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JIC*® - Time Remaining: 0:45:00

~_ Question 1 of 44

e | Sla"l Start Microsoft Word using the Start menu.  «
{D0 NOT use Windows Explorer.)
{ i J NEXT>

QUESTION: Start Word.
QNTEXT: Start Microsoft Word using the Start menu.
(Do NOT use Windows Explorer.)

START | STEP 1 STEP 2 STE3 |?
1. Start button sl Start
2. Right-click Start | TAM
button i
Start
3. Programs/Microsoft | FINAL
Word
(3/11)
4. New Office | NewOffDocDB
Document
@
5. Open Office | TAM
Document
(2)
6. Run... TAM
(8)
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NewOffDocDB

7. Double-click Blank | FINAL
Document & s

8. Click Blank | Click OK :séiss FINAL
Document &, 2o

9. Click Blank | Press RETURN | FINAL
Document & siioo

10. Right-click  Blank | MpopupOffOpen
Document & s

11. Click then right-click | MpopupOffOpen
Blank Document
£ald sisn

MpopupOffOpen

12. Select New FINAL
Q)

13. Select Open FINAL
2)

Additional Notes

A Start/Open Office Document is TAM because
no document is specified even though this would
open Word.

B. SHIFT-F10 is dead in NewOffDB b/c it is dead in
ITRA

C.
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File Edit View Insert Format Tools Table ‘Window Help
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NetMETEQ: Intemational Student Weather Project

MelMETELD is a unigue school program that brings students from 25 countries logether for 3
dynamic educational evenl. The program offers an opporunity for classroome across the world 1o
study weather activily and encourages an understanding of the global enviranment. Using the
technology of the Waorld Wide ¥eb, students interact and discover the importance of shaning
observational data in & scientific project.

Today there are 248 classrooms paicipating in the program. Each classroom follows the
MelMETED curriculum, gathering data and posting it on lhs project wabsite. Each project lasts for
one sche 1] jon 2 of 44

: o|E z,| « Display the Office Assistant with options for
| | searching for a specific help Lopic.

msmillfl
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El

J ___NEXT>

-
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QUESTION: Help - Display Office Assistant
QNTEXT: Display the Office Assistant with options for
searching for a specific help topic.

START | STEP 1 STEP 2 STEP 3 ?

1, F1 FINAL

2. Help/Microsoft FINAL
Word Help (9/1)

3. "Help" icon FINAL

4. Help/Show  the | Click Office | FINAL
Office Assistant | Assistant
(9/2)

Additional Notes

A. Suggestions that appear with the Office
Assistant have been cropped so that only the
question “What would you like to do?”
Sl Ll 10 151 @PPears.

2 Jl sl

LICS - BE:4 1 il Gayll HE E
_ Shote O] Jpin (Bl Jead glpl e el e

Delae LY tad - -~eBEOER S 8T -0

| Hormal * | TimesHewkoman =12 = | B 7 U |E E|= | S Eiﬁ][:l-&".—= »

J'{_\;S-I'I.ﬂ-l'll'I'I.Z-I'I.I'I'IO'I":l-l-Q-n-?-|-c.-I-S-l-a--'I'I'Z"'J'I'?g

pBiall (g ol 5l Cpen J Al 5 05 NetMETEO

e sl e s i e i caled fhin B la il s Yo e )l 5 B s s i e a0 MEtMETE ) of
ol LG5 w8 NNt o] e gy LS el Al ol L g 8l i b g il
e s b dwa T g Sl dgand | A2y g BB po (e 1A el cdpalladl

ot p g Cn MEtMETEQ pete dpstll oin o sk i il 8 Gk M Y00 e sy, B

“"‘TJJ""'.' '#Lﬂdwﬁe:iy,bh_}ﬁu_ﬂ'—hﬁn“ :
D EE g2 gl e o i{ v
— [oadd by | X ) ghde ) dxhe

< .@t'l J e~ TN J_.j

NetMETED - Mictosol... @] | | 124 38

87



zoled! )l gal das y s (yo ye
Loia yianT iaild Lgia g pmmd el ga¥l dasy & 0 (o ye dales e dad 5]
CJL@JL@.MJJ}GP‘ \ﬁcﬁuﬁu\ﬁg'ﬁ\ da).ul

12 - Time Remaining:  45:00 S B =01

File  Edit Yiew Insert Format Tools Table “Window Help
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NetMETEQ: Intemational Student Weather Project

MeAMETED iz a unigue school program thal brings studems from 25 countries togather for 3
dynamic educational event. The program offers an opportunity for classroomes across the world 1o
study weather actiity and encourages an understanding of the global enviranment. Using the
technology of the Warld Wide WWeb, students intaract and discover the importance af shaning
observational data in & scientific project

Today there are 248 classmoms participating in the pragram. Each classroom follows the :
MAMETED curriculum, gathering data and pnstmq it on the project website. Each project lasts for =
one sche Question 3 of 44 4
[=] | E]:z] Disnlay the “FORMS™ toothar, il »
Aston] [} =
i NEXT>
QUESTION: Toolbars
QNTEXT: Display the “FORMS” toolbar.
START | STEP 1 STEP2 |STEP3 |?
1. View/Toolbars/Forms FINAL
(3/5/15)
2. View/Toolbars/Customiz | Customiz
... (3/5/17) eDB
3. Tools/Customize... Customiz
(6/15) eDB
4. Double-click gray area | Customiz

88




at right of Standard |eDB
toolbar.
5. Right-click the toolbar PopupTo
olbar
6. "More Buttons" icon * | TAM
(See note
A)
PopUpToolbar
7. Select Forms FINAL
(15)
8. Select Customize... CustomizeD
(17) B
CustomizeDB
9. Click  Forms checkbox | FINAL
Zilai
Additional Notes
A. User can open the CustomizeDB. Indirect
method.
B. ITT, only the lower half of the checkboxes
are visible in the CustomizeDB.
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File Edit Yiew Insert Format Tools Table ‘Window Help
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NetMETECQC: Intemational Student Weather Project

MeAMETED is a unigue school program that brings students from 25 countries together for 3
dynamic educational event. The program offers an opportunily for classroomes across the world 10
study weather activity and encourages an understanding of the glabal environment. Using the

fechnology of the Warld Wide Viveb, students interact and discover the importance af shanng :
observational data in 3 scientific project @
l:alzl:z-|4|| = ST ¥
e e e B o e e T A =0
ﬂStmti iﬁ'creﬁeanmg:::::g:;:;m ﬂ!
-
L ) _MNEXT>
QUESTION: Create New Document — Blank.
QNTEXT: Create a new blank document.
START | STEP 1 STEP 2 STEP3 |?
1. "New" icon FINAL
2. CONTROL-N FINAL
3. File/New... NewDB
(1/1)
4. Start button i StartMenu
NewDB
5. Double-click FINAL
Blank Document
] T TE
6. Click Blank | Click OK | FINAL
Document &8 swe | aigs
7. Click Blank | Press FINAL
Document £ 20 | RETURN
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8. Right-click Blank | MpopupA
Document £ sicn
9. Click then right- | MpopupA
click Blank
Document £ 2o
MpopupA
10. New FINAL
@
StartMenu
11. Click New Office | NewOffDB
Document
NewOffDB
12, Double-click FINAL
Blank Document
£l 2iian
13. Click Blank | Click OK | FINAL
Document & siwo | g
14. Click Blank | Press FINAL
Document &:t e | RETURN
15. Right-click Blank | MPopupB
Document &6 2o
16. Click then right- | MPopupB
click Blank
Document &t i
MPopupB
17. New FINAL
(1)
18. Open FINAL
(2)
Additional Notes
A. Windows icon key (Start menu appears) — can’t
support
B. ITT - Right-Click Start Button il — dead,
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ITRA - PopUp menu appears

C. MpopupA - Open (2) is not a correct method
here because it opens the template. It does not
create a new document like in MPopupB.

D. NewDB - ITRA, user can tab to both
radiobuttons. ITT, user can only tab to the
selected radiobutton.
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File Edit Miew [nsert Formet Tools Dota Window Hebp :
peussry|seass-c-as 05 we - 0.

| FEEE T T EE=EHEE, fae eI AT

Use the Excel Spreaiishest Solutions ] e} [
ﬂsml [ termplate named "PURCHASE ORDER” to =
‘ I create anew warkbook. &

QUESTION Create New Workbook Template
QNTEXT: Use the Excel Spreadsheet Solutions template
named "PURCHASE ORDER" to create a new workbook.

START | STEP 1 STEP 2 STEP 3 ?
1. File/New... NewDB
(1/1)
2. Click Start i=d | StartMenu
3. Right-click TAM (see note
Start i C)
NewDB (Click Spreadsheet Solutions @t ust= tah)
4, Double-click FINAL
Purchase Order
5. Click Click OK 'siss FINAL
Purchase
Order
6. Click Press RETURN | FINAL
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Purchase
Order

Right-click
Purchase
Order

MPopupNewFile

Click
right-click
Purchase
Order

then

MPopupNewFile

StartMenu

9.

Click
Office
Document

New

NewOffDB

NewOffDB (Click Spreadsheet Solutions @ttaiuss=da= tab)

10. Double-click FINAL
Purchase Order

11. Click Click OK sigs FINAL
Purchase
Order

12. Click Press RETURN | FINAL
Purchase
Order

13. Right-click MPopupNewFile
Purchase
Order

14, Click then | MPopupNewFile
right-click
Purchase
Order

MPopupNewFile

15. Select New (1) | FINAL

16. Select  Open | FINAL
(2)

Additional Notes
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A. CONTROL-N and clicking on the "New" icon
should both be wrong.

B. ITRA — before going to Final, there is a macro
warningDB appears.

ITT — not supported.

C. It is an indirect method, so ITT is TAM.
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_ Question § of 44 41

Paady

Open a workbook named "NETMETEQ™
ﬂmﬂfti |[F located inthe current directonaToldar. (Do
i - HOT use the Windows Explorer.)

g

fﬁl |
-

NEXT>

X

QUESTION: Open Document

QNTEXT: Open a workbook named
located in the current directory/folder.

"NETMETEO"
(Do NOT use the

Windows Explorer.)

START | STEP 1 STEP 2 STEP 3 ?

1. File/1 4o s | FINAL
(1/15)

2. File/Open... [ OpenDB
(1/2)

3. CONTROL- | OpenDB
O

4, CONTROL- | OpenDB
F12

S. ALT- OpenDB
CONTROL-
F2
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6. "Open"icon | OpenDB
7. Click  Start | StartMenu
Taal
StartMenu
8. Click Open | OpenOffDB
Office
Document
OpenDB
Q. Double-click | FINAL
10. Click g0 o | Click Open =2 | FINAL
0
11. Click g ca | Press FINAL
RETURN
12. Type 4w es | Click Open =8 | FINAL
in céloll ol
tbox (see
notes D and
E)
13. Type sieco | Press FINAL
in AL RETURN
tbox (see
notes D and
E)
14. Click goue s | Click Open =& | MOpenButton
drop-down
arrow
15. Type sieca | Click Open 3 | MopenButton
in simiai | drop-down (see Note C)
thox (see | ATTOW
notes D and
E)
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16. Right-click MpopOpen
17. Click youe s | SHIFT-F10 MpopOpen
18. Click sz | Right-click <. | MpopOpen
Sefea
MopenButton
19. Select Open | FINAL
Q)
20. Select Open | FINAL
Read-Only
2)
21, Select Open | FINAL
as Copy (3)
MpopOpen
22, Select Open | FINAL
1)
23. Select Open | FINAL
Read-Only
(2)
24, Select Open | FINAL
as Copy (3)
OpenOffDB
25. Double-click | FINAL
26. Click sau s | Click Open =2 | FINAL
217. Click yowecs | Press FINAL
RETURN
28. Type s es | Click Open =8 | FINAL
in Lol ol
tbox (see
notes D and
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E)
29. Type sieco | Press FINAL
in e Al RETURN
tbox (see
notes D and
E)
30. Click sams s | Click Open = | MopenButtonl
drop-down
arrow
31. Type siue = | Click Open == | MopenButtonl
in s | drop-down (see Note C)
thox (see | 3TTOW
notes D and
E)
32, Right-click | MpopOpenOff
33. Click yos s | SHIFT-F10 MpopOpenOff
34, Click games | Right-click . | MpopOpenOff
e
MpopOpenOff
35. Select Open | FINAL
1)
36. Select Open | FINAL
as Copy (2)
MopenButton1
37. Select Open | FINAL
(1)
38. Select Open | FINAL
as Copy (2)
Additional Notes
A. The Windows icon key is dead and not
supported.
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The name of the file to open should not appear
in the Window menu.

