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5��� L����� (    �� 8�,- 	@��+��� E2� ���1��-! h� 	���!
:��$��.  

U .	r�
�2�� 	?,��
 �B�2 ���
- �! 	�,� � +.  
V .=� � r̀ � h� 	r���- ���
- �! 	�,� � +.  
W .            ��'
��� ��2�� ����/ O`��� h� 	,�2 �! 	�,� *�� ��2���� �1��� � +

     � 	��.� h� 3�
�1�� �� � �!       L�%+
��� ��'����� h� �)� �|7��� �`��
	r��,5�� 	���6�� ���5� h���.  

X . 	��.� h� �)� ����� �E����� �'� �! �r̀ ��� 8�� )���! g)�� �� ��� � +
`���:  
 * 	o,2� �- ) *����( �- � ) �
���� 	o,2�.(  
 *h���� h�6
 �� ���)+ ���)+ �.�� B��
 ���� ������ uh�)!�g���+� (  
Y .��+   	�,�  )  4r� �
 (   �%� h,% �� `��� h� `��� r�5� �o��� 	���

(�) �+�� 6�'
���� ���?���� �� ���� L�+.  
PZ . 6���+M� ) �&���� 6��� ��2�� :( �r�'�� ��$+ ) �(��'�� ��$+ �/� .  

o b e i k a n d l . c o m



 ٢٣١


 . Y�,���� ��:� " ... "  

P .         1�� ���M5
� 8r �
 ����� �M� t�� ��2������ �.�'�1 ��
 0$�� O8��
    � 1 �! 3�
�1�� ���6 B��' .        h%� `� %���� 	%�M- ���5�'� �7���

	r��,5�� ��'�����:  
 *4����� L��+�� h� uB�2 " : �+,�� ��/ �.��� �� �,�5�� E,6�."  
 *   ���� �&���� �5�' �)/ " :          �%��� � 8o�! �,-�� �~&�� ��m� �r��� u(�� ��
 =�,
x� �!."  

R . �! � 4�+��
 4��5��� ��+B��'�� �! ��1���:  
 * 	�&���
�� ���6 	'���"�. "  
 * �1� ����
���"S. "  
 * 	'��� " E�o6��� �
 ��- "������ �2� h�.  
 * ��'+ 86 ��
o�F� �@-! " ��r���."  
S . ����� 	,�2 � + : �.o���� {��  " : Bg�
 ho�/ ."  
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�����)٢(� �

����,���������O	�א�����	�

     E��6�� ���,� �! E2�     h%��� 	%
����� 	%���6
 87+
 	
��� h� L+�
�� �!
 	������� 3
��� �,- 	�5�2 �.�+��1�APA Styleh�� :  

PQ  4 �� 	��'� �,- 	
����� ���� )Space P,U (    ��%-�� 	%��- 	
 

   �&��1 	+
 �    �� � ����2�� � �����+��      ����� ����2�� � 02����� � ����
 ���
� 	��'���  

RQ 
 	
����� ��� �! 6�
��PT.    
SQ  6'
��� h
�5�� :���� �� 	
����� 6� ���� �!)Simplified Arabic.(  
TQ         6�
 �� 6�
 	
���� �����5�� ���� �!PV   (��' )Bold(   ����%�5��� �

 6�
 	�'�&���PX) Bold.(  
UQ  	
����� ��@� ���� �!RZ �'  ×PS�' .  
VQ   I����� 	5
��� 	+
 �� E���2 �� n��� (��� �!R,U �'.  
WQ              )%�;� ���� � %
�� 4M< �
1 	+
  ��! ��/ 	���
�� �� ��+
 ��

 g�2
! E����  
XQ             	+
 �� �1� 	
��� ��- 	@+M� 0� ���� � 
�� 4M< �� ��1���� !�
�

 ��1���� h� �.
�'�+� 0� �� 
�� 	
,<! �,-  
YQ 4 ����� h� 	1���� �
'! ���� ��+
 �� ��1��.  

�
S�*viא

S

א23א�����W

 


P.     ���2�� �,-! ����5�� 0$�� )Bold(  
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R.    ����5�� h� ��'�1 ��
 ���2�� �1� E���  
S.     �
'! ��/ �,-! �� !��� ���2�� ���+� �,- 	
�����  
T.    ��
 *,5�� ����            0%� �5� ��� �����-� ��1� ���,� E��� �! �
 M� ����

   ��.�
��� ��� ��� ����2��    ����� �
'! !  �� 	�&�1 ��   ��+M6% ��� ����
List Symbols or Glossary  g��+� h��� L�+
��� �������� h� ����'��

            	�&���� �! 	�&� +/ �����  ����! B��' ������ �� ��7��� �,-...  � i��
 	��,5�� ���� ����� ��+,6 �,� ��+�� (�)��.  

