your new table. A primary key is used to

o= uniquely identify each record in your table. Tt allows you to retrieve data mare quickly.
e Ot Access add prmary key,
o (@ Choose my own primary key.

g primary key.

component |yl [ polxs jwile [doysl [aulo |anigs gty T patin [pogrsi
OO0 {10000 OO0 000 ES5000 (13000 15000 BOOOD  |[6500 000 -
[FO0O0  js000 [FS00 500 BO000 RSO0 |6SO0 (7200 BS00 [F300
1500 RSO0 000 ss00 1zo0 (1200 5600 500 RSO0 psoo
Jrevboard [1000 BSO gso E800 5900 800 BE0 [f800  p600 E1o00
[f000 5200 5700 (5500 [5600 [S€00 [§600 (900 (€900 000
pooo  ps5o0 gs00  peoo  pe00 z00 pS500 p700 {200 [E500
fs00 600 [S600 Es0O0 RP300 400 P400 400 (15200 (1800
psoo0  Bs00 {5600 400 pP300 R1400 RS60 p450 (1850 Lss0

E2500 (7850 [P450 K300 3900 (6900 K1140 [@35950 ME550 (4780

>

Cancel < Back Next > J Finish -
NENES RO PEN I [ TN PR TR A i
A=V S b S laedl Slils e Al A1l " I Next yy &0 .Y
ST "Jgdodd 31 pe!” Import To table &l (& wend! Jouond! el ST

Judl 1ia 2 Book Sales
831 by pgi (sl Jgdd! (..mu Jglaedl Jdous @w pluseisl by g CaST13)
| would Like awizard jLsd! ks bliyl e Lagen W i g )

.to analyze my table after Importing the data

BB Import Spreadsheet Wizard x

That's all the information the wizard needs to import your data.

Import to Table:

[] 1 would like a wizard to analyze my table after importing the data.
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Save Import Steps gy gl .predl slgy "slgl" Finish ;) ,&1.) ¢
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External Data Database Tools

B0 Text Fil [======1
E E'Eﬁ .;.\:i.-u;ni :EEJ S s

s ODBC Saved Excel Text
Database »’jhﬂoreh Exports File
ink F7 SharePoint List
£ 9 Import or Link to a

[ SharePoint List

agj Data Services
oy Link to a Data
Service

] HTML Document
9

# Import or link to an
HTML Document

“; Outlook Folder
g Impaort or link to an
Outlook folder

F dBASE File
di Import or link to a
dBASE file

st pal oSay A1 Jgltodt sl A ) oV s
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A=Y s

Select the source and destination of the data

specify the source of the data.

File name: |F;\paradox\Customer.DE

Browse... |

Specify how and where you want to store the data in the curent database.

(%) Import the source data into a new table in the current database.
If the specified object does not exist, Access will create it. If the specified object already exists, Aczess wil append a number to the
name of the imported object. Changes made to source objects (nduding data in tables) will not be reflected in the current database.
(O Link to the data source by creating a linked table.

Access will create a table that will maintain 3 link to the source data. Changes made to the data in Access will be reflected in the
source and vice versa,

ol B8y ool ko 4 V-V K8

1 (Jodod! S gl of Jayy Wy g CuSTIB) Loy Sl wdou e slgatl Wy %
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EOo-a-F - TableTools | Databasel : Database [Acces:

crete

External Data Database Tools Datasheet
E ?A((!ss 5] Text File LE oo fp L} ﬂ \>j S 2 Discard Changes m;'
#x Excel ## XML File o W lCache List Data
e | ¥l SharePoint List ¥3 More ~ E;?,"::S UTHSTre POl ERE Erfﬂaatﬁ hs:;ﬁf: dﬁﬁ R Tl Relink Lists Sm‘:;:ﬁ.t
rp— arePoint Lis
All Access Objects =) «|| = customer
Tables 3 CustomerlD ~ Company e = |Ci - ContactTitle - | Address - City =
E customer ALFKI Alfreds Futterkiste Maria Anders Sales Represer Obere Str. 57 Berlin
%, Employee ANATR Ana Trujillo Emparedadosy AnaTrujillo  Owner Avda. de la Col México D. =
ANTON Antonio Moreno Taguersa | Antonio Marer Owner Mataderos 23: México D.|
AROUT Around the Horn Thomas Hardy Sales Represer 120 Hanover St London
BERGS Berglunds snabbkup Christina Bergl Order Adminis Berguvsvgen £ Lule
BLAUS Blauer See Delikatessen HannaMoos  Sales Represer Forsterstr. 57 Mannhein
BLONP Blondel pére et fils Frédérigue Cit Marketing Mar 24, place Klébe Strasboury
BOLID B<lido Comidas preparadas Martin Somme Owner ¢/ Araguil, 67 Madrid
BONAP Bon app' Laurence Lebit Owner 12, rue des Boi Marseille
BOTTM Bottom-Dollar Markets Elizabeth Lincc Accounting Me 23 Tsawassen | Tsawasser
BSBEV B's Beverages Victoria Ashwe Sales Represer Fauntleroy Cin London
CACTU Cactus Comidas para llevar  Patricio Simps: Sales Agent  Cerrito 333 Buenos Ai
CENTC Centro comercial Moctezum Francisco Char Marketing Mar Sierras de Grar México D.
CHOPS Chop-suey Chinese Yang Wang Owner Hauptstr.29 Bern
J coMmI Comércio Mineiro Pedro Afonso Sales Associate Av. dos Lusiadi Sao Paulo
CONSH Consolidated Holdings Elizabeth Brow Sales Represer Berkeley Gard: London
jDRACD Drachenblut Delikatessen  Sven Ottlieb  Order Adminis Walserweg 21 Aachen
| DUMON Du monde entier Janine Labrune Owner 67, rue des Cin Nantes  _
Record: M < b Mk G e Filter | [Search 4 I »
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@Uﬁ;‘edjv.d\ ub,sp.:.éthe Export Operation Is Complete

Export-Export
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