- 2 Jeall

C&,.N aylal

87






2 Jo¥t Sl

CJQ-" OJ'.?!
R
Sl bl aned. Lol gll 3 dockis Ao b 1 ALt 55 21 5 25 1
i foy 4o 5 B du b5 pe 23 ol ecd M il o le ebdl J sl 8 Lol
L jleod b s pliiind Lhos O3 ity LS | godazy OF ol slaMT e e
Bpulor Aol 2y 4 s 3 OF LUl o Al adin s Lgadni (R Bl 2 g1 10}
i 3 OLYB b lall o 6 N e Whokiy S8 5y g il 23 01l
ol Jis s Sin g ezl pa ey g8 oyl O Sl ez gt a5 0 ST e
rtja,.@_ougw':ducﬁftsfdw;nruytqﬁ-souguu;u@éfu
s da g Ll s Sl Bus o 8 oute 1S pgd " e ey 28 0 g AE LS
A 50 L e s ) U el Gl Vs ) a5 o 32 JS5 ¢ ol
5 5me 8 052105 Y U 3 030005 ST IS AT 12 600 G kst 3 S 5
Dl i1 I e by %o Jom il il s Ll . (61 060) 4T il
.(I@iaw)%{:.idgjau“m&;(1){;ﬂnﬁo
g S5 OB Ul GaaE O sy S gl gaa 1315 Ll G § 55 ldl s Lo
LelS ol dazad U GO 28 Gl ¥ Jor b} ey SIS 3L e
Ul ol aly ccdy i 0l VB OlYU O3 00 Lol G oplial s 350 e
S Dl o5 AU s T e &Y cad oYVl Janll 3 B 5 patten £13]
Eﬁg&;)):w,%bmlymdy) JB o dreenal) Susl Y am

89



Bl a1 3 Wadat Suatall cotluwilt 90

L s ol o e g s A0 s ol T BB 52 1 98 g

o S s b 2 Lall eI Y sl vt oy e dil oo g I 5 s
E b—e—é [EF R RS AT FEWS- SR P PP S RYRRRT
oo il a2 Al asl delldly G2 ST B Lol 8 el W Jle )
rsJ_,T.u_LjJa;L._Jm_AL;151»:%;,_(,.1,}4.;“‘34\‘;;@;5@.[;ﬂﬁgﬁy
aldll p g e oy OF o gall 8y g3 dor s ¥ i) QL (6 250 g il A
o3l DL e GE o 5 Vst L At Sy L5 Lt G ade e 3 Y
el IV e Lt iy e dil 55 Shes L (332 OF oy ]
W3 B 0 O L o e (ST 5 clide L B 2y (58 om0

a4y i lol el O palls . e 1 tsl " oYl el b slae ool
U 310 Laast 5 5 g2l Gla¥) Gag 5 Llbl gV (3 bl 4By patiey (o
PRV RPESCE A FONEREJN [ WY JURRE- N ) WL OSSP 4| VS
513} Lo ot W15t e 25 5 W] o) Usond S ol a1
e JLI G g ol o sl s st e

S Al ey e 1 e 3 06 € 5 A8 8 2B 055 B 1 i Uk
- pl W 5 pal Ly Uy 5 dedtans 5 43510 ot (SN g0 e Wl 5 al

o Lag aaasbast  axly il o gio gt 5 Jo 58 A1 i WL LR
la¥ usdd y 5 U DAl 5 1Y s oWl i lealls Mo 5 3 1 Sl
bl Glowl s il ol o st 5 & 28U kel s g5 22N o Il el
.\;.sjhrzla;:mjsuauwa.i;mduj
: Clgll Aeaal

LAl § e (o0 80 sl Brasdll Vs a8 g b Jad  Las rlOYE 43 0
agﬁgu;\wioﬁiabytjig@ljwa;ﬁQLa}@dﬂ\
s 3 par 5 IO oo (518NN Joadly ST JS000 023 050 p gghe Jadls e l0Y!



91 ' CBgdt 3yla) + U Lunat

I LA L p gy o D Lal poad oo 28015 ool Jadaindll g0 5 as
1 e s L s 1 el s o b i s o ll s el
U P PR PP L] R CPAR KPR PRI RS A | - P [ SR AP IR VA
el ol b Lol 1 bt oy 2 b elalall s a s eV ILg G bl 1 5s
el JLl s Pl L 28T 5] (gl o 1 () 2Ls] ciamd) Loy ol gl
o B8 R as b e ST AISS Gy Agr e Ao 3805 it IS

5 L LS Ll e L3R ol o g OT S Y1 a3

HeS ISV 9253 Jas e Lag ot 2By s VI (S 8 - 0 18"
Mgl

TR PP NS SO | FOPNE TR UL TR PR WP VS PR SR SIEN
AN mnd o B Y g 1 pd L Ol gl prail Lo i) Bl g B
P2 IERPVIE E PRECIR B W PRSP P

Uil g o calomll 6,108 SIS 5 g8 25 ¢ el S 3 5) (2 23 401513
e b sdimdt e 3 JIeNY e 2SO Slaui] 3 i lo} 0 (5,55 )lun sl cLastat
p—iles 8 Inedl) b Ol M amei ity ab I L I G2 3 i la
Lo ldp s cod I Y g pnn pde s rgdlss il 3o ) Jonll ottt
o2l pdane OF e 0508 3 il oldad chemisdl SRSV e 2801 b s
Jl,".‘:_..»\lM|Jﬂ1u@3udﬁdﬂﬁj.c§lﬂ\yu}1r#Iq-r.::..'at..i'.:a‘l:...i:ﬂ
e Jos 3 090 LU S IVl y i i

; G 313 it pa3

Time management is the act or process of exercising conscious control
over the amount of time spent on specific activities, especially to increase
efficiency or productivity. Time management may be aided by a range of
skills, tools, and techniques used to manage time when accomplishing
specific tasks, projects and goals. This set encompasses a wide scope of
activities, and these include planning , allocating,setting goals delegation,
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analysis of time spent,monitoring, organizing, scheduling, and prioritizing,
Initially, time management referred to just business or work activities, but
eventually the term broadened to include personal activities as well. A time
management system is a designed combination of processes, tools,
techniques, and methods. Usually time management is a necessity in any
project development as it determines the project completion time and scope
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