�
�#���C�
א����*�8#
א�o
�D7א��א
�>_�+
R
����*�
א����QW
 


� ��������1� :  

         	6
���� ���?  ��'1! ��/ �.��'��� � L+
,� 	5�2��� ����,5��� ��@�� .
h,� �� ��'����
 	 ���� ���
�� h� 6�����:  

          ��%�
�� h� 	�'�'�� 	6���� ��+� 	'�&� 	,�2 ����� .    ��'%1�� �%��+��
.  �'1 �� 4��5��  �         ��'%1�� `�,� 	����� 	,�2 ����!� �	,7��� E�$ �7

	�
�'��.  
,��	������ ��F�'��� b�6 E2� 	
����� E�,'! 	�M' �� *�+� :  
PQ^#��2 	,��6 ��2�� ��  
RQ^��5��� 	+$�� ��< ��2�� ��  
SQ����� ��):��$� �! �>�� ( 	
���,� E'���.  
TQ #��
��-/ ���'���� �
���� !��
��� �� )0����. (  
UQ       `���! ��/ ���� h��� �&��$�� ��      	%�
�� �%�< 	+$�� L��+! �! 

9���,�^  
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VQ��,� 	
'��� ��
 �� ���^ :����� ��5�� L�+ �� ��
   

�

E#qC��
אF1��@�
א:B� +
�>H
E

bא!<#� 


PQ^����
�� ��� ��� �	+$�� ���
�� ��  
RQ^ ����2 ���� ���� �� g�+� ��  
SQ ^ h� ��� ^ ���
�� 6
$� 	'�&� 	,�2 ���� �� g�+� ��  
TQ	,7���� �� �
��� h� 	���� ���
�� �� ^   
UQ ^ 	'�&��� 	,�2��
 #���$- 6
��� ���
�� h� 	,�2 �� ��  
VQ^ 	
'��� 6
��� ����! ��  
WQ ^ #����5� 	�'���� 	������ ����,5��� ��  
XQ^	���� 	������ ��  
YQ ^ �������� 	,7���
 	������ B���� ��-� ��  

�
fB�������>)/אW
 


PQ        � �%�5��� E%'��� 	����'��� ����
���� 	?,�� ��    ^ �� %��� )  	%?,��
 	+$�� 	,.' �	�
�! �! ����
� � 	�7��� �! �� �5� (  

RQ^ ��M�� �� �7�! ��+,6 ��� �! ����
5�� >5
 �����'� ��  
SQ             ���6�'�� ��/ ;2,� E����� O ^ ���,��� >5
 h� ����� (��� ��. ���

 ���$��� ���������� �� �7��. ^ E�5� �! ��
� ���6�'�� ���  
TQ�'� �� ^ ��2�� 	���
 h� ����F��� L+�
�� �! E��6�� ���  
UQ ^ 	��'�� �! 	�,5
�� ��2�� h�! ��6�' �7�! ��2�� g!  
VQ^ 	�,2 	+$�� �.�! �! ���
�� >��?�� 4,�  ��  
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WQ            �! ��%7� ����7;%��� �! 	%��
��� L���+��� 	��c���� �����
 ���'� �� 
^��5�. ^ *��'��� E'���� ��'�
�1�� ���  

XQ�        �%� �%�� ^ ��%���� ��1�� 	���6
 �! g���+ �! g��' E�,'�� �
^ =$�� *�1� �! ��5� E5   

�
E����#oU�

אnz+iאW
 


!Q             	%
��� h� 	 ��� �	�&M�H� B�6��� �� I�,� �� ��;�,� `��� 	52���
�.�� s6�� �� ��7�� O����.��.  

EQ         
5��� =�+ �� �.���� h� ��1���� ���M- ��2� �� ��;���   ��
1��� �- �
 �.��� � 	+�+ �� :  

PQ 	6%%%%%%����.  
RQ ��.
�'�� ���M-.  
SQ E25��� ���M-.  
TQ 	,%%%% �
��.  
UQ 	6������ 	, �
��.  
VQ	6���� .  
WQ  `� ���� ���M-.  
XQ :��� ��/ ��'���� ���M-.  
YQ �.��'��� ���%%-��.  
  

o b e i k a n d l . c o m



 ٢٣٦

o b e i k a n d l . c o m



 ٢٣٧

  

  


−�
�:���א����������א����� �

  : ا�;(2-١

١- Katherine Heritage ( ٢٠٠٣ ),  Report Writing . London , 

Hodder , Stoughton. 

٢- Mort Simony ( ١٩٩٢ ) , Professional Report Writing , 

Hants , England , Gower . 

٣- Steve Gravett ( ١٩٩٨ ) , The Right Way to Write 

Reports , Elliot Right Way  Books MCMXCVIII . 

٤- Viva Books Private Limited ( ٢٠٠٧ ) , Communication 

Skills … 

٢-|L
)Luا F:ا�� F

ا�   

٥- T.M. Georges , (١٩٩٦) , Analytical Writing for Science 

and Technology . 

