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Start working with

a computer
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Come On.. Click on the key
to begin to work with

your computer!
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Getting started with windows

system:-

When the computer starts we must
wait until the operating system starts
emergence of desktop by special
symbols we which deal with computer

and software on the desktop, we note
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the presence of shares we control its
through the mouse by the movement
of the user mouse cursor moves on
the desktop vertically and

horizontally.
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MOUSE.:-

The mouse Used to interact with
items on the screen such as the use
of hands to deal with objects on the

ground. You can move objects, open,
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or changed or dropped, and the other
things you can accomplish.
A ol Jadi ve gagall Jaai o o
ity o Sl il Gany o) ja) (SeYL oy
das (Ao aSsluy Gaglall Hd5e sehae o
Laa gl cpuglal Dol Dso et @liSey (JUAl)
Z9 el aill de yu
Mouse should work when you start
your computer, then it becomes
possible to make some changes to
her job and the appearance and
behavior of the mouse pointer. For
example, you can switch the role of
the mouse buttons, or adjust the

double-click speed.
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For the mouse pointer, you can
change its appearance, or improve its
clarity, or appointment to disappear
while typing.
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It's containing two buttons:
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- The secondary mouse button: the
right mouse button, which we use
to display shortcut menus or other

features for the programs.
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- Primary mouse button: the left
mouse button, which we use to

click or double click.

4_1)&3\} J...u‘zf\ u.u)\.‘d\ JJ " J)S.AM )s.d\ -
e ey sl
O e skl ) M)y vz iz saall A -

AL ‘_; Qaa ey (Ao e e il
& ey oY) Geslall ) e vl Lzl
O ) 5 Calisa S ) e sall A )

33



@)

D It’s many functions:-

- Single-click the left mouse button is
pressed and drops to select an
icon.

- Double-clicking and drop mouse
button twice in a specific code on
the screen.

- Mark one of the items displayed on
the screen, and the constant
pressure on the left mouse button
and then remove the mouse to a

different place and drop button.
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Desktop:-

Is the main area of the screen that appears
after running computer and log on to the
operating system.

When open the programs or the folders,
these programs and folders appear on the
desktop.

You can also put things on the desktop,
such as files, folders, and arranged in the

manner that you want.
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My computer:-
Computer shows the contents of the
floppy disk, the contents of the hard
disk, and CD-ROM drive, and
network drives and the control panel.
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My Documents:-

A folder in

which to save

all files for a

particular user

can also save

images and audio files can hide and
show the My Documents folder on
the desktop by following the following
path:-

1- Pressing the right mouse button

on the desktop.
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2- Choose from the sub-menu that
appears Properties.

3- Display properties dialog box
choose desktop page.

4- Page desktop put pressure on the
Customize Desktop button.

5- The dialog box that appears, we
set True by the My Documents
folder.
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Recycle Bin:-

Place in which Windows stores

deleted files... You can restore files
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that have been deleted by mistake, or
you can empty the Recycle Bin to

allow for more space on the disk.
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Taskbar:-

Tape that contains the Start button
and appears by default at the bottom
of the desktop.. You can click the

taskbar buttons to switch between
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programs. And can also hide the
taskbar, and transferred to the
aspects of the desktop or to the
above, and customize it in other

ways.
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Start:-

Button appears on the taskbar

contains a special menu to change
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system settings and open programs
designed in the device quickly.
When you press this button, a menu
appears in this menu will do our
choices in the Windows operating
system.
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Start menu (overview):-
The Start menu key phrase to
programs computers, folders and
settings.. The list is called, because it
provides a list of choices.
Start menu used to make common
activities the following:-
« Start programs.
* Open commonly used folders.
* Find files, folders and programs.

« adjust the settings of your computer.
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» Get help with the Windows
operating system.
 Turn off the computer.
* Log off from Windows or switch to
another user account.
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Getting started using the Start
menu:-
To open the Start menu, click the

Start button at the bottom left corner

of the screen. Or, press the Windows
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logo key on your keyboard to show

the Start menu.

Iﬁl Getting Started 2

! Connect to a Projector Win7-64

Documents
Calculator

g ] Pictures
19\‘3; Paint

Music

Sticky Notes

Computer
% Snipping Tool

Control Panel
,,A XPS Viewer

Devices and Printers

é’i Windows Fax and Scan

Default Programs

% Remote Desktop Connection
Help and Support
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The Start button and Start
menu:-
Start menu is divided into 3 main

parts:-
» The right part displays a short list of

programs on your computer, Clicking
All Programs to view a complete list
of programs.

* There is in the bottom left corner
search box, which allows you to
search for programs and files on your
computer by typing search terms.

» The left part allows you to access
folders and files, settings, and

commonly used features.
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The Start menu is also the place
you're visiting to log out of Windows
or turn off your computer.