Selecting any file name listed in the Window
menu should be wrong.

OpenDB/OpenOffDB — ITRA when users type
gt eiiN i st tboX, the open pull-down
menu slightly different. ITT — not supported.

Can also type: s caxls

Using Arabic keyboard, type kj Idjd, for e co
Using Arabic keyboard, type kj ldjd, Then
switching to English keyboard type .xlIs for .o

giiea. XIS

It’s correct if user selects the following options
in ol zei cbox

OpenDB: All Microsoft Excel Files, All Files,
Microsoft Excel Files or Worksheets
OpenOffDB: All Files, Office Files or
Workbooks

OpenDB/OpenOffDB — ITT changes in the
cboxes that don't make files disapper/appear.
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Fle Edit VYew [neert Format  Tools

Dot

Window  Help
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A =] 5 o E | F G HiT
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2 I:] il b, A urface Weath
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15 1 Question 7 of 44 7 A mi 21 BFH (13 KT) =
T « Save thi CURTett warkbook ag “SURFACE = 4 *
I‘:,::"d';JH‘\' WEATHER" anto a llogny disk in the A& drive, :[ E.EI_” oy UM—.I
Hstart| [ hd
J B NEXT = _,l/.i

QUESTION: Save in New Location

QNTEXT: Save the current workbook as "SURFACE
WEATHER" onto a floppy disk in the A drive.

START

STEP 1

STEP 2

STEP 3

1.

File/Save
(1/4)

SaveASDB

File/Save
As...
(1/5)

SaveASDB

"Save" icon

SaveASDB

CTRL-S

SaveASDB

F12

SaveASDB

SHIFT-F12

SaveASDB
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ALT-F2

SaveASDB

ALT-SHIFT-
F2

SaveASDB

File/Save as
Web Page...
(1/6)

TAM

SaveASDB

10.

Click

3.5 00 e (80
In Save in:

chbox
(see note E)

SaveASDB2
(see note F)

11.

Click
Desktop
=T the
left hand side
of the DB

TAM
note D)

(see

12.

"Up One
Level" icon

TAM
note D)

(see

13.

ALT-2

TAM
note D)

(see

SaveASDB2

14,

Type ixlws
osuakilin - the

File name:
thox szl
(see note C)

Click Save

o

FINAL

15.

Type ixlws
osuakilin - the

File name:
thox el pui
(see note C)

Press
RETURN

FINAL
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Additional Notes

A. Though you can still get to A: from
several other selections in the Save in:
chox wsesx cbox they have been made
wrong because it is a poor method to
select them when A: is available
directly.

B. User can also type it islos XIS IN

wilall sl tHOX.

Correct Save as types are: Microsoft
Excel Workbook, Microsoft Excel
5.0/95 Workbook, Microsoft Excel
97-2000 & 5.0/95 Workbook,
Microsoft Excel 4.0 Worksheet,
Microsoft Excel 3.0 Worksheet,
Microsoft Excel 2.1 Worksheet

C. Type Ishpm hg'rs for .t isliue
Type Ishpm hg'rs then switch to
English keyboard typing .xIs for islL.w

oalatl.xls

D. Method 9 is TAM because it is an
indirect method.

Method 11,12 and 13 are TAM because
a user can get to Drive A by clicking on
My Computer. BUT after Clicking
3.5 e peri (&) 1N Save in: CbOX Léuss
those methods should go wrong.

E. Method 10, ITRA a users can use arrow
key and press RETURN to select A
drive.

ITT not supported. Because it is just a
graphic.

F. SaveASDB2 — ITRA the Save in: chox
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sakss gets focus.
ITT — the File name: thox @wies gets
focus.

A I el
CHICE - Y il el
£ e A Ml

I E3 = P

o1t e’ ol 5ok dd il 87 8 ol Gis?
P 5" g A camiy 813 GOl B oo e ) 13) e pid o g gl 0L puSd o
otk DY e ekt WINCOWS iS5, 3
el bl 3057 S il i1 Pl g et gl 1 - legh o eyl

el

L 150 Rl 138 Ly el

. I Lo I.ﬂﬁiiﬂl_ I 2l

R |

S Wy BN L S
Sl 18 o e b Gl il ogllad gl |
Gyl ato] oy T8 L S ol 3kl

iy a5y TSWT® Gl Sale s 1

Windows casisaiie 2. Cals mal e 79334l 5200 sl alid aay
§ s ol el 6T I oleandl Gle g g sl 5Tl e ygls

bl

.MAM&MSWTLM\@@J@Q;«J(A)

106
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Question B of 44

Dpen Wilh EHE
Click. the program you wanl bo uze 1o open the fie Tle o
[Desciplion of * swt’ hles:

LChoaze the program pou warl b use

-
@oso
7 Abaayz yea this progeam to open this fle
[ ] Canca |7 oiher_ |

After the user double clicks on the name of a file in the Windows Explorer, the dialoyg box
shown above appears. What does this indicate?

Cholces

The file has been corrupted or damaged and cannot be opened.

The application needed to open the file is not installed on this computer.

The application needed to open the file iz corrupted and needs to be relnstalled.

The file extension ".SWT" has not yet bean associated with a particular application.

SKIF THIS QUESTION

Correct: D

DA gl
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MeAMETED iz 3 unigue schoal pragram thal brings studenls frem 25 counlries together for 3
dynamic educational event. The program offers an opportunity for classroome across the world to
study weather activity and encourages an understanding of the glabal environment. Using the
fechnolegy of the Warld Wide WWeb, students interact and discoverthe importance of shaning
observational data in 3 scientific project.

Today there are 248 classrooms participating in the program. Each classroom follows the
MAMETED curriculum, gathering data and posting it on the project wabsite. Each project lasts for
one school term.

Surface weather observations are fundamental o all metzorological semices. These observalions

are used to make weather forecasts and warnings that alen people to weather events that may :
affect them =
Question 9 of 44 ) 1
[=] =] =] :z] « Undo the kast conumand or action, il ¥
[Pt S
ston =
b @ 3 MEXT > 3 |
QUESTION: Undo.
QNTEXT: Undo the last command or action.
START [ STEP 1 STEP 2 STEP 3 ?

1. Edit/Undo FINAL
(2/1)
2. "Undo" icon FINAL
CONTROL-Z FINAL

4, ALT- FINAL
BACKSPACE

5. "Undo" drop- | Click top | FINAL

w
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down arrow item
6. "Undo" drop- | Press FINAL
down arrow RETURN
(first item is
selected)
Additional Notes
A.
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= Erazil (Sno Prula)
|6 | Ching {(Bend)
T Derarark [andel)
| B8 | France (Diirm
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110 | Incka (Hene Delhi)
1 11 Faland (D)
112 | Ealy (an)
113 | dnpen (Crankn) Fi
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15 ta Question 10 of 44 7% 1 mi 21 BFH (19 KT) =
4[4 ¢ [ pif g COMNE CONTENLS O the selected cels so i‘ RN I
Ready that theny are sawved I:u_ihu cliphoard and can | e MOM
be pasted elsewhere in the workbook. 2

HAstort | |[] I

} MEXT > J }

QUESTION: Copy Cells.

QNTEXT: Copy the contents of the selected cells so that
they are saved to the clipboard and can be pasted elsewhere in
the workbook.

START STEP 1 STEP 2 STEP3 |?
1. Edit/Copy FINAL
(2/4)
2. "Copy" icon in|FINAL
standard toolbar
3. CONTROL-C FINAL
4, "Copy" icon in|FINAL
floating toolbar
5. CONTROL-INS | FINAL
6. SHIFT-F10 Mpopup
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7. Right-click Mpopup
selected cells

Mpopup

8. Select Copy (2) FINAL

Additional Notes

A. In the last image, the "copied" cells are

outlined, but do not disappear at the end of
the question.
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NetMETEQ: Intemational Student Weather Project

MelMETED i a unigue schoal program thal brings students from 25 countries togather for 3
dynamic educational event. The program olfers an opportunily for classrooms across the woild 1o
study weather activity and encourages an understanding of the global enviranment. Using tha
technology of the Warld Wide Web, students interact and discover the importance of shanng
observational data in 3 scientific project

Today there are 248 classmoms participating in the program. Each classroom fallows the

MelMETEQ curriculurm, gathering data and posting it on the project waebsite. Each project lasts for

one sche Question 11 of 44

=| @] =] 2]+ Replace all occurrences of the word

W "PROCEDURES™ wilh the word "MEASURES"™.
o= {Replace all ocourrences at once, rather than

ms 1| rmnmnllmn\
¥ NEXT>

QUESTION: Replace Text.
QNTEXT: Replace all occurrences of “PROCEDURES”

with “MEASURES”. (Replace all occurrences at once, rather
than one at a time.)

H DA

@[ |, ] ]

I;I I+

i

START | STEP 1 STEP 2 STEP |?
3
1. Edit/Replace... ReplaceDB
(2/11)
2. CONTROL-H ReplaceDB
3. Edit/Find... FindDB

112



(2/10)

4, CONTROL-F FindDB

5. Edit/Go To... GoToDB
(2/12)

6. CONTROL-G GoToDB

7. F5 GoToDB

8. Double-click GoToDB
anywhere on the
status bar to the right
of the Qbox.

Q. ALT-CONTROL- Select Browse
HOME Menu

10. "Select Browse | Select Browse
Object” icon on | Menu
bottom of scrollbar
2l

SelectBrowseMenu

11. Select "Find" icon | FindDB
(binoculars)

12. Select "Go To" icon | GoToDB
(arrow)

GoToDB

13. Click Replace tab | ReplaceDB
sl

FindDB

14, Click Replace tab | ReplaceDB
sl

ReplaceDB

15. Q) j—a¥IType | Click Replace | FINAL
in Find what: tbox | All s
fee cadl and
&l sl -,étype
in Replace with:
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tbox sl (See
note F)

16. g pa¥IType | Tab to Replace | FINAL
in Find what: tbox | All  wEndieea;
tes &=, and Press RETURN
il mi‘;étype
in  Replace with:
tbox i disewl (Se€
note F)

Additional Notes

A. Once in the Find and ReplaceDB, the user can
click on any tab to go to that DB (i.e. FindDB,
ReplaceDB, and GotoDB)

B. ITRA the Find and ReplaceDBs will move if its
original position obscures the text for which it
Is searching. ITRA — when the user is opening
the ReplaceDB the first time the Replace s,
Replace All wsiuign and Find Next wsliios éo
buttons are disabled — not supported.