٦- University of South Australia , ١٩٩٣ , Report Writing 

Style Guide  
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�−������:���א����������א� �

   ا�;(2-١

٧-  ;� ��ا"�7 اV��uء        ، ٢٠٠٨، 
 "�� "75 ا���O`     أ�: `�O)3 ، آ��    ���5�� إ);�

 	$�H ،٧٦ 7.
� 7�Q�  / ا��7.7ة 
l� / ة
  .ا�0	ه

٨-   7�������  ، �$	ه[ ا��Q5 �� ا�(
��� و "�` ا�$<�         ، �١٩٩٦	ن  .ب.د.

3

 �.
��D و �6L D�5L 7�Q� ، ���LMة / �;(�5 ا
 .ا�0	ه

�7 ا��7�K ا�5�7وى       -٩Q� ،٢٠٠٥ ،   3 ��اً ؟      آ�
�.
03 2�); ،       	$��H ���5�� إ);� ،

٧٦ 7.
� 7�Q�  / ا��7.7ة 
l� / ة
 .ا�0	ه

٢-|L
)Luا F:ا�� F

ا�   

�����	دى اiو������ ١٧، ا���.����
ة  -١٠
  ،١٤٢٢ �����.
�ب ،  ه������HY� ������	);ا�

kAوا.  

١١-   F:��–       ��"	$l�ا� �H7$دارة و ا��uث        ،  ا	�Q�iو ا 
 ١٨، آ(	��� ا�(0�	ر.

 
5�K.٢٠٠٦د.  

  

  

***  
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�  
Üè‚ÏjÖ]JJJJJJJJJJJJJJJJJJJJ<JJJJJJJJJJJJJJJJJJJJJJJJJJJJJ<JJJJJJJJJJJJJJJJJJJJJJJJJJJJJ<< <O< <

���:�א�"! �א� �

í?^£]<†è…^ÏjÖ]<íe^jÒ<g‰^ÓÚæ<íÛãf¹]<†è…^ÏjÖ]<íe^jÒ<†ñ^Š}JJJJJJJJJJ<< <

< <

U< <

�:�א�"! �א�%�$# �

<†è…^ÏjÖ]I<gi^ÓÖ]<<Iô…^ÏÖ]æ<JJJJJJJJJ<JJJJJJJJJJJJJJJJJJJJJJJJJJJJJ<JJJJJJJJJJJJJJJJ< <

< <

OO< <

�:�א�"! �א�%��& �

†è…^ÏjÖ]<íe^jÒ<V�]‚Âý]æ<¼éŞ~jÖ]<Øu]†ÚJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJ<< <

< <

QS< <

�:�א�"! �א��א�� �

†è†ÏjÖ]<»<^â†Ê]çi<gq]çÖ]<½æ†<Ö]JJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJ<< <

< <

SU< <

�:�א�"! �א)��' �

åõ]ˆq_æ<†è†ÏjÖ]<ØÓRJJJJJJ<JJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJ<JJJJJJJJJJJJJJJJJJJJJJJ< <

< <

MLM< <

�:�א�"! �א�+�*( �

[ívq^Þ<Ù^’i]<í×é‰æ<†è†ÏjÖ]<àÚ<ØÃ¨<ÌéÒJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJ<< <

< <

MNQ< <

�:�א�"! �א�+��� �

í‰‚ß0]<íé×Ò<íf×ŞÖ<2è…‚i<sÚ^Þ†e<†è…^ÏjÖ]<íe^jÒ<hç×‰_<ØéÖ�JJJJJJJJ<< <

< <

MPO< <
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��:א�"! �א�%��, �

Ù^ÛÂù]<†ñ]æ�<»<íè…]�ý]<†è…^ÏjÖ]<íe^jÒJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJ<< <

< <

MQU< <

�:�א�"! �א�.�-� �

êñ^ãßÖ]<†è†ÏjÖ]<íÃq]†Úæ<†’u<íÛñ^ÎIêi]„Ö]<ÜééÏjÖ]<JJJJJJJJJJJJJJJJJJJJ<< <

< <

MRU< <

�/���:�א�"! �א� �

íéµ�^Òù]<pçvfÖ]<†è…^Ïi<ð]_}<l^Ïé×ÃiJJJJJJJJJJJJJJJJJJJJJ<JJJJJJJJJJJJJJJJ< <

< <

MTQ< <

�:א�012 �

<Ðv×ÚEM<DÜéÎ6Ö]<l^ÚøÂ<JJJJJJJJJJJJJJJJJJJJJJJJJJ<JJJJJJJJJJJJJJJJJJJJJJJJJJJJJ< <

<Ðv×ÚEN<D^ãi^Ê^ŠÚæ<íe^jÓÖ]<íÏè†eJJJJJJJJJJJJJJ<JJJJJJJJJJJJJJJJJJJJJJJJJJJJJ<< <

< <

NNM< <

NON< <

��JJJJJJJJJJJJJJJJJ<JJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJJ<JJJJJJJJJJJJא�2א�� �NOS< <
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