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Alxollg walodl puwl
Get External Data - Excel Spreadsheet [0 el |

Select the source and destination|of the data

Specify the source of the data,

Eile name: £ \General\general\¥ + )« il aniis.dsx

Specify how and where you want to stor the dats in the curent dstabase.

& Import the source data into a new table in the current database.
If the specified table does not exist, Access will create it. If the specified table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data will not be reflected in the database.

Append a copy of the records to the table: |cistomers

If the specified table exists, Access will add the records to the table. If the table does not exist, Access will areate it. Changes made
to the source data will not be refiected in the database.

Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will be
reflected in the linked table. However, the source data cannot be changed from within Access.

T, [ cancel |
File name &> 2 ,ghy calod! gl ¥—Y ) S
Ko i W 055 OF Com zaael) Jaond) Bilg (B Ddo BBy syl 13)
Append a Copy of the records to slsdl Jadd ¢ foall 8By9 ULy ¢ 509

WM e Jodordl zt o3 "dodedly Ol e s B)” the table
Import the o223 ol I s e ladl s alel gls
s\,=e!" source data into a new table in the current database
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8 import Spreadsheet Wizard x

‘Your spreadsheet file contains more than one worksheet or range. Which worksheet or range would you like?

() Show Worksheets
© show Mamed Ranges

Sample data for worksheet 'Sheet1',
1] [ [ puo sl b [ fotos e T fooden [esnsd || 2]
LLLJ/LJ: onitor RO0O0 Q10000 BO0O0 BO0O0 ESO00 9000 (15000 B000 (6500 [ro00
i&l_ﬁ_/l_h Printer |s000 |g00O0 [?500 SO0 B000 RSO0 [s500 7200 ps00 e300
[4 el Fpresker (1500 RSO0 000 SO0 (1200 {200 [Ee00 500 RSO0 ILE00
[ 5 fpaslio FEp eyhoard (1000 PSO0 gso 800 5300 600 PBO 5800 Re00 100
| 6 jsruls dgudan ases |5000 800 5700 [pS00 (5600 [S600 [Fe00  [5900  [6900 pooo
id‘.»ﬂ_in g Gh gooo gs00 ga00 pe0dd pEE00 200 RSO0 R700  [LZo0 6500
id-j_n.m g T etwork RSO0 600 5600 pe0D p300 [E400 pR400 400 [L5200 [S00
|9 Fwa 2as Found gsoo  Es00 5600 p400 R300 E1400 pS60 p450 [L850 L5290
10
E eyl gzs500 7850 9450 M3900 (53200 [S5900 M1140 #3950 ME5S0 4730

[
2 3

Jos BBy 31 sl las Slape n gpe ol £ Y Y S
Show ksl Jais Jeadl dys 513 WOSYI e cpre Blla 31 psly Cod 13)
Coladdl Gladl gt 3> @F "Slewnal B! lgh)" Named Ranges
Show ksl 51 LSy Joall @Byg 3wl dyy S 13 Ll (03 !
By gl e Sy g2 WS lais " Leadl G1yi ygbI" Worksheet
Jolbond Aulee 300U pghans SV of Jo¥1 ol il D> 3 cdyghaal)
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preadsheet V

First Row Contains Column Headings

Microsoft Access can use your column headings as field names for your table. Does the first
row spedified contain column headings?

lo g5l component [, oL |l s pls ool Jlelia lenses oo |ttt T |[rpmiinm |[pnpndfl
1l (onitor gooo  po0od  pood 000 RS000 19000 (15000 PO00  [5500 [rooo
[z b Printer |6000 [§000 7SO0 [BSO0  pOO0 500 [6500 7200 [B&00 (8300
|3 b Bpeaker (1500 RSO0 000 (S5O0 [1200 (1200 [5600 SO0 RSO0 (1500
|4 bslia iy Keybomrd [1000 PSO pS0  ps00 (5900 EEOD PE0 5800 pe0O R100
|5 dsuie fases [5000 [5E00 [5700 [SS00 [5600 5600 5600 (5900 (5900 falali]
L6 [t oy pe Gh Eo00 RSO0 pe00 ps00 pe00 200 RSO0 R700 [1200 (5500
[7] ecwork RSO0 (600 [S600 R600 R3O0 400 400 400 (15200 (1800
[ B Frow 2og s Found pso0  s00 fs600 400 R300 p1400 pSed p450 (1850 1550
)
l1ofiey p2z500 37350 [39450 43900 [53900 (55900 B1120 #3950 BESSD 4790