—2lg) AadlBl) (pa el ) oo
Ll el il i any
OR O sisnasl e
Sy Cilaladiny)

eoall (B agnse el il |y Al e g
gl i o al g R o) A e el

oyl daldl) 3de)
(aaid & ey Al malil) clalal jeday ol 13)
el e il o all 8 el ) DS 58 aila
LWl Ga¥) eonll Gasmy sl ey e
Ao slia ¢ Alad adi i B3 g sall el jll (e ddysha

lalaall (e daily

48



Open programs from the Start

menu:-

The opening programs installed on
your computer, among the most
common uses of the Start menu .. To
open an existing program in the left
pane of the Start menu, click the
program is open and close the Start
menu.

If you do not see in front of you which
program you want to open, click All
Programs at the bottom of the left
part.. Immediately, the left part
displays a long list of existing
programs in alphabetical order,

followed by a list of folders.
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After you click "All programs":-
Clicking on one of the program icons
to run this program and the closure of
the Start menu..
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- Other programs.
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Click Accessories -for example-

where you receive a list of programs

that are stored in this folder.
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Click on any program to open it.
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Clicking on the folder "Accessories"
to view the programs that contained if
you are not sure which is doing a
program, move the cursor over the
symbol or name.. Then box appears
often contains a description of this
program.
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For example, pointing to the

“calculator” to display the following
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message: 'perform basic arithmetic
tasks with an on-screen calculator'.
This trick can also occur with the
items in the left part of the Start
menu.
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Pointing to one of the elements to
display information about it.
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You may notice that over time
change lists of programs in the Start
menu... This happens for two
reasons: -
I: When you install new programs,
they are added to the list "All
Programs".
Il: discovers list 'Start' programs you
use more, putting you in the right
pane to help you reach them faster.
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Search Box:-
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A special window through which to

search for files unknown place and

research program facilitates us a lot

of features to help us in the search

for any text document or an image,

audio, video, and all system files and
other.... etch.
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Search box on the Start menu:-

To use the search box, open the Start
menu and type the words you want to
search for them.,

You do not have to click inside the
box first.

While typing, the search results
appear above the search box in the

left pane of the Start menu.
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Will be a program or a file or folder as

a result of the search results in the

case of:-

* Inclusion title on word match your
search term or starts.

 the start of any existing text in the
actual content of a file such as text in
a word processing document search
term or conforms with him.

« Start any word found in the
characteristic of the file, such as
author name, search term or

conformity with him.
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Click any search result to open it. Or,
click the Clear button to clear the
search results and return to the main
list of programs.
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You can also click Search
Everywhere to search the entire
contents of the computer; or click to

search the Internet to open a Web
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browser and search the Internet for
your term.
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In addition to programs, files, folders,
and contacts, the box "search" is also
searching through the Internet and
archives favorite Web sites you have
visited.
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If any page of this Web pages include

a term that is searched for, appear on
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this page under the heading called

"Favorites and History".
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Game Controllers Kevboard

P i .‘i
Nero BurnRights Phone and Modem Options Regional and Language Options Sounds-and-Audio-Devices

Speech System
User Accounts
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.Windows
Control Panel:-

Control Panel is a window containing
several custom tools that are used to

change the modus of Windows, these
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tools help in adjusting the settings
that make using your computer more
enjoyable.

To open the Control Panel there is

more than one way:-

1- Open classic Start menu and then
choose Control Panel.
2- Or open the My Computer window
and choose “Open Control Panel”.
When you open the Control Panel the
window elements appear categories
especially in view the Windows
operating system.
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= Printers and Faxes (3)

EPSON PX810FW Epson Stylus Fax
Series Photo RX620 (M)

Faxes & Printers:-

Begin printing in Windows to connect
to the printer. Once this is done, you
can print files, or track the progress
of your print jobs, or even cancel or
re-run through the Printers and Faxes

window.
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We can define any printer, whether
local or network printer.
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Help & Support: A special program
helps the user to learn any command
we implemented in the operating
system.
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Run:-

= Run | )

Type the name of a program, folder, document, or Internet
resource, and Windows will open it for you.

[oT7 Pl o pedit.msc| ~

# This task will be created with administrative privileges.

N

I OK ][ Cancel Il Browse... j

A dialog box from which to run the
software and set up quickly, we must
know the name of the program if one
operating system applications, such
as WordPad or Paint or calculator,
and see the full path to the program
has nothing to do running in not
knowing the path of the program put
pressure on Browse button from the

operating system.
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Shut Down:-

You must work at the end of the
computer securely close the device is
done by pressing the left mouse
button on the Start button and then
choose the command to turn off the
computer when you request it shows

us the following options:
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- Shutdown: When you press this
button the computer is closed
securely.

- Restart: Restart your computer and
choose this command when the
preparation of any program.

- Standby mode: When you stop
working in the computer for some
time and do not want to have the
device in working condition choose
this option are put the device in the
standby state and the separation of
power supply for all machine cut and
to return to the operating system and
work again we push of a button

Power of computer.
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