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5.  fuʀtʜeʀ poɪɴt s to ɴot e

a. The definite article al- must be joined with a non-breaking
hyphen to the word it defines. For example: al-Bukh¥rÏ;
al-qamar.

b. Nouns with the feminine ending must be written -ah, not -a.
But when the word is the first element of an i\¥fah construc-
tion, the final t¥’ marb‰~ah must be made more explicit by
writing -at. For example, MadÏnat al-NabÏ (not MadÏnah
al-NabÏ). However, if the word is an element in an adjectival
construction (where both words have the definite article), the
ending remains -ah. For example: al-dawlah al-isl¥miyyah.

c. Shaddah is generally represented in English by doubling the
consonant above which the symbol appears. For example:
Muhammad, hajj. However, where an Arabic sun-letter at the
beginning of a word takes shaddah when preceded by al-, this is
not reflected in the transliteration. For example: al-Ra^m¥n al-
Ra^Ïm (not al-Rra^m¥n, ar-Ra^m¥n or arra^m¥n). Moreover,
when a noun ends in y¥’ with shaddah, it is simply transliterated
as Ï. For example, ¥yat al-kursÏ (not ¥yat al-kursÏyy).

d. Adjectives: use -i / Ï for masculine words, and -iyyah for femi-
nine words. For example: al-kit¥b al-¢arabÏ; al-maktabah al-
isl¥miyyah.

e. TanwÏn (nunation) is represented, where necessary, by the w o r d
endings - a n, - i n, or - u n, or, in the case of t¥’ marb‰~ah, as - t a n,-tin,
or -tun.

f. The Arabic word for ‘and’, wa, is always written in full and
without a hyphen after it, and any following al- is not elided.
For example: al-shamsu wa al-qamaru bi^usb¥n (not al-shamsu
wa’l-qamaru); Zaynab wa F¥~imah (not Zaynab wa-F¥~imah).

a ɢuɪde  foʀ aut ʜ o ʀ s,  tʀa ɴ s ʟatoʀs aɴd co pʏ- e d ɪ to ʀ s
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abbreviations, 24, 41, 46–47

abu, correct use of, 31–32

acronyms, 47

adjectival construction, 60

Allah, 31, 54

Allah, names of, 31

alphabetical sorting, 40

amendments, 9
American spellings, 52–53

apostrophe, 50

author–date style, 42–46

authors
et al., use of, 40

knowing the production process,
14–15

responsibilities of, 8
¢ayn, 16–17, 40

bibliographies, 34–35

alphabetical sorting, 40

author-date style, 34

examples, 36–39, 44–46

humanities style, 34

items required in, 35–36

punctuation, 36

use of italics, 28

brackets, 50–51

character styles, 10

italics, 28–29

Chicago Manual of Style, 11, 24, 51

classical works, 43

Common Era dates, 47

common nouns
of Arabic origin, 56–57

with definite article, 33

transliterating, 25–26

with unique referent, 54–55

compositors, 10

context, 22

conventions for marking up manu-
scripts, 10

copyright, 7

dashes, 48

dates, 47–48

definite article, 32, 33–34, 60

dynasties, 32, 56

ellipses, 29

em dash, 48

e-mail, 16–17

avoiding sending work by, 14

loss of formatting, 15–16

emphasis, 29

en dash, 48

endnotes, 35

et al., use of, 40

excerpts, 29

festivals, 55–56

first page-proofs, 11
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footnotes, 35

abbreviation of, 42

importance of re-checking, 15

full-stops, 24, 30

God, names of, 31

Gregorian dates, 47

hamzah, 16–17, 50

hard copies, 14

heading levels, 10, 14–15

Hijri calendar, 47

honorific titles, 33

hyphens, 48

ibid., use of, 41

ibn, correct use of, 31

i\¥fah construction, 60

images, 13

in-house proofs, 9
initial capitals, 31–32, 55

interpolations, 29

italics, 28–29

long references, 35, 36–39

MAC operating system, 16

manuscripts, 7–8

marking-up, 10–11

Microsoft Word 2000, 16

months in Islamic calendar, 32, 55–56

Muhammad (the Prophet), 32, 54

names
abu, correct use of, 31–32

composed with the word Allah, 31

ibn, correct use of, 31

of God, 31

of prophets, 27

of schools, sects and dynasties, 32,
56

translations, 21–22

transliterating, 25–26

variant spellings, 27

with titles, 49

nunation, 60

op.cit., 41

page, abbreviation of, 41

page-proofs, 11–13

paragraph styles, 10

partial transliteration, 25, 26

place-names, 21–22

preliminaries, 7
production process, 7–13, 14–15

project roles, 13

pronouns referring to God, 31

proof-readers, 9–10

prophets, 27, 32

publication details in bibliographies,
39–40

punctuation, 36, 44, 49–50

QuarkXPress, 16

quotation marks, 48–49

quotations, 29–30

correcting misleading spellings in,
27

importance of re-checking, 15

in translations, 21

Qur’an, quoting from, 29–30

receipt, acknowledgement of, 7
references

et al., use of, 40
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ibid., use of, 41

in translations, 21–22

long and short, 35, 36–39

unpublished material, 41

reproduction proofs, 12–13

revised page-proofs, 11–12

roles in a project, 13

schools of thought, 56

second proofs, 11–12

sects, 32, 56

short references, 35, 36–39

soft copies, 14

sound manuscripts, 7–8

spacing, 49–50

spelling, 24, 26, 52–53

square brackets, 27, 50

styles, 10

tanwÏn, 60

technical terms, translating, 22

Text Only format, 16

titles (honorific), 33, 49

titles (of works), translating, 41

translation
linguistic difficulties, 22

mechanical difficulties, 21

strategies, 20

titles of works, 41

translators, qualifications of, 19

transliteration, 24–28

partial transliteration, 25, 26

table, 58–60

when using e-mail, 16–17

typesetters, 10

underlining, 17

unpublished material, 41

volume, abbreviation of, 41

Windows operating system, 16

word processing packages, 15–16
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