C. ITT, in the Find and ReplaceDBs, More button
#51 should be dead.

D. ITRA-If the user types
Slel_ay)
in the FindDB, then goes to ReplaceDB, the
text is preserved in the first tbox — ITT — not
supported

E. From the GoToDB removed explanation under
the Enter page number: thoX izl o8, Ui

F. Using Arabic keyboard:

(Procedures)<=is),a¥ Type "h g Shift-y [ v h x

hj" for
(Measures) <t Type "rd h s h j" for
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QUESTION: Spellcheck.
QNTEXT: Correct the spelling of the selected word
automatically. (Do NOT retype the text).
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START | STEP 1 STEP 2 STEP 3

1. Tools/Spelling SpellingDB
and Grammar...
(6/1)

2. F7 SpellingDB

3. "Spelling" icon | SpellingDB
v

4. Right-click MpopupSpelling
highlighted text

5. SHIFT-F10 MpopupSpelling

6. ALT-F7 MpopupSpelling

7. Double-click MpopupSpelling
"AutoSpell" icon
[E5 3

MpopupSpelling

8. Law ySelect FINAL
(1) (See note B)

9. ba——— jSelect | FINAL
AutoCorrect/
(4/1) (See note
B)

10. Select Spelling... | SpellingDB2
(6)

SpellingDB

11. L yDouble-click | FINAL
highlighted
suggestion

12. Click Change == | FINAL

13. Click Change All | FINAL

14. Click FINAL
AutoCorrect
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WAL i

15. Tab to Change | Press RETURN | FINAL

16. Tab to Change | Press RETURN | FINAL
All B s

17. Tab to | Press RETURN | FINAL
AutoCorrect
LA Py i

SpellingDB2

18. L Double-click | FINAL
highlighted
suggestion

19. Click Change == | FINAL

20. Click Change All | FINAL

21. Click FINAL
AutoCorrect
o AL oy

22. Tab to Change | Press RETURN | FINAL

23. Tab to Change | Press RETURN | FINAL
All s

24, Tab to [ Press RETURN | FINAL
AutoCorrect
o AL oy

Additional Notes

A. Check spelling as you type checkbox
Al 651 o) &85 must be checked within  the
SpellingandGrammarDB  for the  correct
Mpopup to appear

B. ITRA there may be more than one suggested
spelling. ITT we limit these to one because we
don’t want to test the users’ spelling skills, just
their SpellCheck skills.
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ITRA the SpellingDB either remains or
disappears in final depending on the methods
you use to make it appear. ITT- Each variation
IS not simulated.

In final graphic, the misspelled word should
NOT be selected after its corrected

ITRA - In the SpellingDB, the Check
grammar checkbox wesigasisiz is checked. If
it is not checked, a MicrosoftWordDB will
appears asking if the user would like to
continue with spellcheck. Since this checkbox
is checked ITT, the MicrosoftWordDB is not
simulated.
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i3 dnpen (Demka) S3F120) 42F(BC) Bh% 12 mi. SMPH (S KT

14 tioren (Lizang B2 F 72 46 F (832 S5%, 8 mi. TGMPH (T KT
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J NEXT> )

QUESTION: Fonts
QNTEXT: Change the font of the text in the selected
cells to "COMIC SANS MS".

START | STEP 1 STEP 2 STEP3 |?
1. Select COMIC | FINAL

SANS MS in the

Font cbox
2. Type COMIC | Press

SANS MS in the | RETURN
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Font cbox
3. CONTROL- Type or select | FINAL
SHIFT-F COMIC
SANS MS;
Press
RETURN
4, Format/Cells... FontDB
(5/1)
5. CONTROL-1 FontDB
6. SHIFT-F10 Mpopup
7. Right-click Mpopup
selected cells
Mpopup
8. Format Cells... | FontDB
©)]
FontDB
9. Click Font tab &= | FontDB2
FontDB2
10. Double-click FINAL
Comic Sans MS in
Font: Ibox ez
11. Select Comic Sans | Click OK @ | FINAL
MS from Font:
Ibox fezi
12. Select Comic Sans | Press FINAL
MS from Font: | RETURN
Ibox ezn
13. Type Comic Sans | Click OK z2es | FINAL
MS in Font: tbox
V|
14, Type Comic Sans | Press FINAL
MS in Font: tbox | RETURN
VRl
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15.

Select Comic Sans | Double-click | FINAL
MS from Font: | selected item | (See note
Ibox iz in Font style: | B)

Ibox ik=ziiksi or
Size: Ibox ez

16.

Type Comic Sans | Double-click | FINAL
MS in Font: tbox | selected item | (See note
il in Font style: | B)

Ibox imziksi or
Size: lbox sz

Additional Notes

A

ITRA, when user types Comic Sans MS in
Font: tbox :an, the highlighted item changs to
Comic Sans MS in Font: Ibox =i ITT — Not
supported.

Default selected items in this case are Size: 9
and Font style: Regular. The user shouldn’t
change anything other than the font, so changing
these other two items will cause an incorrect
answer.

FontDB — ITT when the users select items in
Category: Ibox i, graphic doesn't change.

FontDB2 — ITT removes Preview &= section.
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QUESTION: Italicize Cell Contents.

QNTEXT: Italicize the text in the selected cells.
START STEP 1 STEP 2 STEP 3
1. CONTROL-I FINAL
2. CONTROL-3 FINAL
3. "ltalic" icon FINAL
4, Format/Cells... FontDB

(5/1)
5. CONTROL-1 FontDB
6. SHIFT-F10 Mpopup
7. Right-click Mpopup
selected cells
Mpopup
8. Format Cells... | FontDB
9)
FontDB
9. Click Font tab == | FontDB2
FontDB2
10. Double-click FINAL
Italic
11. Click Italic Click OK | FINAL
Bllgo
12. Click Italic Press FINAL
RETURN
13. Click Italic Double- FINAL
click (see note
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selected C)
item in
Font: lbox
sl or Size:
Ibox el

14. Type Italic in|Click OK|FINAL
Font style: thox | s
Tl koo

15. Type Italic in | Press FINAL
Font style: tbox | RETURN
Tl b

16. Type Italic in | Double- FINAL
Font style: tbox | click (See
bl b selected note C)

item in
Font: lbox
izl or Size:
Ibox ezl

Additional Notes

A. Methods 10-16: other options correct to
type or click on: Bold Italic.

B. ITRA, when user types Italic in Font style:
tbox anesi, the highlighted item changs to
Italic in Font style: Ibox iesnes ITT — Not
supported.

C. Default selected items are Font: Arial and
Size: 9. The question will go incorrect if the
user tries to double-click on a different font
or size to go to final.

D. FontDB2 — ITRA is English in s [box.
ITT is the same as ITRA. BUT add
«ITALIC» in QNTEXT as Suzanne
requests.

E. FontDB — ITT when the users select items
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in Category: Ibox sz, graphic doesn't
change.

F. FontDB2 - ITT removes Preview suks
section.
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102 - Tinve Remaining:  44:19
File Edit ‘iew [nsert Format Tools Table SWindow Help

DsEseRy]! wac

K] w A

| Hormal = @rial o =l8 ru

affect them,

Surface weather observations are fundamental to all meteorological senices. These observations
are used to make weather forecasts and warnings that zlent people to weather avents that may

R

|Gaals of the curiculum:

Students are introduced to the basic procedures required to make meteorological observations
and METAR, the international standard code for surface weather obsarvation. Sludents make
observations and post them to the NetWETED servar where all of the data is collected and
displayed. There will be translated versions of the site available to the participating countries,
accessible through the NettETED wabsits home page.

s Imroduce students 1o the YWarld Wide Web as an infarmation gathering ool

«  Build an understanding of the importance of detailed =cientific obsarvation.

* Introduce students to computer applications for word pracessing, spreadsheet and
database managemeni

«  Provide an appotunity to paicipate in a project that fostess an understanding of gach

. Question 15 of 44 ity
: n] | ;zl Ll Sﬁt_hﬂhﬂmlm margin of this document 1o ﬂ
W Iwen inches, _Il_ — — l_ s —
| - |
stort | i |
J NEXT > .1 |

Ll I |

QUESTION: Margins.

QNTEXT: Set the bottom margin of this document to 50

millimeters.

START

STEP 1

STEP 2

STEP 3

~

1.

File/Page Setup...
(1/9)

PageSetupDB

Double-click in top
half of Ruler bar

PageSetupDB

"Print Preview"
icon

TAM

File/Print Preview
(1/10)

TAM

CONTROL-F2

TAM

o

CONTROL-ALT-I

TAM

View/Print Layout
(3/3)

TAM
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8. View/Header and | TAM
Footer
(3/8)

9. "Print Layout | TAM
View" icon (bottom
left  corner  of
scrollbar, 3™ from
left)

PageSetupDB

10. *Type Click OK @ | FINAL
in  Bottom: tbox
pldo
(see note C)

11. *Type Press FINAL
in  Bottom: tbox | RETURN
ol
(see note C)

12. *Type Double-click FINAL
in  Bottom: thox | selected
IO radiobutton
(see note C)

Additional Notes

A. Dragging ruler in Print Preview and Print
Layout not supported; hence all methods that
would take user to either place are not wrong
but are TAM.

B. All methods going to Print Layout View are
TAM for now. Once in the Print Layout View,
user can double-click in the top-left margin of
the page to bring up the Page SetupDB.

Also, all methods going to Header and Footer
are TAM because the toolbar that appears has a
button that leads to Page Setup.

C. Possibilities are: (Using Arabic keyboard)
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® — typeS

.°—type S.
°,+—type 5.0

o,+ +—type 5.00

- cm (with space)
p ©—type S sl

ae 0—type 5. sl

pes ©, 0 —type 5.0 sl
pes © 0 v —type 5.00 sl
- cm (without space)
a®— type Ssl
ae, ©— type 5.5l

o, +—type 5.0sl

pst®, v v —type 5.00s1

- mm (with space)

aa ©—type 50 11

aa .0 —type 50. 11

aa 04 v—type 50.0 11
pa O v v —type 50.00
1l

- mm (without space)
a0+ — type 5011

a0« —type 50.11
aa®++—type 50.011
p—rOr - type
50.0011

Preview in PageSetupDB not simulated.
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102 - Time Remaining:  44:16 LA =[=] =]
File Edit’ Yew Insert Format Tools Dota Window Help

DedaedRy|sbed o -c-la= £ 85 lmeo: -6,

[ e -5 JiB7yu EEEES %, WY EEL-5-A-
|
i E C (] E | F [£] HiZ
1
] B Bl Hl served Surface Weather Condition: |
3 | | Countny Temperalure  DewFoint  Humidity  Visibility Wyind =
4 Ausirain (Adslaide  BIF (21 C) EEL ] X% 13 mi A MPH (3 KT)
5 Brazil (Seo Pauk) 87 F (3 C) E4F (1BLC) 45% T mi. SMPH (BKTY
6 | Chine {Blend) 45F (7 C) 18 F (-8 ) TI% T mi WEH 3 KT)
7 Denmark (Wandel] 44 F(SC) &1 F(5C) 1007% 2 mi, BMPH [T KT
8 France (Cijar) S3F(12C) SOF (10C) B7% & i, 11 MFH (10 KT)
il Germany (Augsbu  S3F(120) 4 F(5C) E5% 12 mi OMPH (B KT
107 nca (Mew Delli)  87F (3 C) ESF (164) 18% 1 imi. SHIPH (SKT)
A1 Faland (Cubin SOF (100 MF (7 E1% ami. T4 BPH (13 KT)
2] Ealy (Mian) E2F(1TC) IFEC 2% 11 mi. 4 MPH (4 KT
13 dopen (Ozska) SEF(120) 42F(EC) E5% 12 mi EBPH (SKT)
14 Karea (Lizan G2F (M7 ) 46F (3 E5% 8 mi. AGMPH (1T KT)
15| b Question 16 of 44 T 1 mi 21 BIFH (19 KT) =
PRl & Specify that the workbook will print on a [T
%Lﬁw‘\'; "ngﬁwﬂTmE' size (7 101 % 10 15'; inch) paper. :I :'Eli” | B mﬂl__
| |
Hstant] =)
J MEXT > ) _/.-

QUESTION: Paper Size.
QNTEXT: Specify that the workbook will print on
Executive (7 1/4 x 10 1/2 in) paper.

START [ STEP 1 STEP 2 STEP 3 ?
1. File/Page PageSetupDB

Setup...