3

»

Cancel < Back L Liext > J Finish

Jondl By 31l pdlas Sl o W el 0-Y Y IS
First Row ksdl ks (Jedoddl slal Jo faziy Jo¥) Cinall OIS 13) Y
A o "shest cpsls o) Caddl ey Contains Column Heading

AT IS B LS U et gl el " S Next

B8 Import Spreadsheet Wizard

information in the 'Field Options' area.

You can specify information about each of the fields you are importing. Select figlds in the area below. You can then modify field

Field Options
Field nape:  [ENNE] Data Iype: |Text 1
Indexed:  [No ~| [ Do notimport field (Skip)
component |palis | olws Jla [loypo Lo i ragisl
kooo 10000 OO0 [BO00 ESO00 15000 [S000 BOOO [6S00  [rOO0
fO00 6000 7SO0 [BS00 POOD SO0 SO0 7200 PEOD 6300
hsoo0 psoo 000 [5500 [1200 (1200 [S600 {500 RSO0 [1500
Looo  Bso pS0 P8O0 5900 EEO0 PS80 [S800 REOD  Ri100
[fo00 |SBO0 700 5500 [S600 [S600 [S600 [S900 (6900 OO0
BODOD pSO0 RBO0 E600 R6O0 B200 RSO0 R700 (1200 (5500
E500 [6E00  [S600 [E600 300 400 [400 R400 (15200 (1800
E500 |6S00  |S600 (3400 P300 E1400 RS60 R450 (1850 (1590
2500 p7850 (9450 M3300 (53900 [S6300 ©1140 #3350 ¥6550 (34790
»
[Lcancel ] [ _<geck | [ pext> ] [ _Fosn |
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B8 import 5preadshect Wizard x

Microsoft Access recommends that you define 3 primary key for your new table. A primary key is used to
Eo uniquely identify each record in your table. Ttalows you to retrieve data more quicky.

O Let Access add primary key.
8 e vt @ Choose my own primary key. IS
O N primary key.

component [t [piiws fao Juot [t [oses ey T peiiw [pprsd
jronitor pooo f1oooo oo 000 pS000 19000 15000 Booo fsoo [pooo |«
printer 000 000 pso0 pson poon pson fgson fzoo psoo (6300
froeaker [1so0 psoo 000 |ss00 1200 (1200 (5600 500 pso0 [Lsoo
[kevboard 1000 550 Bso 800 5500 600 B80 {5800  ps00 p100
|5000 5800 [5700 5500 [S600 5600 (5600 [SS00  [SS00 000
OO0 pSO0  £E0D Pe0D P00 B200 PS5O0 700 (200 (500
etwork [PSO0 600 [S600 [6OD P300 P400 P400 P400 (15200 (1800
pSO0 [§S00 5600 E400 P300 £1400 S0 p4SO (1850 (1590

p2500 B7850 B9450 B3900 [53900 58900 (1140 #3950 6550 4790
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Aol gt Yl Fladad) su V=¥ IS
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| would Like awizard ksl ais blsy BYs Lagew BN 5 g )
Jodd! Jds uyf" to analyze my table after Importing the data
UL 3 sl g e il gy

BH Import Spreadshect Wizard x

Thats all the information the wizard needs to import your data.