(1/9)
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2. File/Print... PrintDB
(1/12)
3. CONTROL-P | PrintDB
4, CONTROL- PrintDB
SHIFT-F12
5. File/Print TAM
Preview
(1/11)
6. "Print Preview" | TAM
icon
1. View/Header | TAM
and Footer...
(3/6)
8. View/Page TAM
Break
Preview
(3/2)
PrintDB
Q. Click PropertiesDB
Properties...
ceilas
10. Tab to | Press PropertiesDB
Properties... | RETURN
o ailas
11. Click Preview | TAM
12. Tab to Preview | Press TAM
dylen RETURN
PageSetupDB
13. Select Click OK =sss | FINAL
Executive 7
1/4 x 10 1/2 in
from  afalless
cbox
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14. Select Press FINAL
Executive 7 | RETURN
1/4 x 10 1/2 in
from sl pxs
cbox
15. Select Click Print... | FINAL
Executive 7 | s
1/4 x 10 1/2 in
from 8l pes
cbox
16. Select Tab to Print... | FINAL
Executive 7| nasis
1/4 x 10 1/2 in | Press
from GEwlex= | RETURN
chox
17. Select Click FINAL
Executive 7 | Options...
1/4 x 10 1/2 in | aps
from  iafllpss
cbox
18. Select Tab FINAL
Executive 7 | toOptions...
1/4 x 10 1/2 in | wanes
from Esllez= | Press
chox RETURN
19. Select Double-click FINAL
Executive 7 |any selected
1/4 x 10 1/2 in | radio button
from Sl pa
cbox
20. Click PropertiesDB
Options...
vyl
21. Tab to | Press PropertiesDB
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Options... RETURN
]

22. Click Print... | PrintDB
-

23. Tab to Print... | Press PrintDB
A TIN RETURN

24. Select Click Print | TAM
Executive 7 | Preview
1/4 x 10 1/2 in dolbll L8 dulea
from  ESawsllass
chox

25. Select Tab to Print| TAM
Executive 7| Preview
1/4 x 10 1/2 in | Ssbi )8 &y
from #E8slle= | Press
chox RETURN

26. Click Print | TAM
Preview
delinll L8 dinlen

27. Tab to Print| Press TAM
Preview RETURN
dolinll L dulzo

PropertiesDB

28. Select Click OK | FINAL
Executive In | "z
:das e field

29. Select Press FINAL
Executive in|RETURN
a2 field

30. Select Click  Apply | FINAL
Executive in | ks
sl e field (see note D)
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31.

Select Tab to Apply | FINAL
Executive In | [mabs

sl e field Press
RETURN (see
note D)

Additional Notes

A

HP Laser Jet 5P must be installed to have
PropertiesDB as per the Answer Sheet.

B. In the PropertiesDB clicking on Restore
Defaults ' stalz@d daleial should be incorrect.

C. All  the methods from PreviewDB to
PageSetupDB are TAM.
Method 7 is also TAM because Header and
Footer tab is another tab in PageSetupDB.
Page Break Preview method is TAM because
the user can go to PageSetupDB from it.

D. Method 30 and 31 — ITRA the users need to

close PropertiesDB.
ITT — goes to final directly.
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+I02 - Tinee Remsaining:  d4:14
Bl Edit Mew [nsert Format Tools Data 'Window Help

DER2BRY|s2ad - fz £ @e o -0,

v ‘s -BzuEEEE|S %, BB FE|L-5-A.
A3 = =
A B
1 .......
2 E | { TWE 31 L LR |
3 | Caurbny Temperature  DewFoint  Hurmidite  Visibility Wi
4 Ausirain (Adslaide  BIF (21 C) EE] AR % 13 mi QMPH (3 KT)
54 Brazil (Smo Peuk) 87 F (3 C) EB4F (18L) 45% T mi. SBFH (B KT
6 | Chine {Blend) 45F (7 C) 18 F (-8 ) TI% T mi WEH 13 KT)
7 Denmark (Vandel] 41 F(SC) HFSC) 100% 2 mi, BMPH [T KT
8 France (Lilan) S3F(12C) S0F (10C) E7% & mi. 11 MFH (10 KT}
sl Germany (Augshu  S3F(120) #F(5C) EA% 12w QWP (B KT
|10 ncia (Mew Delli) 87 F (3 C) ESF (1EC) 48% 1 mi. SMPH (SKT)
A1 raland (Dubin SOF (100 MF(7C B1% ami. 14 BPH (13 KT)
2] Ealy (Mian) E2F (1T C) IFE0 % 11 i 4 EH (4 KT
13| dopen (Ozska) SEF(120) 42F(EC) E5%% 12 mi EMPH (SKT)
141 Knren i1 Ezan B2 E 700 AR F A e84 A mi AGRIPH 17 KT =]
[ 4w [mhs Question 17 of 44 : el w|[T
| [ [N

Raachy | Display a preview of what the worksheet wil ﬂ!

ﬂﬁlﬂﬁi H look like when printed, |
EH 1

: J NEXT>
QUESTION: Print Preview.
QNTEXT: Display a preview of what the worksheet will
look like when printed.

START | STEP 1 STEP 2 STEP 3 ?
1. File/Print FINAL

Preview

(1/11)
2. "Print Preview" | FINAL

134



icon
3. File/Print... PrintDB
(1/12)
4, CONTROL-P PrintDB
5. CONTROL- PrintDB
SHIFT-F12
6. File/Page PageSetupDB
Setup...
(1/9)
1. View/Header TAM
and Footer...
(3/6)
8. View/Page TAM
Break Preview
(3/2)
PrintDB
Q. Click  Preview | FINAL
dileo
10. Tab to Preview | Press
diylen RETURN
PageSetupDB
11. Click Print | FINAL
Preview
delldl LA digleo
12. Tab to Print | Press FINAL
Preview RETURN
dellll LA digleo
13. Click Print... | PrintDB
14, Tab to Print... | Press PrintDB
il RETURN
Additional Notes
A. Method 7 is TAM because Header and Footer is
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an another tab in PageSetupDB.

B. Method 8 is TAM because a user can go to
PageSetupDB from it.
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+ IC2 - Tinve Remaining:  44:10

Bilz Edit Yew [nsert Format Tools Table ‘Mindow Help
D2RISRY | "Ad o- - QBFOB=EHL BT s -0,
|Bady Text = Arial -0 - B;u-gggggzigg-zﬂﬂ-?-i-_

Lg...,...1...,...2...|...3...|...4 ....... R "

NetMETEQO: Intermational Student Weather Project

MelMETED is a unigue schoal program that brings students from 25 countries togather for 3
dynamic educational event. The program offers an opportunily for classrooms across the world 1o
study weather actiity and encourages an understanding of the global enviranment. Using the
{echnolagy of the Warld Wide WWeb, students interact and discover the importance of sharing
observational data in 3 scientific project

Today there are 248 classrooms participating in the program. Each classroom follows the
MAMETED curriculum, gathering data and posting it on the project weabsite. Each project lasts for
one sche Question 18 of 44

: 0= ;}I q;l.lsmu thie print dialog box, print The coples of =1 ¥
W:Iﬂﬂ pages 4.6 of this document. = I_ el tor | l_ o

s [ B
L ) CNEXTE 0 )
QUESTION: Print Document.
QNTEXT: Using the print dialog box, print five copies of
just pages 4-6 of this document.

S A

START | STEP 1 STEP 2 STEP 3 ?

1. File/Print... PrintDB
(1/11)

2. CONTROL-P PrintDB

3. SHIFT- PrintDB
CONTROL-F12

4, File/Print PreviewDB
Preview
(1/10)

5. "Print  Preview" | PreviewDB
icon

6. CONTROL-F2 PreviewDB

7. ALT- PreviewDB
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| CONTROL-I | |

PrintDB (Optional: Click Pages: radiobutton reiaan)

8. -tType *Type Click OK
in Pages: thox |[in Number of | iséis;
] copies:  tbox | FINAL
(See note D) il sas

Q. 1-£Type °Type Press
in Pages: tbox |in Number of | RETURN;
— copies:  tbox | FINAL
(See note D) il 350

PreviewDB

10. File/Print... PrintDB
(1/11)

11, CONTROL-P PrintDB

12, SHIFT- PrintDB
CONTROL-F12

Additional Notes

A. "Print" icon is an incorrect answer because it

prints the entire document. The purpose of this
question is to find out if the user knows the
options in the PrintDB.

B. Preview is allowed on Print questions because it
iIs a work habit. ITRA - in PreviewDB there
are small changes in the main menu, ITT — not
supported.

C. Text below the Pages: tbox im=san has been
removed from the graphic because it helps
anwer the question.

D. 1-£Type 4-6 for ¢-1Type 6-4 for
- £Type 4 -6 for ¢ - 1Type 6 - 4 for
E. ITT, cannot tab to Pages: thox r=izaan, as ITRA,

because it will cause the Pages: radiobutton
rat=aall 10 become selected due to NotifyOninput
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property.

F. ITRA, a user can type

¢,0, 1(Arabic numbers 4,56 with English
commas)

as a correct method. However, the commas
change ITRA which we cannot support ITT.
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+ IC2 - Tirne Remaining:  44:10

Question 19 of 44
Pimbias Faklcs

ke pentes iz pol read Make sure # 2 bened on and onkne,
Te conlirue prarting. ek realig
Wwridawe will sutomatcall retiy sfter 5 ceconds.

?Q There waas an enos withng b LP T For the panter INEC SupsiScnptl:
oy

Aftar the print command is given, the error message illustratad above appears. What step
should be taken first?

Cholces

Click on the Retry button o try printing again.
Check to make sure the printer iz on. online, and has paper.
Click on the Canced hutton and give the print command again.

Click on the Cancel hutton and try printing a different Jocument with the same
application.

SHIRTHIS QUESTION

Correct: B

AR ]

: Shules My Gl Qnlfeatt 2l S 3
SEa8RY snad - ¢PBOEBS BT v - 0.
[Body Text & TunesMewRomen = 10 = | B 7 U I‘Eﬂﬂﬁﬁ @AF 2 - = »
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- e 1 = NetMETEC
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e i G MEtMETED g daall s o ok 8 oy pligll @Gl s vid e sy, 8
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:IC2 - Time Remaining:  44:01 =1=]x]
Ble Edit Yiew [nsert Format Tools Table SWindows tldp
OgdagRy|iaad o - AEOREB BT w0 -0,

| sorme = aral gl 2B T 5;1;;555{31:32“3-3-5-4

5 O R XN KT T TR : C-ﬂ

NetMETEQ: Intemational Student Weather Project

MeAMETED is a unigue school program thal brings students from 25 countries together for 3
dynamic educational evenl. The program offers an opportunity for classrooms across the world 10
study weather actinty and encourages an understanding of the global enviranment. Using the
technology of the World Wide ¥ieb, students interact and discover the importance of sharing
observational data in & scientific project

-
3
o
4 E3
: &= :I-I -gCl‘Hnﬂ.l_Hﬂ(.‘: lime Spacing of the selected text - 13
W;Elﬂﬁlnﬂh ’_i_i_l_—!—
stor [ =
’ J NEXT> )

QUESTION: Line Spacing.
QNTEXT: Change the line spacing of the selected text to
1.5 lines.

START | STEP 1 STEP 2 STEP 3 | ?
1, CONTROL-5 FINAL
2. "1.5 Spacing” icon | FINAL

3. Format/Paragraph... | Paragraph
(5/2) DB
4, Double-click any | ParagraphDB
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Margin control on
Ruler
5. Right-click  selected | Mpopup
text
6. SHIFT-F10 Mpopup
Mpopup
7. Select Paragraph... | ParagraphDB
()
ParagraphDB
8. Select 1.5 lines (2)|Click OK|FINAL
from the Line | jzsigs
spacing: chox
b s Ly
9. Select 1.5 lines (2) | Press FINAL
from the Line | RETURN
spacing: chox
b s L
10. Select Multiple (6) | Click  OK | FINAL
from the Line | s
spacing: chox
A R
V.2 Type
in At: tbox us& (See
Note C)
11. Select Multiple (6) | Press FINAL
from the Line | RETURN
spacing: chox
k) e L
V.°Type
in At: tbox u=a (See
Note C)
12, V.°Type Click  OK|FINAL
in At: tbox s (See | s
Note C)
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Multiple samin 1S
automatically written
in the Line spacing:
ChOX ikl sl

13.

V.°Type
in At: tbox uns= (See
Note C)
Multiple samia 1S
automatically written
in the Line spacing:

ChOX ipbwhll acli

Press
RETURN

FINAL

Additional Notes

A

ITRA the At: tbox =& has a spin control and
displays different things depending on what is
selected in the Line spacing: CbhOX iuiilasts,

Not simulated ITT.

The Preview area of the ParagraphDB has been

cropped.

Possible entries are: (Using Arabic keyboard)

V.o—type 1.5
V.0 —type 1.50

V.0« —type 1.500

Methods 7 - 11 are TAM because a user can

open the CustomizeDB.

Not all items are live in the ParagraphDB.
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EEE i= =

|M:-rmal = il e BfEE=
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@

NetMETEQ: Intermmational Student Weather Project

ta. E:‘-lg:h lel:liE!;i lagls for

CA |

(=] o| =] :z]s mdent the selected paragraphs 1o two lhches |
W from the lefl margin, ’— el Erleel
Astar i -t

J NEXT > Jjj

QUESTION: Indent Paragraph.
QNTEXT: Indent the selected paragraphs two inches.

START | STEP 1 STEP 2 STEP3

1.

On the ruler, drag the | FINAL
"Right Indent"
marker = to 2

Double-click ParagraphDB
"Hanging Indent"
marker & on the ruler
(See note C)

Double-click  "Left | ParagraphDB
Indent"” marker « on
the ruler

Format/Paragraph... | ParagraphDB
(5/2)

Right-click MPopUp
highlighted text (See
note A)

145




SHIFT-F10 MPopUp

TAM
Note B)

On the ruler, click
Left Tab marker [v]
until it changes into
First Line Indent
marker =

On the ruler, click
Left Tab marker [t]
until it changes into
Hanging Indent
marker

(See

MPopUp

8.

Select Paragraph...
()

ParagraphDB

Paragra

phDB

9.

Y Type OK | FINAL
in the Left: tbox

ipaill 13 (See note C)

Click

L5algn

10.

Press FINAL

RETURN

YType
in the Left: thox
ipatll 13 (See note C)

Additional Notes

A.

Right-clicking works anywhere between the
highlighted text. If you right-click anywhere
above the selected text, it will bring up a
different popup, which is WRONG.

Method 7 is TAM because it is an indirect
method. If user tried this method, they would
have to drag both the hanging and the first line
indent in order for it to go correct. Since the
guestion only specifically asks for the whole
paragraph to be indented, it doesn’t make sense
to drag and drop therefore made it TAM.
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ITRA, the user can double-click the "Right
Indent” marker = ITT, the user cannot
because we cannot support double-clicking and
click & drag at the same time.
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102 - Time Remaining:  44:01 o i =151 x|
Fle Edit Yew [nsert Format Tools Table ‘Window Help
DRy | sbad o aPAORB=HS BT v -0
EEE :
1

[ harmal - Al Juw-le s yl= == = ::Ellj'-"'i'-|
m.U.e...,...,...2...,...3... P R 5 . r =
displayed. There will be franslated versions of the site available to the participating countries,
accessible through the NethETED website home page,
Goals of the cumiculurn:
-
. [
-
L]
Each elaseroam will build and maintain a dalabase of surface waather observations, separate
from the NetMETEC webside. Charts that illustrate any patterns that the students discover will be
created using the assigned sofiwars. Each final project will include a graphic presentation, -
drawing from the data collected and posted to the website &
=]
Thi Mett Question 22 of 44 'lmuluanh scignce programs. Further T
=] =[] s| Chianie the Bullets Tor thi: Selectad text to —;J A ¥
W:Ehﬂckm'ﬂkﬁ. “—:——I———
r |
Astart| i =
| J MNEXT > _.-J

QUESTION: Bullets/Numbering.
QNTEXT: Change the bullets for the selected text to check
marks.

START | STEP 1 STEP 2 STEP 3 ?
1. Format/Bullets BulletedDB
and Numbering...
(5/3)

2. SHIFT-F10 Mpopup
3. Right-click Mpopup
anywhere on
selected text

Mpopup
4, Select Bullets and | BulletedDB
Numbering...
(8)
BulletedDB
5. Double-click FINAL
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picture with the
check marks
6. Click picture with | Click OK | FINAL
the check marks (58190
7. Click picture with | Press FINAL
the check marks RETURN
Additional Notes
A. "Bullets" icon =i should be wrong
B.
2 YY I sl
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102 - Timee Remaining:  44:00
Fle Edit Yew [nsert Format Tools Table ‘Window Help
DgRa8ky | vad

|mrmd B I U

Lg...|...:...,...2...|...3...|...4.......5.......

Surface weather observations are fundamental to all meteorological serices. These observations
are used to make weather forecasts and warnings thai alert people to weather evenis that may
affect them,

= il - 10 -

Stwdens are introduced ta the basic procedures required to make mateomlogical obsarvations
and METAR, the imlernational standard code for surface weather obsarvation. Students make
observations and post therm to the NetWiETED server where all of the data is collected and
displayed. There will be franslated versions of the site availsble to the participating countries,
accessible through the NettETED websitz home page.

|aals ofthe cumiculurm:

«  Imroduce students 1o the YWorld Wide Web as an infarmation gathering 100l
o  Buld an understanding of the importance of detailed scientific observation,
* Imtroduce students to computer applications for word processing, spreadsheet and
database managernent
¢ Provide an opoorunity to paricipste in a project ihat fosters an understanding of each
o Question 23 of 44 ity
: @3 :El « STat @ e page ot the insertion pent. (Do

W NOT creale a naw section,) ﬂ,— — _ I_ e
Astart| [ Lll

: ) "NEXT » ajj
QUESTION: Page Break.
QNTEXT: Start a new page at

NOT create a new section).

D e A

the insertion point. (Do

START

STEP 1

STEP 2

STEP 3

~

1.

CONTROL-RETURN

FINAL

2.

Insert/Break...
(4/1)

BreakDB

BreakDB

3.

Click OK izslas

FINAL

4.

Press RETURN

FINAL

5. Double-click Page | FINAL
break radiobutton
il |old

Additional Notes

A.
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METEQ: Spring 2003

Number of Students

B
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Question 24 of 44

: e s :3! 4 Flace the selected 12Xt In 3 three-column =
TP 2 'able. (DONOT use the Draw Table tool) == Fer ==

A star | lll

J NEXT & Jjj

QUESTION: Table — Insert.
QNTEXT: Place the selected text in a three-column table.
(Do NOT use the Draw Table tool).

|
-
D e A

START |STEP 1 STEP 2 STEP3 |?

1. Table/Insert/Tab | FINAL
le...
(712/1)

2. "Insert Table" | FINAL
icon EH

3. "Insert Table" | FINAL
icon Eon the
Tables and
Borders Toolbar

4, "Insert Table" | Select Insert | FINAL
drop down arrow | Table...
on the Tables and | (1)

Borders Toolbar

5. Table/Convert/ Convert Text
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Text to Table... Table DB
(7/11/1)

ConvertTextTableDB

6. ¥(With Click OK zéigs FINAL
as the default for
Number of
columns: tbox
:.5_~.M‘w|_~._~.5)

7. ¥(With Press RETURN | FINAL
as the default for
Number of
columns: tbox
:;::miu:_u,)

8. ¥(With Double-click FINAL
as the default for | either  selected
Number of | radiobutton
columns: tbox
:.5_~.M‘w|_~._~.5)

Additional Notes

A. Row and column numbers should match the
graphic.

B. ITRA - Clicking radio buttons in dialog box
changes the number of columns. Not supported.

153




1 Y0 Jlsel
Shaes bl pie Sl Gead glpl e posd Gl
DelaSRY ¥ RAST < -- @myYEE S BT ws-E.
| porrnal - ¥ F(B U EESR SR IOSL == »

.vd,-J-|-s---u---r-|-u-|3;]---

i gl (gl
Ll i

4+ 0B rFo N r2oRednle

D gl 295 |

B g B o

O-58 F- 3 Al e
DEB354
INSS5E
IRBSET

PE37E5
ALS248
UKZESE

£E ga Ve Jydl TSTES
atall ygaed s ol dgae gl ﬂl
[oaa ] : iiii RETT)
= NetMETED - Miciosol... 8] | | fad 8
< G 3 ) T ) )

] agaladl pnes Gle 3gee ZlHak @2

. %dj ZMCi;oT‘QSGbA!J:oT &L“g_\‘}“ Jo_ﬂ*).:uu.ﬂ ( dj-l%) dassi «_s‘j_‘hj‘
; Ik

=103 - Time Remaining: 4358
File Edit Yiew Insert Format Tools Table ‘Window Help

ERa8R Y |[saad|- o @

[ Hormal - Al g EE T =E

i
il | B

Program code
ALIZELS
CH24352
DEAT35
FR7AES
DEG354
INEE5E

IRESET

IT7 345

25

£

PHAFES
ALUE2E
UK3E5E
1127435
25 of 44 |—

=| @] @2+ msert a column o the left of the selected ﬂ! >
W;uulumn. ”— o :— I— et —

st [ =

J NEXT = _.‘J

i |

DA
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QUESTION: Table — Insert Column.

QNTEXT: Insert a column to the left of the selected

column.
START | STEP 1 STEP 2 STEP 3
1. Table/Insert/ FINAL
Columns to the
Left (7/2/2)
2. "Insert Columns" | FINAL
icon
3. "Insert  Table" | Select Insert | FINAL
drop down arrow | Columns to the
on Tables and | Left
Borders toolbar | (2)
4, Right-click MPopUpColumn
selected column
5. SHIFT-F10 MPopUpColumn
MPopUpColumn
6. Select Insert | FINAL
Columns
4)
Additional Notes
A.
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Fle Edit Yew [nseri Format Tools Table ‘Window Help

NDEda Sh Y 4 R <o~ A e 22 R oo =)
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El
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1] ion 26 of 44 3
=] @] [ =]+ Add 3 “GRID™ type horder to the selected ¥
EPage R tahle.
=l Start . [l |
3 MEXT > 3
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QUESTION: Table — Borders and Shading.

QNTEXT: Delete the left border of the selected table.

START | STEP 1 STEP 2 STEP 3
1. "Outside MPopUp
Border"
dropdown arrow
on Tables or
Formatting
toolbars
2. Select "Line | "Outside MPopUp
Style" dropdown | Border" 2
arrow; select No | dropdown arrow
Border on Tables or
(1) Formatting
toolbars
3. Format/Border | BordersDB
s and Shading
(5/4)
4. Table/Table PropertiesDB
Properties...
(7/15)
5. SHIFT-F10 MPopUpBorder
S
6. Right-click MPopUpBorder
selected table S
PropertiesDB
7. Click Borders | BordersDB
and Shading...
ool agas
8. Tab to Borders | BordersDB
and Shading...
sy saas gnd
press RETURN
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BordersDB

0. Click "Left | Click OK isaigs FINAL
Border" button
under Preview

diglen
10. Click "Left | Tab to OK =8 | FINAL
Border" button | and press
under Preview | RETURN
dileo
11. Click left border | Click OK ‘zsias FINAL

on picture under
Preview Gil=s

12. Click left border | Press RETURN [ FINAL
on picture under
Preview @ulzs

MPopUpBorders
13. Select Borders | BordersDB
and Shading
(8)
14, Select Table | PropertiesDB
Properties
(12)
MPopUp
15. "Left  Border" | FINAL
icon |
MPopUp2
16. "Left  Border" | FINAL
icon |
Additional Notes
A. ITT - Only one final graphic is supported.
B. Method 2 - ITRA, cursor changes to Pen and view
becomes Print Layout. ITT, not supported.
C. ITRA, when the user goes to the BordersDB

through the PropertiesDB, the user must also click
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OK z@ss in the PropertiesDB (after clicking OK
z8ige in the BordersDB) to go to FINAL. ITT, the
user only has to click OK s in the BordersDB to
go to FINAL.