Import to Table:

[ T would like a wizard to analyze my table after importing the data.
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sl Paradox sl dBase Ji 0 Slly 386 e Jodr 31wl ol Ly
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dbaselll J2 .db s\l W jawsy ) OULI dslgd o Jodor 3
UL jaze dowy Sl g a0 gy dbase IV

External Data Database Tools

? S o Text File ::‘j e ESJ

¥4 XML File
pss ODBC Saved Excel Text
Database »jMoreE% Exports File
ink = SharePoint List
& | Importorlinktoa

— SharePoint List

@ fj Data Services
- Link to a Data
Service

1 HTML Document
ﬂ9 Import or link to an
HTML Document

*; QOutlook Folder
i Import or link to an
Qutlook folder
= dBASE File

di Import orlink to a
dBASE file

s sl oy ) Jghtod) g1l B3 0¥y S8
i G ol Gildl Oy sl didond " ol mxnl” Browse yy &I .0
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A=Y S B LS k)

2L EXternalDAta - PArAON FITE 2

Select the source and destination of the data

Specify the source of the data.

Eie name: | \Paradox\Customer.DF

Spedfy how and where you want to store the data in the current database,
(%) Import the source data into a new table in the current database.
If the specified object does not exist, Access wil create it, If the specified object already exists, Access will append a number to the
name of the imported object. Changes made to source objects (induding data in tables) wil not be refiected in the current database.
O Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data. Changes made to the data in Access will be refiected in the
source and vice versa

ol 08G9 gl ko Y V=YY S
1 (Jgdond) S gt of fayy dyg CuSTIB) Loy Syl Ao e sl Ay L%

Cuwd L Jodod! Syl Lhes OF 8,00 LJU Aals gy " @1ss" Ok )
N ol sl Oghas Lad Wy fa Allasy ey

Link to the data source by Creating a Linked <! cuS 130 Wi .Y
oda yghi o "y Jodr slid) dawly QUL s bLYI table
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Table Databasel : Databas

External Data Database Tools Datasheet

# Access i Text File ::‘j e L_@ = A .ja\

== | ] Excel »@ XML File || = =) il st Data

imports | A sharepoint st 238 nare - (| Spar | P PRPOIELI g, || T RS 5 snarepomt

Tables E3 CustomerlD - CompanyName - ContactMar - |ContactTitle ~ | Address - -

3 customer ALFKI Alfreds Futterkiste Maria Anders Sales Represer Obere Str. 57 Berlin

%, Employee ANATR Ana Trujillo Emparedadosy Ana Trujillo  Owner Avda. de la Col México D.|=
ANTON Antonio Moreno Tagueria  Antonio Morer Owner Mataderos 23: México D.
AROUT Around the Horn Thomas Hardy Sales Represer 120 Hanover S¢ London
BERGS Berglunds snabbkzp Christina Bergl Order Adminis Berguvsvgen £ Lule
BLAUS Blauer See Delikatessen Hanna Moos  Sales Represei Forsterstr. 57 | Mannhein
BLONP Blondel pére et fils Frédérique Cit Marketing Mar 24, place Klébe Strasbourg
BOLID BZlido Comidas preparadas Martsn Somme Owner ¢/ Araquil, 67 Madrid
BONAP Bonapp' Laurence Lebit Owner 12, rue des Boy Marseille
BOTTM Bottom-Dollar Markets Elizabeth Lincc Accounting Mz 23 Tsawassen | Tsawasser
BSBEV B's Beverages Victoria Ashwe Sales Represer Fauntleroy Cin London
CACTU Cactus Comidas para llevar Patricio Simps: Sales Agent  Cerrito 333 Buenos Al
CENTC Centro comercial Moctezum Francisco Char Marketing Mar Sierras de Grar México D.
CHOPS Chop-suey Chinese Yang Wang Owner Hauptstr. 23  Bern
COMMI Comércio Mineiro Pedro Afonso  Sales Associat: Av. dos Lustad Sao Paulo
CONSH Consolidated Holdings Elizabeth Brow Sales Represer Berkeley Gardi London
DRACD Drachenblut Delikatessen  Sven Ottlieb | Order Adminis Walserweg 21 Aachen
DUMON Du monde entier Janine Labrune Owner 67, rue des Cin Nantes

Record: 4 < ok | Search 4 [ »
[

Access Ul usb J) Paradox Jgdr lpal Y Y=Y Ko
sl Jedl Olghs Uil BT mely e Ol S el - 2
ST More & e oyl 1 sy I
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This wizard links your data to a Microsoft Word
document, so that you can print form letters or . d
address envelopes.

What do you want the wizard to da?
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