PropertiesDB: The "Text Wrapping" area has been
removed ITT.

Question text was changed to "delete the left
border" to make the question more clear.

Step 1 of method 2 is allowed because, even though
it does not appear to change the actual table, it is
not incorrect. The user should not be penalized for
performing this step. Also, the menu from step 1
has been cropped ITT.

PropertiesDB and BordersDB: Not all objects are

live ITT.
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. Question 27 of 44 T el
=| o[E] 2]« Send the selected object behind the chart. ;|] | v
P B o e ]
s [ =

’ J NEXT> |

QUESTION: Drawing — Position.
QNTEXT: Send the selected object behind the chart.

START | STEP 1 STEP 2 STEP 3 |?
1. SHIFT-F10 PopUpMenu?2
2. Right-click PopUpMenu2
highlighted object
3. "Draw" icon w==sz> | DrawMenu2
4, Click chart ChartHighlighted
5. Right-click chart | PopUpMenu
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PopUpMenu

6. Order/Bring to | FINAL
Front
(7/1)
1. Order/Bring FINAL
Forward
(7/3)
DrawMenu
8. Order/Bring to | FINAL
Front
(4/1)
Q. Order/Bring FINAL
Forward
(4/3)
ChartHighlighted
10. "Draw" icon s=sz* | DrawMenu
11. SHIFT-F10 PopUpMenu
12. Right-click chart | PopUpMenu
PopUpMenu?2
13. Order/Send to | FINAL
Back
(7/2)
14. Order/Send FINAL
Backward
(7/4)
DrawMenu2
15. Order/Send to | FINAL
Back
(4/2)
16. Order/Send FINAL
Backward (4/4)
Additional Notes
A.
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DeRa8Ry|(sRad o - - @z A8l Bso -0,

| avid s 2B U EEEE| S %, B8 EEL-S-A
57 j = Denmark (Vardel)

» 1 - -

2 et f 1 HiNnd:- O o [WE | fo | the o
LR Countny Temparature  DewFoint  Hurnidite  Misibility Wi
_4 Austrobn (Adsloidc BIF (21 C) AIF0C) ' 13mi AMPH (8 KT)

5 Brazil (SeoPauk) 87 F (M C) G4 F (1BC) 45% T mi. SMPH (BKTY

5 Ching (Bens 45F (7L 18 F (-6 C A%, 7 mi 3 WPH (13 KT

7 S FIaC] =
ﬂ France [Cijar) S3F (12 C) S0F (10C) E7% 3 mi. 11 MFH (10 KT)

8 Germany (Augshy  S3F (120 HF5C) &% 12 mi SMPH (B HT)
|10} i (Mew Delhi) 87 F (3 C) ESF (1EC) 3% 1mi. SMPH [SHT)
At ralang (Dbl SOF(10C) MFTC) B1% 3 mi. 14 MPH (13 KT)
A2 Ealy (phlan) B2F (17 C) ITE(IC) % 11 i 4 BIPH (4 KT)

i3 dnpen (Demka) S3FM120) 42F(BC) BE% 12w SHPH (S KT

147 Korea (Lisand _BIF 1T EY 46 F (85 55% 8 mi. TGMPH T KT)

15 b ~ Duestion 28 of 44 7 1 mi 21 BIFH (19 KT} =7
I!.ij'_?_bti.\!. Perrmanenthy remove the selected cedls from i{ 1411 N
Ready the workbook. Shifl the rermaining cells up. &l Bumei e 1 |
Astar ] S |

: s NEXTe> ) )
QUESTION: Delete Cells.

QNTEXT: Permanently remove the selected cells from the
workbook. Shift the remaining cells up.

START | STEP 1 STEP 2 STEP 3 ?

1. Edit/Delete... DeleteDB
(2/10)

2. CONTROL+- DeleteDB

3. CONTROL- DeleteDB
NUMPAD-

4, SHIFT-F10 Mpopup

5. Right-click in { Mpopup
selected cells

Mpopup

6. Select  Delete... | DeleteDB
(6)
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DeleteDB

7. Click OK /sige FINAL

8. Press RETURN FINAL

9. Double-click Shift | FINAL
cells up
sl Ll e 1)

Additional Notes

A Make sure the final image is the first image with
the selected cells deleted.

B. Delete and cut options that only remove data or
formatting (i.e. pressing Delete, CTRL-X,
SHIFT-DEL etc.) should be wrong.

C. ITRA = pops up warningDB at the end.

ITT — goes to final directly.
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1l gl
e ALT-SHIFT-F1 5i SHIFT-F11 i s iyl el 5 Lo

- zolall ds o
102 - Time Remaining:  43:52 i i =121

File Edit Yiew [nsert Format Tools Data Wndow Help

Deda@RY | $RET o - - W &85 0em -0,

J e ‘s By EEEES %, WS EE[0-0-A- |
A3 =l =
A E [ D E F [ H=
|5l
o ;:'::'-I; , 2003: Dbze 1 [ | :
3 |Cauntry Temperature  DewFoint  Humidity  Visibility Viind
' Ausirain (Adelaidy B3 F (2 € AEF0 it 13m AMPH (3 KT)
5 Brazil{SeoPmula) 87 F (3 C B4F (B C) 45% T mi. SBPH (BKT)
& Chine (Bemd) 45F(7C) 18F(-BC) % T mi BNMPH13 KT
7 Denmark (Wandel] 41 F(58) 41 Fe5c) 100% 2 mi, BMPH [T KT
8 Franze (Cilm) E3F(12C) S0FM0C) E7% & i, 11 MPH (10 KT)
=l Geernany (Sugshl S3F(120) 41 F5C) EE% 12 BMPH [BKT)
ﬂ Incia (Mew Dedhi) GTF{IC) BSF1EC) 43% 1 mi. SMFHISKT)
L Faland (Cubin) SOFOI0C) HFT ) B1% ami. TABPH (13 KT)
'|_ Eely (WMen) B2F (1T 0C) ITFLIC) % 171 1. ABFH (4 KT) =
4[4 ¥ [m sratistics / Charts Zmaps R f] e[
Peachy Question 29 of 44 L [ INURT
ﬂsmi :f Aclil 2 news worksheet to the [eft of the current ﬂ:
| worksheat. |

! -l
: J MEXT > J_';i

QUESTION: Insert Worksheet.

QNTEXT: Add a new worksheet to the right of the current
worksheet.
START | STEP 1 STEP 2 STEP 3 ?
1. Insert/Worksheet FINAL
(4/4)
2. SHIFT-F11 FINAL

3. ALT-SHIFT-F1 FINAL

4, Right-click Statistics | Mpopup
tab laLsasy

Mpopup

5. Select Insert... (1) InsertDB

InsertDB

6. Double-click FINAL
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Worksheet 'les s
7. Click or right-click | Click OK | FINAL
Worksheet o= 8 gl
8. Click or right-click | Press FINAL
Worksheet o= s RETURN
Additional Notes

A
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103 - Time Remaining:  43:47 iR |z x|
File Edit Yiew [nsert Format Tools Dota Window Help
DeRaSRY|smEd o - A= 87 |meo -0,

[ o sB U EEEERS %, B -:'-Ei_:E|:-¢a-£--|

Temperalure  DewFoint  Humidity  Visibility wiind

1 .
3 |
3]
| 4 | BAF (M) AIFCTC) K% 13mi AMPH (@ KT)
i BIF(HCh B4 F (1B C) 45% T mi. SMPH (BT
| 6 | 45F (7 ) 18F (-0 % T mi 8 WPH (13 KT)
| 7| 41 F(5C) 4 Fi5e) 100% 2 mi BMPH (7 KT)
|8 | SIF(120) SOF (10C) BT% & i, 11 MPH (10 KT)
s | SIFI20) HF5C) B 121 SMPH (BKT)
| 10} BTE(H O 65F (16C) 43% 1 1mi. SMPH (SKTI
111 SOF(10C) HMEF Q) B1% ami. 14 BPH (13 KT)
|12} BZE(ITC) IEGED % 11 wi. 4 BEH (4 KT)
_ﬂ SIFM2C) 22E B E5% 12 wmi SHMPHISKT
ﬂ 1| I G2F Ty 26 F (30 S5% 8 mi. AGBPH 1T KT
115 | _ Buestion 30 of 44 7% 1 mi 21 MPH (19 KT) -
[ & Chatige the wiidth of the selected colsmn to = 4 »
I{!';;:JH'\- aomatically fit the widest entry in the | Eﬁ—l———— ——— m—uﬁ_l—r
- colurmin,
Astant| ] =l
7 MUNEXTS )

QUESTION: AutoFit Column.
QNTEXT: Change the width of the selected column to
automatically fit the widest entry in the column.

START | STEP 1 STEP2 |STEP 3 |?
1. Format/Column/AutoFit FINAL
Selection
(5/3/2)
2. Double-click left column | FINAL
edge in selected column
heading

Additional Notes

A.
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102 - Time Remaining: 4341 [
File Edit Yew [nsert Format Tools Dota Window Hebp

D@E@s8RY|skad o - @=L HH IS0 -0

| ia s - BIrUE==Es%, WY =E(L-5-A
Al j ..CDLIHHEI-'

=]

44 b s Question 31 of 44 g

Paachy {Butomatically Son the selected cels st = || Sum=1075

HStmt] - ascanding order By " TEMPERATURE™ and
- then in descending order by “VISIBILITY.

J NEXT > J

QUESTION: Sort — Multilevel.

QNTEXT: Automatically sort the selected cells first in
ascending order by "TEMPERATURE" and then in descending
order by "HUMIDITY™.

START | STEP 1 STEP 2 STEP 3 ?
1. Data/Sort... SortDB
(7/1)
SortDB
2. Select ~ 4—=.2 | ThenByDB

5,0 llin  Sort
by ChOX e b
3. Type 4=, | ThenByDB
5,0=allin  Sort
by thoX iz=e 328

ThenByDB

4, Select 4k in | Click ThenByDB2
first Then by | Descending
ChOX iz i radio button
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S in - first
Then by area
Lo ol
5. Type 4=shdin | Click ThenByDB2
first Then by | Descending
thoX s s radio button
< in - first
Then by area
s ol
ThenByDB?2
6. Click OK @z | FINAL
7. Press RETURN | FINAL
8. Double-click FINAL
any selected
radio button
Additional Notes
A. ITRA some of the rows may appear
unhighlighted when SortDB appears. Not
supported ITT,
B. ITT- In the SortDB the second Then by area
(cbox and 2 radiobuttons) is not supported ITT
(dead area).
C. ITRA - in the SortDB , the selected item from
cbox is highlighted in the thox.
ITT — not supported.
D. Type [v[m hgpvhvm for 3l 4a )
Type hgv',fm for 4h
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LICT - TY-50 - piaall Gajll

]

ot o Taznya e A5 K Ty Tl o8 saled Tyl (Ll 35y 8 50 pall SN sy
ol sl TN S 0 AR Gl p

&

=SUM(A1,B1.C1)
=AVERAGE[A1.B1,C1]

=COUNT[A1.81.C1)

=MAX[A1.B1.C1)

= oy L Cassl e T domis o) 83,511 2 55gan ol lild! aluzninly

LYl e Il B ST Zaadholl jslakl gyl 2 olisT donis 5o Jae £

1l o]l
=SUM =60
=AVERAGE = 20
=COUNT =3
=MAX = 30
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+ 102 - Time Remaining: 4326

Question 32 of 44

P ] R
10 20

Using the data in the worksheet shown above. type the result of each worksheet function
shown below in the box next to the function. Click on "Next" when done.

Choices

[=SUMIALE1.C1] I [-counT (41,B1.¢1) 1

|=AvEnAGE A1.81.01) _| | |=M.ﬁ3~( [ALB1CY) ] |

SKIP THIS QUESTION

=SUM = 60
=AVERAGE = 20
=COUNT =3
=MAX =30
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102 - Time Remaining: 4320 - ':I_El
File Edit Yew [nsert Format Tools Dota Window Help

DEEe @Ry smad v @£ 8L Lo -0,

[ i -v - BIUEE=E8%, 88 =E[0-5-A-

£33 i | =

A B [ [ D [ E [ F | G |
24 Caunby January Fabruary March Al Ilay el
E3 Urited Stales Mok 4 [ 49 55 63
|26 Fiddis (Mews Defbi) 45 43 43 44 51
T Japen (Oseka) 18 | 4 44 53
28 Feland (Dubin) kH 36 0 40 44
24 Giesrmarny [Aug sty 27 28 33 35 43 |
|50 idorea [Lksan) 15 19 kL EL] 49
|31 Souttn Adrics (Pret e 58 56 a0 4z |
32 Esly (lan) 28 30 36 4 Hl |
=i Pakistan (Harachi) 44 48 5B 67 73 s
34 Denirark (Wandel) 30 8 3 34 47
kS i Brail (S0 Pevlo) 5 5 &4 60 57
36 France (Dijor) 33 34 ar 41 48
3 | United Kingeom (0 33 33 35 36 4
3| Australa (aoslEk i1 il 55 Gl 54
‘“] v Question 33 of 44 =
ISJLP ¥l & WITR @ Single action, insert sum functions into ﬂ i | i » F
Ready aach of the selected cells. el e T
st |

g J NEXT > -"_,)i
QUESTION: Function — Autosum.
QNTEXT: With a single action, insert sum functions into
each of the selected cells.

START | STEP 1 STEP 2 STEP 3 ?
1. "AutoSum” icon | FINAL
2
2. ALT-= FINAL
Additional Notes
A. ITRA, if only a single column were to be

summed, user would need to press return after
each of the first steps above. When multiple
columns are being summed simultaneously, as
in the skillcheck application, the steps above
work fine.

B. ALT-Shift-=isdead in ITRA and ITT.

174



2 Ve sl
CHICE- TEYY G gidall ol

EE e L Dl

El.":w.s_: Ilzli;L
oM A2 TN fu AT1S= Tagead pod 513 ol Taum dead 55y 6 %0 g pall 3B Jasiidly
P02 sl 4 pelipe 53 8 L C2 Tl

| —

=EABL Giall i &5 13T Mhal Janll L3552 535 skl biladl Al
§C2 Ls12 gl il @301 @3 C2 10501 JIAZ 4501 (ye
LR PP |
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Question 34 of 44

Using the data in the worksheet shown above, if the formula =5481 is copied from cell A2
to cell C2. what number will appear in cell C27

Choices

Correct: 10
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1 Y0 Jlsed!

X o =| =sumMal:c1y
| B A
20

B C

= 10)

o

¥

FC1 HI8) (33055 Tl 3 B0l L

i
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ania b K Tl i lad 6, T pd G a5
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aguan g 3]

§ CL ilsl 2 s39msll Lpnll 2 Uasdl La
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Question 35 uf-l!%’

g Taweal|
el

=

20 =5UMA1CT)

Correct: A

The formula is correct,

176

The formula contalins a circular reference, referring to the cell in which the formula
s typeed.

The name of the worksheet function in the formula has been typed income ctly.

The formula refers to cells that contain text and not numbers.



FYT !
LICT - T TA gl a3l
L8 G T Nod

I X I 2 [ B TN N T NN O - T | AT =
aadl T enl o el | el Pl Tl el i)
303360 49000 47000 33551 26304 31000 116505  geted skl X
367,000 75000 108000 58,000 78000 18000 30,000 i elesir
276,000 50000 53000 50000 50000 43000 25000 omssdi| &

Tlagaas dug TG0 YN o g codhal iyl el 3555 8 535040 SN o o1y
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25 I aagd 3kl ey By s ¢ B e PR B Sl 555
Ol ¢ Maall Slagadl o Bl i1 A
Els e 3 L 3 Slagadl T S
waipd o Mall Glagal Gpud g
Yo o el eeell eyl Tk s
A O e il sVl Slagdd

00 51 pd el gl B st
e B35 ke gl Slayd il

LI @Y 53l e T 30T Lmas sl Jaadl 2359 2 5352 ol Ll e 2Ly
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o Lad! ;g ¥ syas I susdl D aall ilacd| el woiie (5) rl gl

cond el eall eula

= 103 - Tiowe Remaining:  42:40

=y

Question 36 of 44

A T e o] R T [ P o [ H
1 Mlonth 1 Morth 2 BMonth 3 Month 4 Morth S | Month 6 Total
| 2 Existing Customers 116505 31000 26304 33651 47000 45000 303,360
| 3 Mew Customers 30000 18000 FEO000 0 SBOO0 108000 | Y5000 367,000
4 | Distributors 25000 48,000 80000 S0000 630000 S0000 276,000

Given the data in the worksheet shown ahove, which of the following is true?

Choices

Sales will continue to increase over Ovwer the six-month period, sales to

the next six-maonths. I} new customers exceed sales to
exlsting customers.

Sales by distributors are always lower _ Salesto new customers are more

o Sl D O I than half of all sales for the six

Sales 1o existing customers exceed maonth period.

sales to new customers for the first
maonth only.

SKIP THIS QUESTION

Correct: D
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+ IC2 - Time Remaining:  42:36
Fle Edit Yew [nsert Format  Tools
Dede 8RRy | d -

Data

Window  Help

G- R E &I S -3,

=I5] %]

|.n.na|

=& - B I U
= 5%

E=E8s %,

WM EE-5-A

¥

Countny

Temparalure

Crenat Fainit

Humidity  Visibility

Wind

Austrabn {Ackelnidn

BAF (M Ch

AEFAD)

6%

13 mi

AMPH (3 KT)

Brozil (Smo Prul) BFF(H ©) B4F (1BC) T mi. MPH (B KT)
Chine (Bemd) 45F(TC) 18F (-85 T mi FWPHTE KT
Denrerk (Wandel) 41 F(5C) HF(SC) 2 mi BMFH (7 KT)
Franze [Dijar) S3F(12C) SOF (10C) a i, 11 MPH (10 KT)
Germsny (Sugsbu S3F(120) AFEc 12mi SMFH (B HT)
Incka (Mewe Dellh)  8TF (3 C) BSFO1EC) | 1 mi. SMPH (S HT)
|11} Fratand (D) SO0F(10C) $F(FC) ami. 14 MPH (13 KT)
112} Ealy {blan) BZF (1T C) ITFIC) 11 i 4 WPH (4 KT)
13 dapen (Osska) S3FM2C)H 2F(6C) 12mi SMPH (S KT)
|14} Horea (Lizan) G2F (1T Ch 46 F (8 C) ami. AGMPH AT KT
115 | bl Duestion 37 of 44 1 mi 21 MPH (19 KT} =
4] 4 ® [ mh s FOrmat the selected cells so that the ﬂ Kl | I_
percentages appoar with two decimal places. || | —— o= i T |
Raady Bl Eum=1076% UM
hd |

] [

J MNEXT >

y

QUESTION: Number Format — Percentage.

QNTEXT: Format the selected cells so that the percentages

appear with two decimal places.

START | STEP 1 STEP 2 STEP 3
1. "Increase (Graphic changes) | FINAL
Decimal" icon "Increase
8 Decimal” icon 2™
time
2. Format/Cells... | NumberDB
(5/1)
3. CONTROL-1 NumberDB

Right-click
selected cells

Mpopup

SHIFT- F10

Mpopup

Mpopup

Format Cells...

©)

NumberDB

179




NumberDB

7. Click Percentage | PercentageDB
gt & (see note C)
8. Click  Custom | TAM
e
PercentageDB
9. Type 2 in | Click OK  éigs FINAL

Decimal places:
thoX ressmmiusice

10. Type 2 in | Press RETURN | FINAL
Decimal places:
thOX syt it

11. Type 2 in | Double-click FINAL
Decimal places: | Percentage
thoX st ustisn d0t0 i I
Category:  lbox
asiel|
Additional Notes
A. ITT - The percent symbol in the Formatting

toolbar is dead because the selected cells are
already using the format which it applies.

B. Method 8 is TAM because it is an indirect
method.
C. PercentageDB — ITRA 2 in Decimal places:

thoX recasnosisn as a default.
ITT — Because we want the user type in 2, so
change 0 as a default.

D. NumberDB - ITT

1). removes the item in the Sample sz
section.

2). Not supported every item in Symbol: cbox
as OF  Currency ke and Accounting — issbsa
categories.

3). ITRA there are English numbers in Type:
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Ibox ism of Date &Mand Time =
categories. ITT —all items are Arabic numbers.
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LIC3 - Time Remaining:  42:33 i =1=1x]

File Edit VYiew [nsert Format Tools Deta Window Help

DEHa8RY (e d - - &= 83 s o -5,

[ ia v B I UEEEEs %, 9B EE[D-0-A- |
B3 | =| Country

|2 ]~ e = fes o —

==
=

-
=y

-
Ma

=
[¥]

|15 | 38 of 44
[4]4 » [ w= Format the selected cells with a bult-in tabiz
Re_a;.hr ~ format named "CLASSIC 1",

Astant| [}
; J NEXT = ..'Jj

QUESTION: Autoformat.
QNTEXT: Format the selected cells with a built-in table
format named "CLASSIC 1".

=TS
5[]

(]

START | STEP 1 STEP 2 STEP3 | ?
1. Format/AutoFormat | AutoForma
tDB

(5/5)

2. "More Buttons" icons | TAM (see
on toolbars note A)

3. Right-click toolbars TAM (see

note A)

4. View/Toolbars/Custo | TAM (see
mize... note A)
(3/3/15)

5. Tools/Customize... TAM (see
(6/13) note A)

AutoFormatDB
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6. Double-click Classic 1 | FINAL
PAAL

7. Click Classic 1 "wssus | Click OK | FINAL
Bllgo

8. Click Classic 1 "848 | Press FINAL
RETURN

Additional Notes

A. ITRA - user can get AutoFormatDB adding

"AutoFormat..." icon to the toolbar using *More
Buttons™ icon on the Formatting toolbar (select
AutoFormat...) or CustomizeDB. These are not
direct methods ITRA so they are TAM in ITT.
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102 - Timee Remaining: 4217
file Edit Yiew [nsett Format Tools Dota Window Help

DERaSRY | 4bad - o @z rdlillae -0,

[l s - BrUEEEES %, WS EE[-0-A-
P ﬂ e
1 -
7. |
3 \Country Temperature  DewFoint  Humidity  Visibility wind
4 Ausiroba (Adzlaide  BRF (2 C) EEL ] i 13mi S MPH (8 KT)
5 Brazil (Seo Prulal BT F (3 C) B4F (1B C) 45%, T mi. SRIFH (BKT
6 | Chine (Bemd) 45F (7€) 18F(-6C) % T mi BMPH13 KT
2 Denirark (Vandel) 41 F(5C) 4 F(5C) 100% 2 mi EMPH (7 HT)
_Bq France (Cijn) S3F (120 SOF (10 C) B7% & mi, 11 MFH (10 KT)
bl Genmany (Sugshu  S3F(120) #1F(5C) E5% 12 i SMPH [BHT)
40| Incka (Mew Delki) 8T F (3 ) ESF(1EC) 43% 1 mi. SMPH [SHT)
A1 Felang (Dubin) S0F(100C) 72 % ami. 14 MPH (13 KT)
2] Ealy (Whisn) B2F (1T C) ITFEG % 11 i 4 8PH (4 KT
13 Jepen (Ceeka) S3F(12E) AZF(BC) BA% 12w EBPH (5 KT)
141 Karrn (1 Tzan F2F AT 0 AR F R E5% A mi AGMPH (17 KTY =]
CIEMICRG Question 39 of 44 & Ll wll™

Peady ;spucwtpattmsmmrewurmhemmumm;a i{' | el [ oM
Hﬁhﬂti :H single printed page. E
f =l
: J NEXT > J_/j
QUESTION: Scale Worksheet.
QNTEXT: Specify that this entire worksheet will fit on a

single printed page.

START | STEP 1 STEP 2 STEP 3 ?
1. Click Setup... | PageSetupDB
voalag]
2. Tab to Setup... | Press PageSetupDB
. .alac RETURN
3. Click or tab to | TAM
Page Break
Preview
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Clzdall Lalgd dileo
and press
RETURN

Click or tab to
Close @z and
press RETURN

TAM

PageSetupDB

S.

Click Fit to:
il doaladl radio
button

Click OK

Lilgo

FINAL

Click Fit to:

el desiedl radio
button

Press
RETURN

FINAL

Click Fit to:

fsll a4l radio
button

Double-click
any selected

radio button

FINAL

Additional Notes

A.

This question starts from PreviewDB.

B.

Method 3
PageSetupDB.

iIs TAM because

it gets to

Method 4 is TAM because the users can close
PreviewDB and use other way to go to

PageSetupDB.
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+ IC2 - Tirw

Preview: Pa/ speciy that the worksheet will print with

St

e Remaining: 4212

et | freves| goom | Pk | setwp..| varons| Pagesreskrevew | dose | eb |

= ,

T

nnnnnnnn
Ei

LOAL LIRS AR IR LR

e R

........

------

H pritlines.

—

'T\L T o g e j B NEXT > ) J

FEs|

QUESTION: Gridlines — Show.
QNTEXT: Specify that the worksheet will print with

gridlines.
START | STEP 1 STEP 2 STEP 3 ?
1. Click Setup... | PageSetupDB
veoalag)
2. Tab to Setup... | Press PageSetupDB
..3las) RETURN
3. Click or tab to | TAM
Page Break
Preview
Cilrall Jalgh dolzo
and press
RETURN
4. Click or tab to | TAM
Close 3wl and
press RETURN
PageSetupDB
5. Click Sheet tab | SheetDB
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| s | |

SheetDB
6. Click Gridlines | Click OK uasiss | FINAL
checkbox
G55l bghk &
7. Click Gridlines | Press FINAL
checkbox RETURN
A5 Gl bgh
8. Click Gridlines | Click selected | FINAL
checkbox radio button
A5Gl gk &
Additional Notes
A. Method 3 is TAM because a user can get to
PageSetupDB.
Method 4 is TAM because a user can close
PreviewDB and go to PageSetupDB.
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{103 - Time Remaining:  44:46 5 E =

File Edit Wew [nsest Format Tools Data Window Hebp

DSHa SRy BT < -o- @ rtiilgw -0

[ ria -s -BrYEEEEs %, WA FE[L-9-A-
E21 i | =| 63%
i He
1 ........................................................
2 (i] verd Si
3 Drewe Point
_i BEF (M G FIFAC) 13 mi S MPH (8 KT)
5 | B7F(H C1 B4F (1BC) 7 mi. GBIPH (B HT)
6 | 45F(7C) 18Fa0) 7 mi BWPH I3 KT)
7] HMF(5C) L F(5C) 2 mi. BMPH (T KT
| 8 | S3F(120) S0F (10C) 3 mi. 11 WPH (10 KT}
9 | SEF(120) &1 F(50) 12mi MPH (& KT)
| 10 | BTF(H C) ESF[1EL) 1 1. SPH (S HT)
[ 11| S0F(10C) HF(FC 9mi. 14 WPH (13 KT)
|12 | B2F (1T C) 3TE(3C) 1 mi. A4 iPH (4 KT)
113 SAF20) S2F (B0 12w S MPH (SKT)
141 ; M FGFITC SRFOAC cou Ami G MAPH 7 KT =
CHERCAITIN=S Question 41 of 44 ] Gl
L (Create a chart based on the selected data, || || Sum=1076% [ JNOM

data range. &cid the chart titke “HURMIDITY" |
A nlace thie chart nn the *HEMIDITY CHART" j

1
{
|
msm] i | Use the defaul oplions for chart type and !
|

J MEXT > J_/J

QUESTION: Chart — Create.
QNTEXT: Create a chart based on the selected data. Use

the default options for chart type and data range. Add the chart
title "HUMIDITY" and place the chart on the "HUMIDITY
CHART" worksheet.
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START [STEP 1 STEP 2 STEP 3

1. Insert/Chart | ChartWizardDB
(4/5)

2. "Chart" icon | ChartWizardDB

3. Right-click Mpopup
Statistics tab
OliLaxyl

4. F11 TAM (see note

A)

ChartWizardDB

5. Click Next > | ChartWizDB2
< el

6. Press ChartWizDB2
RETURN

7. Double-click | ChartWizDB2
on Column
Sago.s

8. Double-click | ChartWizDB2
on
highlighted
chart

ChartWizDB2

9. Press ChartWizDB3
RETURN

10. Click Next > | ChartWizDB3
< pllill

11. Double-click | ChartWizDB3
the selected
radio button

ChartWizDB3

12. Type 4wshd | Click Next | ChartWizDB4
in Chart | = g
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title: tbox
I P |

13. Type 4zshdl [ Press RETURN | ChartWizDB4
in Chart
title: tbox
te b sl Olgis

ChartWizDB4

14. Choose Jubis | Click Finish =0 | FINAL
Aok in
lower chox

15. Choose Jubis | Press RETURN | FINAL
Aokl in
lower chbox

16. Choose hubis [ Double-click the | FINAL
ikl in|selected radio
lower chox button

Mpopup

17. Click InsertDB
Insert... (1)

InsertDB

18. Double-click | ChartWizardD
Chart bk B

19. Click or | Click OK &= | ChartWizardD
right-click B
Chart b

20. Click or | Press RETURN | ChartWizardD
right-click B
Chart bk

Additional Notes

A. F11 actually inserts a new chart as a sheet but
from there you could actually answer the
question.

B. In DBs, some items are not alive.

C. Type hgv',fm for 4:sh
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102 - Time Remaining:  42:04. SEEr
Fle Edit Yew [nsert Format Tools Chark Window Help
DeR& SRy |imes v -o-w=Lilillns - 3.

[ aeia e s illi====E]0 2 | e éiz._|:-&-£--|
Chart Ares = =

S T B e e =
3 NetMET _ _ |
4 Chert Ares - Ea B P
5 1 1305,
[ E0%
% W EO% 5 l
| 0% -
107 % 57 1
T e LB & ]
121 D . -
13) i i B FT % i
14 22 3 S =2 33
15 e £ Z -
% ag _ Duestion 42 of 44 i =
4| 473 (41l | Change the chart fype to a non-expioded P [l 0 | | s
Beady ~ doughmut chart. ' | e T o
fstan | =

¢ Y S NEXT > J_/j
QUESTION: Chart — Change Type.
QNTEXT: Change the chart type to a non-exploded
doughnut chart.

START | STEP 1 STEP 2 STEP3 |?
1. "Chart Type" icon | Click FINAL
drop down arrow | "doughnut"
on floating toolbar | picture

(3" from left)
2. Chart/Chart Type | ChartDB
(7/1)
3. Right-click  chart | MpopupChart
area
(see note B)
4, SHIFT-F10 MpopupChart
5. "ChartWizard" icon | TAM (see note
D)
6. Insert/Chart... TAM (see note
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| (4/3) | D) |

MpopupChart

7. Click Chart Type | ChartDB
... (2)

ChartDB

8. Click  Doughnut | ChartDB2
uiigoro o5yl

ChartDB2

Q. Double-click FINAL

"doughnut"
picture in Chart
sub-type:

o il ikl Bl

10. Click "doughnut" | Click OK =2es | FINAL
picture in Chart
sub-type:

H W] b | v h ]|

11. Click "doughnut" | Press FINAL
picture in Chart | RETURN
sub-type:

b =l Egilid | E gl

12. Click "doughnut" | Double-click FINAL
picture in Chart | Doughnut
sub-type: igze wyila

thorhsenl] GEailil] 2 il

Additional Notes

A. You should be able to use the drop-down chart
type menu in the chart toolbar. However, if the
toolbar is not showing the specified type of
chart, you can only click on the arrow next to
the "Chart Type" icon in the chart toolbar.

B. ITRA - there are different menus for different
parts of the chart. Right-clicking anywhere on
our chart produces one and only one menu.
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C. ITRA - Method 1 Highlighting "doughnut"
picture with the mouse and then pressing
RETURN will give correct answer.

ITT — NOT SUPPORTED because it is just a
graphic.

D. Method 5 and 6 are TAM because a user can
choose doughnut picture under Preview then
click Finish to get to final.
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39 e SHIFT-CONTROLF i a5 ool 3o cilin Lasdoy

{103 - Timve Remaining:  42:01 = e =
Bl Edit Yew [nsert Formak Tools Chart Window Help
| ﬂ_ﬂ‘-ﬂ|f'-"i—'|;?.§’| o BR8N =3 .
[[avia =k Hifs EUIEEEE T R -&-5-,|
Chart THle =] =

) ) ) ) | |

Duestion 43 of 44 1
4 Chatige the font of the selected chart titheto. <}
el "CENTURY™.

[] |
| ) T |

g 3 MEXT > J_)
QUESTION: Chart — Change Title.
QNTEXT: Change the font of the chart title to "CENTURY

GOTHIC".

START

STEP 1

STEP 2

STEP 3

1.

Choose Century
Gothic from the
Font cbox on the
formatting toolbar

FINAL

Type Century
Gothic in the
Font cbox on the
formatting toolbar

Press
RETURN

FINAL

SHIFT-
CONTROL-F

Type or
select

Century

FINAL
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Gothic in

the Font
cbox on the
formatting
toolbar;
press
RETURN
4, Format/Selected | FontDB
Chart Title...
(5/1)
5. CTRL-1 FontDB
6. "Format Chart | FontDB
Title" icon & (1%
from  left on
floating toolbar)
7. Right-click  the | MpopUp
selected chart title
8. SHIFT-F10 MpopUp
MpopUp
9. Select Format | FontDB
Chart Title...
1)
FontDB
10. Double-click FINAL
Century Gothic
in Font: Ibox s
11. Click  Century | Click OK |FINAL
Gothic in Font: | g
Ibox rezi
12. Click  Century | Press FINAL
Gothic in Font: | RETURN
Ibox ez
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13. Type Century | Press FINAL
Gothic in Font: | RETURN
thoX sz

14, Type Century | Click OK | FINAL
Gothic in Font: | g
thoX e

15. Type Century | Double- FINAL
Gothic in Font: | click
thox ez selected

item in
Font style:
1box kb
or Size:
Ibox ezl

16. Click  Century | Double- FINAL
Gothic in Font: | click
Ibox s selected

item in
Font style:
lbox ieEikai
or Size:
Ibox el

Additional Notes

A. ITRA, when user types Century Gothic in
Font: tbox sz, the highlighted item
changed to Century Gothic in Font: Ibox
il | TT — Not supported.

B. Default selected items in this case are Size:
16 and Font style: Bold. The user shouldn’t
change anything other than the font, so
changing these other two items will cause
an incorrect answer.

C. FontDB - ITT removes Preview &=
section.
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Question 44 of 44

worksheet shown on the right? Click on the correct ftem 1 n 4

chart, then click on "Next' when done. ltem 2 0 30

| v

! Which chart accurately represents the data in the Morth | onth 2__Month 3
|

|

i ltem 3 0 40

Choices

Moeth 1 oltem 1

Morh 2 mitam 2
Morih 3 Witem 3

oc3EEE5S

Motk 1 Diltem 1 Olem 1
Wl 2

mitem 3

Marh 2 mitem 2
Shanth 3 Wem 3

oSEEEEB

SKIP THIS QUESTION

Correct: D
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